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NHCTPYKLOUSA

110 BeICHHIO /1eJI0BOH JOKYMEHTALMH
B MBOY «I'mmua3ust Nell um. K.A. TpeneBa» r. Cum@peponoJis
Pecny0sinku Kpbim

1. O0uMe MoI0KeHu.

WNHcTpykiusi MO BEICHMIO JENOBOM JOoKymMeHTanuu (nanee — MHCTpykims) B
MBOVY «l'umnuazust Nell um. K.A. TpeneBa» (nanee — ['umHazusi) paspaboTaHa B
COOTBETCTBHHM CO CJIEYIOUIMMU HOPMATUBHBIMU JJOKYMEHTaAMMU:

- ®enepanbHblii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obOpazoBaHuu B
Poccuiickoit @enepanumy;

- ®enepanbHbiii 3ak0H OT 27.07.2006 Ne 152-®3 «O mepcoHambHBIX
JAHHBIX»;

- 3akon Pecny6muku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6
oOpazoBanuu B PecryOnuke Kpbimy;

- npuka3 denepaJbHOrO areHTCTBa 10 TEXHUYECKOMY PETyJIMPOBAaHUIO U
METPOJIOTMM MUHHCTEPCTBA MPOMBIIUIEHHOCTH U TOproBiau Poccuiickon denepanuu
ot 08.12.2016 Ne 2004-cT «O0 yTBep>KIeHNH HAIIMOHAJILHOTO cTaHaapta Poccuiickoit
Denepanumn»;

- npuka3 denepalibHOrO areHTCTBa M0 TEXHUYECKOMY PEryJIMpPOBaHUIO U
METPOJIOrMM MUHHCTEPCTBA IPOMBILUIEHHOCTHA U TOprosiu Poccurickon denepanuu
ot 14.05.2018 No 244-ct «O0 yTBEp>KJICHUH U3MEHEHUS K
HalMOHaIbHOMY cTanaapty Poccuiickon denepanuny;

- npuka3 degepanbHOro apxuBHoro areHTcTBa ot 20.12.2019 r. Ne 236
«O0 ytBepxkaeHun llepeuHs TUTOBBIX YIPABICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yromuxcsi B MpOIecCe JEATEIBHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJIEHUS U OpraHU3alnii, C YKa3aHUEM CPOKOB UX XPAHEHUS»;

- npuka3 MunucrepctBa npocemenuss CCCP or 30.12.1980 N 176
«O BBeneHuu B AeiicTBue [lepeyHs JOKyMEHTOB CO CPOKAMM XpaHEHUsI MUHHUCTEPCTBA



npocsemienuss CCCP, opraHoB, yupexaeHU, OpraHu3aiil CUCTEMBI TPOCBEIICHUS;

- nucbMo MuUHHUCTEpCTBa 00pa3oBaHusl, HAYKH U MOJIOAexH PecryOnuku
Kpbim ot 30.03.2023 Ne 1543/01-14.

WNHcTpykiust  ycTaHaBiIMBalOT oOHMe TpeOOBaHUS K BEACHUIO JICJIOBOM
nokymeHTauu B ['umuazun PecnyOnuku Kpbim.

[Ipumenenune WHCTpyKIMKU CrOCOOCTBYET (POPMUPOBAHUIO O(QHUIIUATIBEHO-
JIEJIOBOIO CTUJISL JIOKYMEHTOB, COKpAIIIEHHUIO 3aTpaT Tpylla U CPEICTB B IpoIlecce
CO3/1aHus JOKYMEHTOB.

WHCTpyKIKs pacpOCTpaHsAeTCs Ha OpraHU3aIuio paboTh C
JOKYMEHTaMHU HE3aBUCUMO OT BHJAAa HOCUTENsS, B TOM YHCIE JJICKTPOHHBIMHU
JOKYMEHTaMH, BKJIOYas MOATOTOBKY, OOpabOTKy, XpaHEHHE U HCIOJIb30BaHUE
JTIOKYMEHTOB, OCYIIECTBIIIEMbIX C IPUMEHEHUEM WH(POPMAITMOHHBIX TEXHOJIOTHA.

Oco0OeHHOCTH PabOThl C JTOKYMEHTaMH, COAEPNKAUIMMHU KOH(UIECHUINAIbHYIO
uHpopMaIuio (ClIy’)KeOHYI0 U UHYIO TaliHy, IEpCOHAJIbHBIE JaHHbIE), PETYIUPYIOTCS
CHELMATbHBIMA ~ HOPMATUBHBIMU  aKTaMU  (MHCTPYKLUMSAMH,  TOJOKEHUSIMH,
IIpaBUJIaMH ), YTBEPKAAEMbIMU AUPEKTOPOM | MMHa3UH.

OTBETCTBEHHOCTh 32 OPTraHU3ALUIO U COCTOSIHUE JEJIONPON3BOICTBA B [ MMHa3un
HECET PYKOBOJUTEINb, KOTOPBI:

- KOHTPOJIUPYET COOI0IcHNE TpeOoBaHuil JaHHOU MHCTpyKInn

- IPOBOJUT MIPOBEPKY COCTOSIHUS IEIIONPOU3BOICTBA;

- olecreynBaeT METOIUYECKOE PYKOBOJACTBO, HMHCTPYKTaXX M KOHTPOJb 3a
COOJTIO/ICHEM YCTaHOBJIEHHOTO MOPsIIKa paboThI C JOKYMEHTaMU;

- WHUIMHPYET TIOBBIIICHHE KBaJU(pUKAKMKU paOOTHMKOB IO BOIMpPOCaM
JIEJIONPON3BO/ICTBA;

- YIOCTOBEPSET MOAMUCHIO U MEYaThIO JOKYMEHTHI.

HenocpencTBeHHO BeAeT EI0MPOM3BOACTBO B [ IMHA3MM CeKpeTaph, KOTOPHIi
Ha3HayaeTcs MPUKa30M JUPEKTOpa.

CekpeTapb B COOTBETCTBUU C BO3JIOKEHHBIMU Ha HETO 33/1a4aMu:

- OCYLIECTBIISIET PETUCTPALIMIO U yUET IOKYMEHTOB;

- OPraHu3yeT JOKyMEHTOO0OpOT, POopMUpOBaHHE JIeT, UX XPAHECHUE;

- OCYIIECTBJSIET TEKYIIMH KOHTPOJIb 32 CBOEBPEMEHHBIM PAacCMOTPEHHEM H
IPOXO0XKJACHUEM JOKYMEHTOB | MMHa3uu;

- obecrieunBaeT COOII0ACHUE €ANHBIX TPeOOBaHU MO OATOTOBKE TOKYMEHTOB
¥ OpTaHu3anuy paboThl C HUMH B YCIOBUSX IEKTPOHHOTO JOKYMEHTO0O0POTa;

- 000061aeT uHdopmaIr 00 00beMax JOKYMEHTOO00POTa;

- opranm3zyeT (popmMHpoOBaHHE W XpaHEHHE JOKYMEHTAIMOHHOTO (DOHAA M €ro
UCTIOJIb30BaHUE.

['MimMHa3usg BHOpaBe MPUMEHATb B CBOEH JICSITENIBHOCTH  DJIEKTPOHHBIN
JOKYMEHTOOOOPOT,  KOTOPBIA  TpeaycMaTpuBaeT  CO3JaHHe,  IOANKCAHUE,
UCIIOJb30BAaHUE U  XpaHEHHE JIOKYMEHTOB, CBS3aHHBIX C JEATEIbHOCTHIO
00pa3oBaTeNbHOW OpraHM3allid, B OJJIEKTPOHHOM BHAE 0e€3 ayO0nupoBaHHs Ha
Oyma)kHOM HocuTene. PemieHue o BBEIEHHWU 3JEKTPOHHOTO JOKYMEHTO0OOpOTa U
HOPSAZIOK €ro OCYIIECTBICHHUS YTBEpXKAAaroTcsl ['MMHa3ueld MO COTJIACOBAaHUIO C €€
yUpeaUTEIIeM.



Bcesi nmenoBast mokymeHTarusi XpaHUTCS B CIEIUATBLHO 000PYIOBAaHHBIX
noMeInIeHusIX, mkadax uim ceidax ¢ codmoaenrueM TpedoBanuii denepanbHOTO 3aK0-
Ha Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX».

PabGorath ¢ TOKyMEHTaMu BHE CITY>KEOHBIX ITOMEILICHUM 3aIperiaeTcs.

2. lokyMeHTBI 00pa30BaTe/ILHOI OpraHu3aluu.

Hupektop ['MMHAa3uuM WM JUIO, UCIOJHSAIONIEE €ro OO0S3aHHOCTH, H3AAET
NPUKa3bl, UHCTPYKLUH, TIPABUIIA, TIOJOKEHHS, 00s13aTeNIbHbIC JIJIsl UCTIOJHEHUS BCEMU
pabOTHUKAMM.

Xox o0cykIeHHs BOIIPOCOB HA 3aCEAAHUIX KOJUIETHAIbHBIX OPraHOB, COBETOB,
COOpaHUAX, COBEIIAHUSAX M pEIICHUS, NPUHHMaeMble Ha HHX, (UKCUPYIOTCS B
IIPOTOKOJIAX.

it OCyIEeCTBIIEHUSI OINEPAaTUBHBIX CBA3E€M C APYTMMM OpraHu3alusMU M
rpakJlaHaMy MCIIONB3YIOTCS Takue (QOpMBbl, Kak NHUCbMa, (aKcChl, TeJlerpaMMBl,
Tene(pOHOrpaMMBbl.

JUis  ocylIecTBICHUS IpHUEeMa, YBOJIbHEHHs, NEpeMeleHUs pabOTHUKOB,
IPEJOCTABIECHUSI UM OTIIyCKOB O(QOPMIISIFOTCSI TPYAOBBIE JTOTOBOPHI, NMPHUKA3bl IO
JIMYHOMY COCTaBY, 3asBJICHUS, TPYAOBbIE KHUKKH, IMYHBIE KAPTOUKHU U JP.

YueOHO-nearornyeckas J0KyMeHTalusl.

Y4eOHasi JOKyMEHTamMsi — O9TO KOJIWYECTBEHHass MW  KauyeCTBEHHas
XapaKTEPUCTUKU COCTOSHUSI y4yeOHOUM, METOJUYECKON W BOCHMTATEIbHON pPabOThI
I'mmuazum.

[lemarorunueckue paboTHHUKHU npu peanuzanuu OCHOBHBIX
0011e00pa3oBaTeNbHBIX ~ MPOTPAaMM  OCYIIECTBISIOT — TMOATOTOBKY — CIEAYIOIIEH
nokymeHTanuu (nmpukaz MunucrepcTBa npocBenieHusi Poccuiickoit denepauuu ot
21.07.2022 Ne 582 «O06 yTBepKIeHUU MEPEUYHS JOKYMEHTAIINH, TIOATOTOBKA KOTOPOI
OCYIIECTBISETCS MEAarortuecKuMu pa0OTHUKAMU MpU pealu3aldyd OCHOBHBIX
0011e00pa30BaTENbHBIX MPOTPAMM):

- paboyas mporpamMma y4eOHOro mpeaMeTa, y4eOHOro Kypca (B TOM YHCIE
BHEYPOYHOH AESITEbHOCTH), Y4eOHOTO MOMYJIS;

KypHaJI yuyeTa yCIeBaeMOCTH;
KypHaJI  BHEYPOUHOM  JEATENBHOCTH (A7 MeJarorndeckux  pabOTHUKOB,
OCYIIECTBISIONUX BHEYPOUHYIO IEATEIHHOCTD);

- IUIaH BOCHIHUTATEIbHOM pabOThl (IS MEeNarort4eckux pabdOTHUKOB,
OCYIIECTBISIONUX (DYHKITUHU KITACCHOTO PYKOBOAMTETIS);

- XapaKTepUCTHKI0A Ha oOy4aromierocs (1o 3ampocy).

[IkonmpHBIE JOKYMEHTBI JODKHBI O(QOPMIIATHECS CBOEBPEMEHHO, YETKO,
pa30opunBO, 06€3 MOJUUCTOK, MOMAPOK, BBHI3BIBAIOIINX COMHEHHE B MPABHIBHOCTH
BHECEHHBIX JaHHBIX.

3anucu B JOKYMEHTaX JIOJKHBI MPOU3BOJUTHCS LIAPUKOBON PYUYKOW UYEpPHOTO
[BETA.

Ommbka, [omylieHHas B TEKCTe WM LUQPOBBIX JaHHBIX JOKYMEHTA,
UCHPABISETCS CIEAYIOMUM 00pa3oM: OIIHMOOUHBIE CI0BA WU IIU(PHI 3a4€PKUBAIOTCS



TakK, 4TOObI MOXHO OBLJIO MPOYECTh 3a4EPKHYTOE, a CBEpXY, JUOO psjaoM, TuOO0 Ha
MOJIIX MUIIYTCA YTOYHEHHbIE aHHbIe. Bce BHeCEHHBIE MCTIPaBICHUS JOKHBI OBITh
OTOBOPEHBI U 3aBEPEHBI MOAMUCIMH JIUILI, 0(POPMHUBIINX JOKYMEHT. 32 TOCTOBEPHOCTh
CBEJICHUI, COJEpKaluXcs B JIOKyMEHTaX, Hajjexaliee uxX o(opmiieHHE HECyT
OTBETCTBEHHOCTbH JIOJKHOCTHBIE JIMIIA, TOAMKUCABIINE IOKYMEHT.

B cocraB nokymenToB ['uMHa3uM BXOJAT:

- OpraHu3aIMOHHbIE JOKYMEHTHI;

-ycraB [ ' umHa3uuy;

- IOTOBOP C YUpEAUTEIIEM;

- MIOJIO’KEHUS O TO/Ipa3/ieNICHUsIX (MPU HAIMYUN);

- MPaBOYCTAHABIMBAIONTNE JOKYMCHTHI;

- TOJDKHOCTHBIE HHCTPYKITUU COTPYTHUKOB,;

- KOJIJICKTUBHBIN JOTOBOP;

- IITATHOE PACIIMCAHUE;

- MpaBUJIa BHYTPEHHETO TPYIOBOTO PaCHopsiKa U JIp.

PacniopsiauTenbHbie TOKYMEHTHI:

- IPUKa3bl;

- pacIopsHKEeHHUS;

- WHCTPYKIUH U JIp.

NudopmarimoHHo-cripaBOYHbIEC JJOKYMEHTHI

- MPOTOKOJIBI,

- TJTAHBI,

- OTYCTHI;

- CIIPaBKH | JIp.

Bce kxHMrM W JKypHaJbl, KOTOpble BeayTcs B [MMHa3mm Ha OyMakKHBIX
HOCHUTENIIX, TIOCTPAaHUYHO  TPOHYMEPOBBIBAIOTCS,  IPOIIHYPOBBIBAIOTCS |
MOJMUCHIBAIOTCS  pyKoBoguTesneMm. [loanmuce nupekTopa 3aBepsieTcs Ie4YaThio
obOpasoBaTeapHOM [ MMHA3MMN.

3. IIpaBuia opopMiieHHs JOKYMEHTOB

OcHoBHbIEe TPeOOBaHUs M0 0)OPMIICHHIO TOKYMEHTOB.

JIOKYMEHTBI MOT'YT CO3/1aBaThCsl HA OyMa)KHOM HOCUTEJNE U B
ANEKTPOHHON ¢dopMe ¢ COOJIIOICHHEM YCTAaHOBJIEHHBIX MpaBuil O(OPMIICHUS
JTIOKYMEHTOB.

[Ipu co3manum JOKyMeHTa Ha JBYX M 0Oojiee CTpaHUIAX BTOPYH U
MOCJIEAYIONINE CTPAHUIIBI HYMEPYIOT.

JlomyckaeTcsi co3/laHie JOKYMEHTOB Ha JIMIIEBOW 1 00OPOTHOM CTOPOHAX JIUCTA.
[Ipu 1ByCTOPOHHEM CO3/IaHUU JOKYMEHTOB IIIMPUHA JIEBOTO MOJIsl HA JIMIIEBOM CTOPOHE
JIUCTA W IIPABOTO MOJIs Ha 000POTHOM CTOPOHE JIUCTA JOJDKHBI OBITh PaBHBI.

[IpeaAnoYTUTENHHBIMUA TAPHUTYPAMH U pa3MepamMu MPUQPTOB IS PEKBU3UTOB
nokymeHTa siisitores Ne 12,1314,

[Ipu cocraBieHnn TaONWI] JTOMYCKAETCS WCIONIB30BaHUE MIPU(PTOB MEHBIIHX
pa3MepoB.

AOG3aIHbpIi OTCTYI TEKCTA JOKYMeHTa - 1,25 cm.



3aroyioBKM pa3ieNioB M MOAPA3/EIOB MEeYaTalOTCs ¢ a03alHbIM OTCTYIIOM WIIU
LHEHTPUPYIOTCA 0 IIUPUHE TEKCTA.

MHorocTpouHble peKBU3UTHI [IEUATAKOTCS YEPE3 OJIMH MEKCTPOUHBII UHTEPBAJI,
COCTaBHbIE YaCTH PEKBU3UTOB OTIEIISIFOTCS TOMOJIHUTEIbHBIM HHTEPBAJIOM.

TexcT noxymeHra nevaraercs yepes 1-1,5 MeXCTpOUHBIX UHTEpBAJA.

WuTepBan Mex 1y OyKBaMu B CJIOBaX - OOBIYHBII.

WHuTepBan Mexly cI0BaMH - OJIUH IPOOelL.

TekcT nOKyMeHTa BBIPAaBHMBAETCS MO IIMPUHE JHUCTA (IO TPaHULAM JIEBOTO U
IPaBOro MoJjei JOKyMEHTA).

HopmatuBHbIMH akTamu ['MMHa3uM MOKET OBITh MPELYCMOTPEHO BBIJACICHHE
PEKBHU3UTOB «aJpecar, «3aroJlOBOK K TEKCTY» WIH «IOJAIMKCH», a TAKKE OTAEIbHbIX
(parMeHTOB TEKCTA MOITYKUPHBIM IIPUPTOM.

TexcT AOKYMEHTa JOJKEH OBITh M3JI0KEH KpaTKO, IPaMOTHO, TOHSTHO M
O00OBEKTUBHO, 0€3 MOBTOPEHUN U YHOTPEOJIEHUS CJI0B U 000POTOB, KOTOPbIE HE HECYT
CMBICJIOBOM Harpy3KH, ¥ JOJDKEH KacaThCsl TOrO BOIIPOca, KOTOPBIA CPOpMYTUPOBaH B
3arojIOBK€ K TEKCTy. TeKCcT NOKyMeHTa O0(OopMIIsieTCs B BUJAE CIUIOIIHOTO CBA3HOIO
TEKCTa WIN TaOJIUIbI, WIIK TyTEM COUETaHUs 3TUX (PopMm.

TekcTh CIOKHBIX B OOJBIINX MO 00BEMY JTOKYMEHTOB (JIOKJIA/IbI, OTYESTHI U T.]1.)
NEeNATCA Ha pa3felibl, MoApa3/elibl, NyHKThl, NOANYHKThL. [IyHKTBI U MOAMYHKTHI B
TEKCTE HyMEpYIOTCs apabCKUMU LIU(paMu ¢ TOUKOH.

[Tpumep -

1.

1.1.

2.

2.1.

JIOKyMEHTBI, Kak MpaBuio, opopMIstoTca Ha OylaHkax [MMHa3uM, UMEIOT
YCTaHOBJICHHBIN KOMILUIEKC 00S3aTEeNbHBIX PEKBU3UTOB M CTAOMIIbHBIN MOPSIOK UX
PacoJIOKEHHUS.

bnanky Kaxxgoro BHJA M3rOTaBIMBAIOTCA HA OCHOBE YIVIOBOTO  HIIM
IIPOJOJIBHOTO Pa3MEIEHUsI PEKBU3UTOB.

PekBU3UTHI 3aroJIoBKa pa3MelatoTCs IEHTPUPYEMBIM (HA4allo U KOHEL[ KaXKa0h
CTPOKHM PEKBU3UTA PABHO yAaJCHBI OT IPAHUIL 30HBI PACIIOJIOKEHUS PEKBU3UTOB) WIIN
YIJIOBBIM (KaXkJas CTpOKa pPEKBU3UTAa HAUYMHAETCS OT JIeBOM TIPaHUIBI 30HBI
PaCIOIOKEHUSI PEKBU3UTOB) CIIOCOOOM.

J171st u3roToBiieHUs OJIAHKOB UCIOJIB3YIOTCS JUCTHI Oymaru opmara A4 (210 x
297 mm) 1 A5 (210 x 148 MUILITUMETPOB).

Kaxapiii muct noxkymenTta, opopmieHHbIH Kak Ha OlaHke, Tak U 0e3 Hero,
JOJKEH UMETh TI0J1s1 HE MEHEE, MM:

nesoe - 20;

mpaBoe - 10;

BepxHee - 20;

HuxkHee - 20.

JlokyMeHTbl JauTeabHbIX (CBhIIIE 10 JE€T) CPOKOB XpaHEHUs IOKHBI UMETh
aeBoe noJje He meHee 30 mm.



Od¢opmiieHHe peKBU3UTOB IOKYMEHTOB.

ABTOP T0KYMEHTOB.

HanmMenoBanne ['mMHa3um ykas3bIBaeTCsi B TOUYHOM COOTBETCTBUHM C yCTaBOM
oOpazoBarenbHOM opranuzanuu. CoOKpalleHHOE HAaUMEHOBAaHUE MOMEMIAETCS TOJ]
MOJIHBIM HAUMEHOBAHUEM B CKOOKaX.

HanMeHoBaHME CTPYKTYpHOTO TMOApa3JeNieHuss — aBTopa JOKYyMEHTa
UCIIOJB3YeTCsl B OJaHKaxX MUCeM U OJIaHKaX KOHKPETHBIX BUJOB JIOKYMEHTOB H
YKa3bIBA€TCsI MOJI ITOJTHBIM M COKpAIICHHBIM HAaUMEHOBaHUAMM [ mMHa3uwu.

HanmenoBaHue JOKHOCTH JIMIlA — AaBTOPA JOKYMEHTA HCIOJIb3yeTCs B OJ1aHKaxX
JNOJDKHOCTHBIX JIMI] W pacrnojlaraeTcsi MoJ HAauMEHOBaHMEM 00pa30BaTEIbHOU
OpraHu3aIuu.

HanmenoBanne MOMKHOCTH JMIIa — aBTOpa JOKYMEHTAa YKa3bIBaeTCs B
COOTBETCTBUH C HAUMEHOBAHUEM, MPUBEACHHBIM B PACIIOPAIUTEIBHOM JOKYMEHTE O
Ha3HAYEHUU HA JOJKHOCTb.

CnpaBoyHnble 1aHHbIe 0 ' MMHA3MH.

CnpaBounble JaHHbIe O [‘MMHa3uM yKa3bIBalOTCA B OJlaHKaX THCEM U
BKJIFOUAIOT: ajpec, HoMep TenedoHa, ¢hakc, aapec 3JICKTPOHHOM IOYTHI, CETEBOMU
anpec, a takxe OKITIO, OI'PH, MHH u KIIIT opranuzaiumu.

HauMeHoBaHue BU/IA JOKYMEHTA.

HaumenoBaHnue Buja JOKYMEHTa, COCTaBJIEHHOro ['MMHa3zuei, JOJKHO OBIThH
OMPENICNICHO YCTaBOM (TIOJIO)KEHUEM) U JOJKHO COOTBETCTBOBATh HAMMEHOBAHUSIM
BUJIOB JOKYMEHTOB, mpenycMorpeHHbIM OKYVY/I: akt, crpaBka, 3ammcka, CBOJIKA,
OT3bIB, IIPOTOKOJ, CIIUCOK, H3BEUICHHWE U JOp. PacropsaaurernbHble JOKYMEHTBI
['mMHa3UM U31a10TCS CO CIAEAYIOIINMU HA3BAaHUSAMU: MPUKA3, PACIIOPSKEHUE.

HaumenoBanue Bua v pa3HOBUIHOCTH JIOKYMEHTA HE YKa3bIBAC€TCS B IIUChbMAX.

HanMenoBanne Buga JOKyMEHTa I€4aTaeTCsl MPOMUCHBIMU  OyKBamu
MOJTY>KUPHBIM HIPUPTOM.

Jarta nokymeHra.

JlaTa mOKyMeHTa COOTBETCTBYET JaTe MOAMHCAHUS (YTBEPKICHUS) TOKYMEHTa
WM J1aTe coObITHS, 3a(DUKCUPOBAHHOTO B IOKYMEHTE:
apabckumu 1udpamu, pasaeneHHbIMA TO4KoH: 05.06.2021; crmoBecHO-IMPPOBBIM
criocoboM: 5 urons 2021 .

B TekcTax MOKYMEHTOB, COACPIKAIIUX CCHUIKM HAa HOPMATHBHBIC IPABOBHIC
aKThl, U JOKYMEHTOB, COIEp>KallIUX CBEICHUsI (PMHAHCOBOTO XapaKTepa, IPUMEHIETCS
cioBecHO UGPOBOI cmoco0 ykazaHus AaT 0€3 MPOCTaBICHUS HYJI B 0003HAYCHUU
JTHST MECSAI1a, €CIIM OH COEePkKUT onny mudpy: 3 anpens 2021 roxa.

Pa3zpemaercss mpUMEHSTH CJIOBO «TOA» B COKPAIICHHOM BapHaHTE «I»:
1 wurons 2021 1.

I'pud orpanuyenus 10cTyna K 10KyMeHTY.
[IpocraBisercst B MpaBOM BEPXHEM YIUIy IIEPBOTO JIMCTA JOKYMEHTA (IPOEKTa



JIOKYMEHTA, COMPOBOAUTEIBLHOTO MUChbMA K JJOKYMEHTY) Ha FPaHUIE BEPXHETO MOJIS
Ipyu HaJIMYMU B JIOKyMEHTe HWHQOpManuu, TOCTyn K KOTOPOM OrpaHUYEeH B
COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickon denepanuu. B cocTtaB pexkBu3uTa
BKJIFOYAETCS OrpaHUYUTEIbHAsS HAANUCh: «Jlmsg cioy)keOHOTO  IOJIB30BAHUSY,
«Kondunenmnuanbuo», «IlepconanbHble JaHHBICY WU JIP.

[Tpumep -

IlepcoHanbHbIe TaHHbIE PA0OTHHKOB
Ik3. Ne 1
MyHununanbHoe Or1KeTHOe 001meo0pa3oBaTtenbHoe yupexaenue «'umuasna Nell um. K.A. TpeneBa»

MYHHIIMTIAJIBHOT0 00pa3oBaHus ropoackoii okpyr Cumdeponons Pecnydanku Kpbim

(MBOY «I'mmuaszus Nell um. K.A. TpeneBa» r. Cumdpepomnois)

ITPUKA3

Bce BHUbI FpI/ICI)OB OTrpaHHUYCHMA JOCTylIa K JOKYMCHTaAM 3aKpPCIUIAIOTCA B
JIOKaJbHBIX akTax ['mMHa3uu.

PerncrpanMoHHbIN HOMEP JOKYMEHTA.

Peructpanuonssrit Homep — udpoBoe wim OykBeHHO-IIMPPOBOE 0003HAYECHHE,
IIPUCBAaNBAEMOE JIOKYMEHTY IIPHU €TI0 PErUCTPALIUU.

Peructpauuss nQOKyMeHTa NOPOBOAUTCA TOCIE €ro IMOANKWCAHUS — WJIU
YTBEPKICHUS.

JIns BHYTpEHHUX JOKYMEHTOB — IIPHUKA30B, IPOTOKOJIOB — 3TO MHOPSAKOBBIN
HOMEpP B Tpeleiax KaJIeHAApHOTO Toja/ y4eOHOro roja MO KaKJIOMYy BUIY WU
Pa3HOBUAHOCTH JOKYMEHTOB. B mpukazax perucTpaliMOHHbIA HOMEP MOXKET
JOTIOJIHSITHCSL OYKBEHHBIM MHIEKCOM, 0003HAYaIOIIMM Pa3HOBUIHOCTH.

JInst nCXOaAIMX TOKYMEHTOB PETUCTPAIMOHHBIN HOMEP COCTOUT U3!

1) mopsakoBOro  HOMEpa B Ipelaeidax ~— MacCHBa  OTHPABIIAEMOM
KOPPECHOHAEHIINH;

2) UHAEKCca Jena B COOTBETCTBUU C HOMEHKJIATYpOH Jesl oOpa3oBaTelbHOM
OpraHU3aLUu.

PeructpaurOHHBII HOMEpP JOKYMEHTA, COCTABJICHHOIO COBMECTHO ABYMsI U
0oJee opraHu3alusIMi, COCTOUT U3 PETUCTPAIIMOHHBIX HOMEPOB TOKYMEHTOB KaXI0U
M3 3TUX OPraHU3alHi, MPOCTABISEMBIX YEpe3 KOCYI0 YEpPTy B MHOPSAKE YyKa3aHUs
aBTOPOB B JJOKYMEHTE.

Ccpl1Ka HA perucTpalMOHHbIN HOMeP U AaTy JOKYMEHTa.

Ccbulka Ha PErucTpalMOHHBIA HOMEP M J1aTy JOKYMEHTa BKJIIOYAeT B ceOs
PEruCTPallMOHHBIM HOMEp U JIaTy IOKYMEHTa, Ha KOTOPBINA 1OJKEH ObITh 1aH OTBET.

Cchuika Ha HOMED U J1aTy TOKYMEHTA UCIIOJIb3YETCsl IPU O(hOPMIIEHUH TTHCEM,
SBJIAIONINXCS OTBETAMU Ha MOCTYIUBIIEE MUCHMO (3arpoc, TpockOy u ap.). CBenenus
B PEKBU3HUT IMEPEHOCATCS C IIOCTYNMBIIETO JIOKYMEHTA M COOTBETCTBYIOT
PETUCTPAIMOHHOMY HOMEPY U J1aT€ MOCTYIHUBIIETO JOKYMEHTA.

OrpaHnuuTenbHass OTMETKA JUJIsl JAHHOTO PEKBH3UTA MPOCTABIIAETCS B JIEBOM
gacTu OJIaHKa THUChbMa TMOJ PEKBU3UTOM «JIaTa» U «PETUCTPALUOHHBIA HOMEP



JIOKYMEHTa.

Hanuune naHHOrO pEKBU3WTA HCKIIOYAET HEOOXOAUMOCTh YIOMHUHAHUS
HOMEPA U JIaThl MOCTYMHUBIIETO JOKYMEHTA B TEKCTE MUChMa, YTO OCBOOOKIAET TEKCT
OT CIIPaBOYHON MH(MOPMAIIIH.

MecTo cocTaBjIeHHUSI WA H3JaHUA JOKYMCHTA.
MecTo cocTaBlICHMS (HS,ZI&HI/ISI) HOKYMCHTA YKAa3bIBACTCA B JOKYMCHTAX,
W3roTaBJIMBAaEMBIX Ha OJaHKaxX KOHKPCTHBIX BUZIOB JIOKYMCHTOB.

Anxpecar.

AnpecaramMu JOKYMEHTa MOTYT OBITh IOPUAMYECKHE JHIA, UX CTPYKTYpHbIE
noJipa3AesieHus ¥ TOJDKHOCTHBIC JIUIIA, a TaKKe (PU3NIECKHe JTHUIla.

PexBU3UT «aapecar» NpoCTaBIsSETCS B BEPXHEW MpPaBOM 4acTU JOKYMEHTa (Ha
OJlaHKE C YIJIOBBIM pPaclOJOXKEHUEM PEKBU3UTOB) WJIM CIIpaBa MOJ| PEKBU3UTaAMU
OnaHka (Mpu MPOJOJIHLHOM PACIOJIOKEHUU PEKBU3UTOB OjaHka). CTpOKU pEKBU3UTA
«azpecaTr» BBIPAaBHUBAIOTCS I10 JIEBOMY KParO WIH LEHTPYIOTCS OTHOCUTEIBHO CAMOM
JUTMHHOW CTPOKH.

Ecnu 1OKyMEHT aapecoBaH KWPHAMYECKOMY JHIY WIA €ro CTPyKTypHOMY
noJipa3AesieHUIo 0e3 yKa3aHus JOHKHOCTHOIO JIMIA, UX HAUMEHOBAaHUS IIPUBOSATCS B
VMEHHUTEIBHOM MaJIekKe.

[Ipumepsnl

1. MuHucrepcTBo 00pa3oBaHus,
HAYKHM M MOJIOJEKHU
Pecny0sinku Kpbim

2. MuHHCTEpCTBO 00pa3oBaHus,
HAYKH U MoJiogexku PecryOuanku
Kpbim
ylpaBJjieHue 0011ero
oOpa3zoBaHus

[TouToBBII1 angpec yKa3bpIBA€TCS MPU HAIMPABICHUM JOKYMEHTAa pPa30BbIM
KOPPECIIOHJEHTaM.

Ecnu gokyMeHT anpecoBaH PYKOBOAUTEIIO IOPUJIMYECKOTO JIUIA WU €ro
3aMECTHUTEII0, HAMMEHOBAaHUE IOPUAMYECKOrO JIMIA BXOJIUT B COCTaB HAUMEHOBAHMUS
JOJDKHOCTH aJipecaTa, KOTOpoe MPUBOAUTCS B IATEILHOM MaeKe.

[Ipumep —

PykoBoaureio ®dexepajbHOro

APXMBHOI0 AT€HTCTBA

®amuinus U.0.

HNuunuaiasl craBaTes nocJae GpaMuJIMM HE3aBUCUMO OT TOTO, KOMY aJpEeCOBaH
JOKYMEHT — JOJKHOCTHOMY JIUILY WU (PU3NYECKOMY.

IIpn agpecoBaHMM NHUCHbMA PYKOBOIWTENIIO CTPYKTYPHOIO HOJIPAa3IEIICHUs
YKa3bIBa€TCsl B MMEHHTEIIBHOM IaJeKe HAMMEHOBAHME OpraHu3aluy, HUXKE - B



AAaTCJIbHOM IAJIC)KEC HAWMMCHOBAHHC JOJDKHOCTH PYKOBOJMUTCIIA, BKIIHOYAOIICC
HaMMCHOBAHHUC CTPYKTYPHOT'O ITOAPA3ACIICHUA, (I)aMI/IJII/IIO, HMHHUIIHUAJIbI.

[Tpumep-

MuHucTepcTBO 00pa3oBaHus,

HAYKH 1 MoJioge:ku Pecny0anku Kpbim
HavyanbHUKY ynpaBJ/ieHusi 0011ero o0pa3zoBaHusi
®amuius U.0.

[lepen Gpamunueit TOMKHOCTHOTO JIMIIA IOMYCKAETCS YIIOTPEOIATh COKpaIleHUE
«r-Hy» (TOCHOJIMHY), €CIU aipecaT MYKUMHA, WM «T-Ke» (FOCIOXkKE), eclii aapecar
KECHIIWHA.

[Tpu paccelike JOKyMEHTa TpyIe OPraHru3alnii OTHOTO THIIA WIH B CTPYKTYP -
HBIE MMOJPa3eJICHUs OJHONM OpraHu3aIliy, apecaT YKa3bIBaeTCsi 0000IIEHHO.

B oxHOM mOKyMEHTE He JIOKHO OBITh 00JIee YeThIPEeX aJipecaToB.

[Tpu GobIlIeM KOJTUYECTBE aAPECATOB COCTABIISIETCS CIIUCOK (JIUCT, YKa3aTehb)
PAcChUIKM JIOKYMEHTa, Ha KaXJIOM JOKYMEHTE YKa3bIBAae€TCsS OJMH ajpecaT WIu
aapecatr opopmIsieTcsi 0000IIIEHHO.

B cocraB pexBuznTa «Anpecar» MOKET BXOJIUTh MOYTOBBIN ajpec. DIEMEHTHI
MOYTOBOTO aJIpeca yKa3bIBAIOTCS B MTOCJIEI0OBATEIHLHOCTH, YCTaHOBICHHOM [IpaBmnamu
OKa3aHMs yCIYT MOYTOBOU CBA3HU.

[Ipumep -
Bcepoccuiickuii
HAY4HO-
HCCJIEeA0BATEIbCKUH
HHCTHUTYT
AOKYMEHTOBEIeHHS U
apXMBHOIO JeJia
IIpodcoroznas yur.,
a. 82,
MockBa, 117393
B cnywae otmpaBku nokymeHTa (PU3MYECKOMY JIMITY YKa3bIBAIOTCS: (haMUIIus,
WHUIIMAJIBI, TIOYTOBBIN azipec: (yIuila, HOMEp JoMa U KBAPTHPHI, HACEICHHBIN IMyHKT,
paiion, obsacTthb (Kpai, peciy0inKa), MOYTOBbIA HHIEKC).
ITpumep -
®amuius U.0.
Canosas yJi., 1. 5, kB. 12,
r. JHCK, JHCKOH 00.1., 301264

[Ipu oTnpaBke MUcbMa MO ANEKTPOHHON MOYTE WU MO (PaKCUMHIBHOW CBSI3U
(0e3 moChUIKM MO TMOYTE) MOYTOBBIM ajnpec He ykasbiBaeTcs. llpu HeoOxomumocTu
MOKET OBITh YKa3aH JJICKTPOHHBIN aapec (Homep Tenedona/dakca).

[Tpumep -

Bcepocceuiickuil HaAy4YHO-
HCCJIeA0BATEIbCKUM
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HHCTl/ITyT
AOKYMECHTOBE/JICHUA U
APXHUBHOIO Ji€j1a
mail@vniidad.ru

I'pud yrBep:KkIeHUs JOKYMEHTA.

I'pud yTBepKaeHUs TPOCTaBIsSeTCS HAa JOKYMEHTE B Cllydac ero yTBepKIACHUS
JOJDKHOCTHBIM ~ JIUIIOM,  PAcCMOPSIUTENbHBIM  JTOKYMEHTOM (MPUKA30M, pacrmo-
PSKEHUEM, PELIEHUEM ).

I'pud yTBepkmeHus pa3mMerniacTcss B MPAaBOM BEPXHEM YTy IMEPBOTO JIMCTa
nokyMeHTa. CTPOKM PEKBU3UTA BBIPABHUBAIOTCA MO JIEBOMY KpPar0 WIM UEHTPYIOTCA
OTHOCHUTEJIBHO CAMOM JUIMHHOW CTPOKH.

[Ipu yTBep>KIE€HUM TOKYMEHTA JOJDKHOCTHBIM JIUIIOM TpU( YTBEPKICHUS
cocroutr u3 ciaoBa YTBEPXJIAKO, HaumeHOBaHMS  JOJDKHOCTH  JIMIIA,
YTBEPXKIAIOMIET0 JOKYMEHT, €ro IOANWCH, WHHIHANIOB, ¢GaMHIMM H JaThl
YTBEPKICHUA.

ITpumep -
YTBEPXJIAIO
qupextop MBOY «I'umuHa3us Nell um.
K.A. TpeneBa» r. Cum¢peponoJisi
Hoanuce N.0. ®amuiust
JlaTa

[Ipu yTBepkIaeHUHU JOKYMEHTAa paclopsSIUTEIbHBIM JOKYMEHTOM Tpud
yrBepxkaeHus coctouT u3 cioa Y TBEPXXJIEH (YTBEPXIEHA, YTBEPXIEHbI
unn YTBEPX/IEHO), coriiacoBaHHOTO ¢ HAMMEHOBAaHHUEM BHU/1a, YTBEPKIAEMOTO J10-
KYMEHTa, HAUMEHOBAHUS PaClOPSAUTEIIBHOIO JOKYMEHTAa B TBOPUTEILHOM IMAHEKE,
€ro JaThl, HOMEpA.

[Tpumepsl
1. (ITopsinok) YTBEP/KJIEH
npuxkazom MBOY «I'mmua3us Nell
um. K.A. Tpenea»
r. Cumdepomnois
S anpeas 2021 r. Ne 82
2. (IIpaBuna) YTBEPXJAEHbI

npukazomM MBOY «I'mmua3zus Nell
um. K.A. TpeneBa»

r. Cumdepomnois

15.06. 2021 r. Ne 83
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3. (ITonoxenue)

YTBEPXIAEHO
npukazom MBOY «I'umua3zus Nell
um. K.A. TpeneBa»

r. Cumdeponosis
15.06. 2021 r. Ne 83

[Ipy npuHATHM (PACCMOTPEHHH) JIOKYMEHTa KOJUIETMAJIbHBIM OPraHOM
['MMHa3uK, pemieHus: KOTOpOro (PUKCUPYIOTCS B MPOTOKOJE, B TpU(PE MPHUHATO
(paccMOTpEHO) YKa3bIBAa€TCS HAMMEHOBAaHUE OpraHa, peuIeHUEM KOTOPOro IPHHSIT
JOKYMEHT, JaTa U HOMEpP NPOTOKoJNa (B CKOOKAaxX) YyTBEP)KIAIOIIEr0 JOKYMEHTa B
TBOPUTEIILHOM IAJEXKE, €0 1aThl, HOMEpA.

[Tpumepsl
3. (ITopsamox) HNPUHAT
neJarorn4eCKuM COBeTOM
(mpoToxo. ot 15.08.2021 Ne 12)
4. (ITpaBuna) INPUHATDHI

Yupapiasilomum COBeTOM
(mpoToxo.a ot 15.06.2021 Ne 8)

3. (ITonoxenue)
IHPUHATO
o01umM codOpanneM padOTHUKOB
MBOY «I'mmua3zus Nell um. K.A.

TpeneBa» r. CumpeponoJis
(nmporoxou 15.06.2021 r. Ne 83)

3aroJi10BOK K TEKCTY.
3arojloBOK K TEKCTy BKJIIOYAaeT B ce0sl KpaTKoe CoJep)KaHHE IOKYMEHTa, €ro
OCHOBHYIO CMBICIIOBYIO Harpy3ky. 3arojioBok ¢opmyiaupyercsi ¢ npeajorom «O»
(«O06») 1 OTBEYAET HA BOIIPOC «O YeM?»:
o TpuKa3 (0 4eM?) 0 CO3/ITaHUH aTTECTAMOHHON KOMUCCHH;
o TpuKa3 (0 uem?) 00 yTBEpKJACHUU IITATHOTO PAaCIUCAHUS;
e TIUCHMO (0 YeM?) O IPEOCTABICHIHN UHPOPMAIIUH.
3aroJoBOK COCTAaBJISET MCIOJHUTENb JOKYMEHTA. 3arojoBOK K TEKCTY
oopMIIsieTcst o1 peKBU3UTaMU OJIaHKa ClieBa, OT I'PaHUllbl JIeBOro nouid. Eciu tekct
JIOKyMEHTa HE MPEBBIIIAET YETHIPEX-MATH CTPOK Ui oopmiieH Ha Oianke popmara
AS5, 3aron0BOK MOXHO HE YKa3bIBaTh.
3aroyioBOK  JIOKYMEHTa  3allUChIBa€TCd MpPU  €ro  perucrpanuud B
COOTBETCTBYIOILIME PETUCTPALIMOHHBIE (DOPMBI: KAPTOUKY, 0a3y JaHHBIX.

Teker 10KyMeHTA.
TexkcT AOKyMEHTa COCTABISIETCS HA PYCCKOM SI3bIKE KaK I'OCYJapCTBEHHOM
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aspike  Poccuiickonn  @epnepanmn. Tekecr JOKyMEHTa  M3JaraeTcsi PpPyCcCKUM
JUTEPATYPHBIM A3BIKOM C yUYETOM O0COOEHHOCTEN OPUIMAIBHO-AEIOBOTO CTUJIS, BUIA
JOKyMEHTa M €ro Ha3HA4eHWs B YIPABICHYECKOM nearenbHOCTH. Conep:kaHue
JIOKYMEHTA JIOJPKHO OBITh U3JI0’KEHO KPaTKO, IOTUYHO, TOYHO U SICHO.

TeKkCThl TOKYMEHTOB U3JIararoTCs:

- OT 1-T0 NMLIa eAMHCTBEHHOTO YKCila B JOKYMEHTaxX (IpUKa3, pacopsKEHHUE U
T. 1.) pykoBoguTens ['MMHa3uM, NEMCTBYIOLIEro Ha MPHUHLMIIAX €IWHOHAYAIUS, a
TAaK)K€ JIOKYMEHTax, aJpECOBAHHBIX PYKOBOJCTBY OpraHHU3alMU: IPUKA3bIBAIO...
NOJATOTOBUTh M MPEACTABUTh HAa PACCMOTPEHHUE; MPOIILY PACCMOTPETH BONPOC 00
YCTaHOBJICHUH JIbTOTHBIX TapU(QOB...;

- 3-r0 JUIla €IWHCTBEHHOTO YHCIIa B JOKYMEHTaX KOJUIETHAJIbHBIX OPTaHOB:
KOMHUCCHS PELINIIA...; OpraHU3alysl HE CYUTAET BO3MOXKHBIM... ;

- 1-ro nuua MHOXECTBEHHOIO 4YHCJIa B COBMECTHBIX JOKYMEHTAX: MPOCHM
IIPEICTaBUTh IAHHBIE O...; IPEACTABIISIEM HA PACCMOTPEHUE U YTBEPKICHHUE. .. ;

- 3-T0 Julla MHOKECTBEHHOI'O YHMCJia B MPOTOKOJIAX: CIIYIIadd, BBICTYIHIIH,
IIOCTAHOBWJIN, PEILNIIN.

B nokymeHTax, ycTaHaBIMBalIIUMX MpaBa M OOA3aHHOCTH OpraHM3allM, €€
CTPYKTYPHBIX IOAPA3/IEICHUN (IIOJIOKEHUE, MHCTPYKL M), a TAKXKE COJEpKAIIUX
ONKCaHKE, OLEHKY (aKTOB WU BBIBOABI (AKT, CIpaBKa), HCIOJb3yeTcs Qopma
U3JI0KEHMSI TEKCTa OT TPETHETO JIMIA €IMHCTBEHHOI'O WJIM MHO>XECTBEHHOI'O 4HCla
(«oTmen ocymecTBisieT (YHKIHH», «B COCTaB OOBEIMHEHUS BXOIAT», «KOMHUCCHUSA
YCTaHOBUJIA»).

B TekcTe nokymMeHTa, MOArOTOBIEHHOIO Ha OCHOBAaHUH 3aKOHOIATENbHBIX, HHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB, HM3JaHHBIX OpraHaMd BIJIACTU M YIpPaBJICHMS,
JIOKYMEHTOB, paHE€ U3JJaHHBIX OPIaHOM BJIACTH — aBTOPOM JOKYMEHTA, YKa3bIBAETCS
HAaMMEHOBaHUE BUJIA IOKYMEHTa, HAMMEHOBAaHHUE OpraHa, U3JaBIIero JOKyMEHT, JlaTa
NPUHATUS WM YTBEPXKACHHUS JOKYMEHTA, €r0 PErMCTPALMOHHBI HOMEpP, a TaKKe
3aroJIOBOK K TEKCTY WJIM HAMMEHOBAaHHE BHUJIa JOKYMEHTA.

[Tpumepsl

«B cootBercTBUM ¢ moctaHoBieHueM IIpaBurensctBa oT 13.08.1997 Ne 1009
«O6 yrtBepxkaeHun IlpaBua MOATOTOBKM HOPMATHUBHBIX IPABOBBIX  AKTOB
dbenepasbHbBIX OpPraHoB  HMCHOJHUTEIBHOM BJIACTM W HMX TOCYAapCTBEHHOU
perucTpalumny;

«B coorBercTBUM ¢ IlonokeHHEM O IMOCTOSIHHO ACHCTBYIOLIEW 3KCIEPTHON
KOMHUCCUHU YUPEKACHUS, OpPTraHU3alMM, NPEINPUSATHS, YTBEPKICHHBIM IPUKA30M
PocapxuBa oT 19.01.1995 No 2...».

Ecnmu TekeT comepKUT HECKOJNBbKO IMOPYYEHUM, PELICHUM, BBIBOJOB, B TEKCTE
BBIJICIISIFOTCS. Pa3/IeIibl, TOAPA3AEIIbl, ITYHKTHI, TOAYHKTHI.

B Texct mokymMeHTa MoOryT BKIIIOYaThbes (parMeHThl, O(OPMIICHHBIE B BHUIE
TaOJIHIIBI UM AHKETHI.

CtpaHuilbl TEKCTa HYMEPYIOTCS apaOCKuMH IudpaMud MOCEpPEANHE BEPXHETO
TOJISL.
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B mucemax ucnonb3yroT cienyronme GopMbl U3II0KCHHUS:
e OT IIEPBOTO JINIIAa MHOYKECTBEHHOTO YHCJIA («IIPOCHUM HAIPABHUThY, «HAIIPABJISIEM
Ha PaCCMOTPEHHUEY);
e TIIEPBOIO JIMIIA CIUHCTBEHHOI'O 4YHCIA («CYUTAD HEOOXOIUMBIMY, «IIPOIIY
BBIJICTTUTHY ),
e TpeThero jauia eauHcTBeHHoro uucia («OO He Bo3paxkaeT», «OO cuuTaer
BO3MOKHBIM ).

OTMeTKa 0 NPUJIOKEHUH.

OTMeTKa O MPUJIOKEHUU COJICPKUT CBEICHHUS O JOKYMEHTE (JIOKYyMEHTax),
IPUJIara€MoOM K OCHOBHOMY JIOKYMEHTY (B CONPOBOAUTENBHBIX MUCbMAX, IPETEH3USAX,
aKTax, CIpaBKax M APYTrUX HHPOPMAIIMOHHO-CIPABOYHBIX JTOKYMEHTAX) UJIH O TOM,
YTO JOKYMEHT SIBJIIETCA MPUIOKEHUEM K OCHOBHOMY JOKYMEHTY (B
JIOKyMEHTaX - MPUIIOKEHUSIX K PACHOPSIUTENbHBIM JIOKYMEHTaM, TMOJOKEHUSIM,
paBuiIaM, MHCTPYKIUSAM, TOTOBOPaM, TiJlaHaM, OTYETaM | JIp. IOKyMEHTaM).

B compoBoauTeNbHBIX MHCHBMAX M JAPYrUX HH(YOPMAIMOHHO-CIIPABOYHBIX
JIOKyMEHTaX OTMETKA O MPHIIOKEHUU OPOPMIISIETCS MO/ TEKCTOM OT I'PaHHUIIBI JIEBOTO
MOJIS CIAEAYIOIIUM 00pa3oM:

- €CJIM IPWJIOKEHHUE Ha3BaHO B TEKCTE:
[Tpunoxenue: Ha 2 1. B 1 7K3.;
- €ClId TNPWIOKEHUE HE HA3BaHO B TEKCTE€ WM €CIM NPHIOKEHU HECKOJIBKO,
YKa3bIBAIOT HA3BaHUS TOKYMEHTOB-TIPUIIOKEHUHM, KOJIMYECTBO JINCTOB U HK3EMILISIPOB
KQKJI0TO MPUIIOKEHHUS
[Tpunoxenue: 1. [lonoxenue (HazBanue) Ha 5 11. B 1 3K3.
2. CrpaBKa 0 KaJIpOBOM COCTaBe Ha 2 1. B | 9K3.;

- €CJIU IPUJIOKEHHUEM SIBIISIETCS 000COOJIEHHBIN 3JIEKTPOHHBIA HOCUTEIb

(KOMITIaKT- JTUCK, USD-(er-HaKomuTeb 1 ap.):
- Ilpunoxenue:

CD B 1 k3.

- €CIIY TPWIOKEeHHE (MIPUII0KEHHUST) COPOIITIOPOBAHBI:

[Ipunoxenue:

otuet o pabore PUII B 2 k3.

B pacnopsinutrensHbIX JOKyMeHTaxX (MpUKas3axX, paclopsKEHUsX), TOTOBOpaX,
MIOJIO’KEHUSX,, IPABUJIaX, MHCTPYKIHUAX U IPYTHX JOKYMEHTaX OTMETKA O MPHIIOKESHUN
oopMIISIETCS CIAEAYIOITUM 00pa3oM:

- B TEKCTE IOKyMEHTa MpHU MEPBOM YIMOMHHAHWUU TOKYMEHTA-TIPHIOKEHHUS B
CKOOKax yKa3bIBaeTcs: ... (IPWJIOKEHHE) WM ... (MpuioxkeHue l); mepea HOMEpoM
MPUIOKEHUS I0ITYCKAETCA CTaBUTh 3HAK HOMEDA: ... (mpuiioxkenue Ne 2);

- Ha TEpPBOM JIUCTE€ JOKYMEHTA-TIPUJIOKEHHSI B TPABOM BEPXHEM YIIIy
YKa3bIBaCTCS:

Ipunoxenne Ne 2

Kk npuxkazy MbOY
«I'mmuazus Nell um. K.A.
TpenesBa»

r. Cum¢peponos
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ot 15.08.2021 Ne 112.

CTpokM peKkBH3UTa BBIPABHUBAIOTCS 10 JIEBOMY Kpar WIM LEHTPUPYHOTCS
OTHOCHUTEJIbHO CaMOW JUIMHHOM CTPOKH.

Ecin  npunoxxkeHueM K pacHoOpsOUTENIbHOMY  JOKYMEHTY  SIBISIETCS
HOPMATUBHBIA TPAaBOBOW aKT WM HWHOW JOKYMEHT, YTBEP)KIAaeMbI JITaHHBIM
pacnopsAUTENbHBIM JOKYMEHTOM, Ha MEPBOM JIUCTE MPUIOKEHHS MPOCTABISAETCS
OTMETKa O NPUJIOKEHUH (0€3 CChUIKM Ha PacCHOpPSAUTENbHBIN TOKYMEHT) U Tpud
YTBEPKJICHHS, B KOTOPOM YKAa3bIBAIOTCS JIaHHBIE PACIOPSAUTEIBHOTO JOKYMEHTA,
KOTOPBIM YTBEPKJEH TOKYMEHT- IPUIIOKEHUE.

[Ipumep -
Ipunoxenne 1
YTBEPXIEHO npuka3
MBOY «I'mmua3us Nell
um. K.A. TpeneBa»
r. Cumdeponos
ot 18.05.2021 Ne 67

I'pud corsiacoBanusi 10KymMeHTa.

[IpoexThl MOATOTOBIEHHBIX AOKYMEHTOB NEpe] MOJAMNUCAHUEM B psJE CIy4yaeB
COrJIACOBBIBAIOTCS €  3aMHTEPECOBAHHBIMU  YUPEXKACHHUSIMH, CTPYKTYPHBIMU
NOJIpa3IeICHUSIMHU, OTJIEIbHBIMU JIOJPKHOCTHBIMH JIMLIAMHU.

['pud cormacoBaHusi B 3aBUCMMOCTH OT BUJA IOKYMEHTa U OCOOEHHOCTEW €ro
oopmIIeHUSI MOKET MPOCTABIIATHCA:

- Ha MEPBOM JIMCTE JOKYMEHTA (€CIM JOKYMEHT UMEET TUTYJIbHBIN JIMCT, - HA
TUTYJBHOM JIUCTE) B JIEBOM BEPXHEM YTy Ha ypOBHE rpuda yTBEpKICHUS U 10
HAaMMEHOBAaHUEM JIOKyMEHTa OJMKe K HUKHEMY TOJIIO);

- Ha NOCJIEJHEM JINCTE JOKYMEHTA MO TEKCTOM;

- HAa JINCTE COIJIACOBAHUS, SBIIIOIIEMCS HEOThEMIIEMOM YaCThIO JJOKYMEHTA.

I'pud cormacoBanust nmokymenta cocrout wu3 cinoBa COI'JIACOBAHO,
JOJDKHOCTH JIMIAa, C KOTOPBIM COIJIACOBAaH JOKYMEHT (BKJIIOUas HaMMEHOBAaHUE
OpraHu3aiu), ero CoOCTBEHHOPYYHOH TMOJAMHMCH, paclIu@pOBKU  MOJMKUCH
(uHUIMANOB, (P)aMUJIMK) U 1aThl COTJIACOBAHUSI.

ITpumep -

COI''TACOBAHO

Hupextop MBOY «I'umnazus Nel 1
uMm. K.A. Tpenesa»

r. Cumdepomnoss

(monmucsk) U.0. Gamunus

Jara
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Ecnu cormacoBanue OCymIeCTBISIETCS KOJUIETHAIBHBIM OpraHoM, B Tpude
COTJIaCOBaHMS YKa3bIBAIOT CBEJIEHUS 00 OpraHe, COIJIaCOBAaBILEM JOKYMEHT, JaTe U
HOMEpE MPOTOKOJIa, B KOTOPOM 3a(UKCUPOBAHO pelieHue o coriacoBanuu. Ecnu
COTJIACOBAHME OCYILIECTBIISIETCS MIUCHbMOM, YKa3bIBAIOT BUJI JOKYMEHTA, OPraHU3aIUIO
- aBTOpA JIOKYMEHTA, 1aTy U HOMEp IHChMa.

[Tpumepsl

1 COTJIACOBAHO

Yipap/d0muM COBETOM

MBOY «I'mmua3us Nell um. K.A. Tpenesa»
r. Cumdeponoisn

(mpoToKoJ OT Ne )

Bu3a corsiacoBanusi 10KyMeHTA.

Busbl cormacoBaHms MOKyMEHTa — PEKBU3UT JOKYMEHTA, YKAa3bIBAIOIIMM Ha
CorJlacMe WM HecorJiacue IOJDKHOCTHOTO JIMIa 00pa30oBaTEeNIbHOM OpraHM3aliH C
CoJIep>KaHHEeM MPOEKTa JOKyMEHTa (Jjanee — Bu3a).

ITpumep
3amMecTuTeNb TUPEKTOpa M0 BOCIIUTATEIIbLHON padoTe
JIndHas noanuck N.N. UBaHoBa
10.10.2023

OdopmiteHHas TakuM 00pa3oM BH3a O3HAYACT COTJIACUE JOJDKHOCTHOTO JIMIIA C
CoJIep KaHUEM JIOKYMCHTA.

[Ipn HaMuuu 3aMeYaHUl IO JOKYMEHTY BH3y OMOPMIISIOT CIIEIYIOIIUM
obpazom:

3ameuaHus MPUIIararTCs
3aMecTHUTelNb TUPEKTOpa MO0 BOCIIUTATENHHOM paboTe

JInunag nmoammce .. UBanosa

10.10.2023

JIOKyMEHT BH3UPYETCS MCIOJHHUTENEM U 3aMHTEPECOBAHHBIMU B JOKYMEHTE
JIOJDKHOCTHBIMH JIMLIAMH, PYKOBOAUTENEM [ MIMHA3HM.

3amedaHusi JTOJDKHBI OBITH TIPENCTABICHBI HA OTAEIHLHOM JIUCTE, KOTOPBII
MOAMUCHIBAIOT, TATUPYIOT U MPUIIAraloT K JOKYMEHTY.

B 1noxkyMeHTax, NOMJIMHHUKA KOTOPBIX XpaHATCS B [WMHa3uu, BU3bI
MPOCTABIAIOT Ha TOCIETHEM JIMUCTE JOKYMEHTa IO TMOANMKCHIO, Ha 000poTe
MOCJIETHEr0 JIUCTa TOJJMHHUKA JIOKYMEHTa WJIM Ha JHCT€ COrJacoBaHUs
(BU3MpOBaAHUS), IPUITATAEMOM K IOKYMEHTY.

B ucxomsmmx JOKyMEHTax BHU3bl MPOCTAaBISIIOTCS HA  JK3eMIUISIpax
JOKYMEHTOB, IOMEIIAEMBIX B JIETIO.
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IHoanuckb.

JIoIKHOCTHBIE T TOAMKUCHIBAIOT JOKYMEHTHI B MPEesIax CBOMX MOJTHOMOYUH,
ONpPEICICHHBIX Y CTaBOM [ ' MMHAa3UM U IOJPKHOCTHBIMU MHCTPYKUIHSIMU.

[Toanuch COCTOMT U3 HAMMEHOBAHUS JOHKHOCTHU JIMIIA, KOTOPOE MOJMHUCHIBAET
JOKYMEHT (ITOJIHOTO — €CJIM JIOKYMEHT HarledaTaH He Ha OJIaHKe, COKPAIllEHHOTO —
Ha JOKyMEHTE, HameyaTaHHOM Ha OJaHKe), €ro COOCTBEHHOPYYHOW IOJIIHUCH,
WHULMAIOB (MHUIIMAT UMEHH), (DaMUIIUH.

[Ipumepsnl

He HA 0JIaHKe:

Mupexkrop MBOY

«I'umuazus Nell um. K.A. TpeneBa»

r. Cumdepomnoss JIuyHas moanuch N.0. ®amunun

Ha 0JIaHKe
JlupexTop JInyHast moanucey N.0. Pamuiusn

HpH O(i)OpMJIeHI/II/I JOKYMCHTA Ha OJaHKe JOJDKHOCTHOTI'O JINT1a JOJIKHOCTD
9TOI'0 JIMIAa B ITOAIINCHU HC YKA3bIBACTCA.

IIpumep JIM4yHasi MOANUCH N.0. ®amnius

B AJOKYMCHTAX, COCTAaBJICHHBIX KOMHCCHeﬁ, B IIOAIIMCH YKA3bIBACTCA CTATYC
JIn1a B COCTaBC KOMHUCCHU.

[Tpumep -

IMpeacenarenn Hoanuce N.0. ®amuinus
KOMHMCCHH INopnuch HN.0. ®amuausa
YJj1eHbl KOMHCCHUH INopnuch HN.0. ®amuiaus

IHoanuck N.0. amuiausa

B cnydae oTCyTCTBUSA AUPEKTOP MPUKA30M ONPEAEISAETCS JIMIO, UCTIONHSIOLIEE
€ro OOs3aHHOCTH, a TAKXKE YIMOJIHOMOYEHHOE TOJIUCHIBATH JOKYMEHTHI, IPU ITOM
MOAMHUCH OPOPMIISIETCSI C YKAa3aHUEM CTaTyca JOHKHOCTHOTO JIMIIA B COOTBETCTBUU C
MpUKa30M (paCHOPSKEHUEM ).

ITpumep -

H.o. nupexTopa Moanucen N.0. ®amuinus
WIN:

Hcnonnsromuii 00s13aHHOCTH IMPEKTOPA Hoanmucey H.O.
damuiius

HpI/I MMOANMMCAHNHU JOKYMCHTA JIMIOM, MMCIOIIUM IIPaBO IIOAIIMCHA B CJIydac
BPCMCHHOTO OTCYTCTBHA IAUPCKTOPA, UCIIPABJICHHUA B HAMMCHOBAHUC IOJIDKHOCTH U
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pacuiupoBKy GdaMHIMK YK€ TOATOTOBICHHOTO U COTJIACOBAaHHOIO MPOEKTa

JIOKyMEHTa BHOCSITCS OT PYKH WJIM C UCIIOJIb30BAaHUEM COOTBETCTBYIOIIUX IITAMIIOB.
He nomyckaeTcst cTaBUTh KOCYIO YEPTY, HAAMKUCH «3a» Mepe]; HAauMEHOBAaHUEM

JOJDKHOCTH JIMIIA B MTOAMKCH, €CIH JJOKYMEHT MOAMKUCHIBAET HHOE JOJKHOCTHOE JIUIIO.

DJIeKTPOHHASA MOANHUCH.

OTtmeTka 00 DSIEKTPOHHOW TMOAMHCH MCIOJB3YETCS TPU  BU3yaIU3alUU
AJIEKTPOHHOTO TOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM MOJIUCHIO, C COOJII0IEHUEM
TpeOOBaHMIA:

a) MECTO pa3MELIEHUsT OTMETKHM 00 3JIEKTPOHHOM NOJANUCH JOJKHBI
COOTBETCTBOBATh MECTY pa3MeIleHHs] COOCTBEHHOPYYHOU MOJIMUCH B aHAIIOTUYHOM
JOKYMEHTE Ha OyMa)KHOM HOCHTEJIE;

0) AJIEeMEHTHI OTMETKH 00 AIEKTPOHHOM MOANUCH JTOJDKHBI ObITh BUANMBIMU U
YUTAEMbIMU IIPU OTOOPAKEHUU JTOKYMEHTA B HATypalbHOM pa3Mepe;

B) RJIEMEHTHI OTMETKH 00 3JIEKTPOHHOM MOANUCH HE JOJIKHBI EPEKPhIBATHCS
WM HAKJIQIbIBAThCA JIPYT HA JIPYTa;

I') 2JIEMEHTbl OTMETKU 00 3JEKTPOHHOW MOJNUCU HE JOJKHBI MEPEKphIBATH
AJIEMEHTHl TEKCTa JOKYMEHTa W JPyrue OTMETKH 00 AJIEKTPOHHOUW moanucu (mpu
HAJTUYUHN).

OtmeTKka 00 3JEKTPOHHOW MOANUCH BKIOYaeT (pasy «JloKyMeHT moanucaH
AJIGKTPOHHON TMOAMKCHIO», HOMEp cepTudukara KIo4ya SJICKTPOHHOW TMOJIIHCH,
(daMunuio, UM, OTYECTBO BIIAJeNblla cepTU(UKATAa, CPOK IEHCTBUA CEepTU(PUKATA
KJIFOYA DJIEKTPOHHOU MOIITHUCH.

ITpumep
Aupexrop JOKYMEHT INOAIINCAH A.b. UBanos
3JEKTPOHHOM MOJANHUCHIO
Ceprudukar lalllaaalllllNNII
Baanesnen UBanos Ajiexceii bopucosuy
JleiicreuTenen ¢ 01.01.2017 mo 01.01.2022
Ileuars.

OTTHCK meyaTh 3aBepsieT MOJJIMHHOCTh MOJNHUCH JOJDKHOCTHOTO JiMIla Ha
JIOKYMEHTaX, YAOCTOBEPSIONIMX TpaBa JUIll, (UKCUPYIOMUX (DAKTHI, CBS3aHHBIE C
(MHAHCOBBIMU CPEICTBAMH, a TAKXKE HA IOKYMEHTAaX, MPEIOCTABISIEMBIX 32 TIPEIEIIbI
['mMHa3uM ¥ peayCMaTpUBaOIIMX 3aBEPEHUE NOMIMHHOCTH MOANUCU. BHyTpeHHHE
JTOKYMEHTBI (ITPUKA3bl, MPOTOKOJBI U T.J.) IEYATHIO HE 3aBEPSIOTCHL.

[leyatr mpocTaBisieTCs, HE 3axBaThiBasi COOCTBEHHOPYYHOW TIOJIMWCU JIWIIA,
MOJMKCABIIETO IOKYMEHT, WJIA B MecTe, 0003HaueHHOM «MID» («Mecto neyaTtu»).

OTMeTKa 00 HCIIOJTHUTEJIE.
OrMeTrka 00 HCHOJMHUTENE BKIIOYaeT B ceOs (aMmwinio, UMs, OTYECTBO
WCIIOJTHUTENS JOKyMEHTa, HOMep ero tenedoHa.
OtMeTka 00 MCIIOTHUTEIEC MOXKET JOIOJHATHCS HAUMEHOBAHUEM JIOJKHOCTH,
CTPYKTYPHOTI'O MOJIpa3/ieICHUs] U JICKTPOHHBIM aJIpECOM HCIIOTHUTEIIS.
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OtmeTrka 00 ucmosHUTENe O(GOPMISIETCS Ha JIMIIEBOW CTOPOHE IMOCIIEIHETO
JUCTa JOKYMEHTAa OT TpaHUIlbl JIEBOIO TMOJA WU, MPU OTCYTCTBUM MECTa, - Ha
000pPOTHOM CTOPOHE BHU3Y CJICBA.

[Tpumep -

DdHUO,

3aMeCcTHUTeIb JUPKTOpa 1o YBP,

+7(978) 924-45-67, Zabelin@gov.ru

OtmeTKka 00 UCHOJTHHUTENE MOXKET O(QOPMIISATHCS KaK HIKHUN KOJIOHTUTYI U
nevaTaThCcsl MPUGTOM MEHBIIETO pa3Mepa.

OTMeTKa 0 3aBepeHUH KOMMU.

['mMHA3UsT MOXXKET 3aBepATh KOIMUU TOJIBKO TEX JOKYMEHTOB, KOTOPHIC
CO3JAal0TCA B HEH, a Takke B CiydasX, IMPEeIyCMOTPEHHbIX B ab3alle BTOPOM
HacTosmero myHkTa. Komus JOKyMeHTa M3rOTaBIMBAETCS M BBIAACTCS TOJBKO C
paspenieHusl JAUPEKTopa, €ro 3aMecTUTeNIed WIM PYKOBOJIUTENS CTPYKTYPHOTO
MoJipa3/ieNICHusl.

B ciiydae moJaroToBku JOKYMEHTOB JUJIsl TIPEAOCTABICHUSI CYJ€OHBIM OpraHam,
IIPY PELIEHUU BOTIPOCOB IO MPUHATHIO JIUIl HA paboTy, 00yueHue, yI0CTOBEPEHHS X
TPYJIOBBIX M JIPYTHX MpPaB BO B3aWUMOOTHOIICHUSX C YUPEKIECHUEM, a TaKkKe IpHU
(GOpMHUPOBAHNY JTMYHBIX JIe] paOOTHUKOB [ MMHA3MsI MOYKET M3TrOTaBIMBATh KOIUHU
JIOKyMEHTOB, BBIJIAHHBIX JIPYTUMH YUIPESKICHUSIMH (KOMH JOKYMEHTOB 00
o0pa3oBaHuU U Ip.).

[Ipy BblgaYe KONUU JOKYMEHT BOCHPOU3BOJUTCSA TMOJHOCTHbIO (OJIaHK
oOpaszoBaTeIbLHOM OpraHu3aluu, HOMep, AaTa, COJIEpKaHUE U T. 1.).

B nmpaBoM BepxHeM yriry kKonuu nuiieTcs cioBo «Komusy. [Ipu Begaue kommu ¢
KOMUU cieayeT nucath «Komus ¢ komum.

Ecnu konust 1151 BHYTpEHHETO TIOJIB30BaHUS, TO ISl 3aBEPEHUS HIDKE PEKBU3UTA
«IToanmuck» MPOCTABISAIOT 3aBEPUTENbHYIO HAIINUCh: «BepHO»; MOKHOCTH JHIIA,
3aBEPSIIONIET0 KOIMUI0; JIMYHYIO MOJIUCH; Ppaciu@pPOBKY MOAMUCH (MHUIUAIDI,
dbaMunuio); 1aTy 3aBepeHUs.

[Tpumep -

Bepno
Cekperapb/CnenuajucTt mo Kaapam
JIMYHasA MOANMCH B.B. UBanoBa

10.10.2023

Ecnu xomnus BeIaeTcst A1 MPEACTABICHUS B IPYTYIO OpraHU3aluio, TO OTMETKa
O 3aBEpPEHUU KOMHUHU JIOMOJHIETCS HAAMUCHI0 O MECTE XpaHEHHUs IJOKYMEHTa, C
KOTOPOro ObljIa U3TOTOBJICHA KOIIHS, M 3aBepsIeTCs meyaTbio [ uMHa3uu.
IIpumep -
[MTognmuuauuk pokymenta Haxoautcss B MBOVY «l'umuazuss Nell um. KA.
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TpeneBax» r. Cumpepornosns B gemne Ne 12-k 3a 2022 roga.
Jljig mpocTaBiIeHHsI OTMETKH O 3aBEPEHUM KOITMU MOKET MCIIOIb30BaThCsl ITaMII.

OTMeTKa 0 NOCTYIJIEHHMH JOKYMEHTA.

OTMeTKka O TOCTYIUIEHUM JIOKYMEHTa CIYKUT JJIg TOJITBEpkAeHUS (akTa
MOCTYIUIEHUSI JOKyMEHTa B [ MMHA3MI0 M BKIIFOYAET JIaTy MOCTYIUICHUS U BXOISAIINNA
pEruCTpallMOHHBIN HOMEp ToKyMeHTa. [Ipu He0OX0IMMOCTH OTMETKA O MOCTYIIJIEHUU
MOXET JIOMOJHATHCS YKa3aHWEM BPEMEHHU MOCTYIUVIEHUS B YacaX U MUHYTax U Criocoda
JIOCTaBKHU JOKYMEHTA.

OTMeTKa 0 TOCTYIUICHUH JJOKYMEHTA MOKET MPOCTABIIATHCS C TOMOIIIBIO IITaMIIa.

Pe3osmonus.

Pe3onmronus comepKuT ykazaHWE IO WCIOJHEHUIO JTOKyMEHTa. Pesomtonus
odopmIIIETCSl Ha CBOOOTHOM MeCTe paboyero IMoJis IOKYMEHTa, Ha OJIaHKE Pe30JIFOIIN
WJIM BHOCUTCSI HEMTOCPEICTBEHHO B CUCTEMY 3JIEKTPOHHOTO JIOKYMEHTOO00POTA.

Pe3omroniust BiiIrOuaeT: (hamMuIMio, WHHUITMATIBI HCIIOIHUTEIS (UCTIOJHUTEINCH),
MOpy4YeHHe M0 JOKYMEHTY, TP HEOOXOMMOCTH - CPOK UCTIOJHEHHMSI, TTOAMHUCH JIUIIA,
BBIHECIIIETO PE3OJIIOLUIO, 1aTy PE3OIOIUH.

Pe3omonusa, kak mpaBuiio, MUIIETCS OT PYKH PYKOBOIAWTEIEM Ha IMOJIMHHHUKE
JIOKYMEHTa Ha CBOOOJIHOM OT TEKCTa MECTE.

[Tpumep -
davmiaua U.0.
IIpomy noaroroBurth npeasoxesus k 10.11.2021.
Ioanmuceh
JlaTa

OTMmeTKa 0 KOHTpOJIE.

OTMeTKa 0 KOHTPOJIE CBUAETENBCTBYET O IIOCTAHOBKE JIOKYMEHTa Ha KOHTPOJIb,
IIPOCTABIIACTCS IITAMIIOM WM IPOU3BOJUTCSA 3amuch OT Pyku «KOHTpoab» Ha
BEPXHEM I0JI€ JOKYMEHTA.

KonTponto mnoanexar Bce 3aperucTpUpOBaHHBIE JIOKYMEHTBI, TpeOyromue
VICITOJIHEHHS.

Cpoky UCHOJIHEHHS JOKYMEHTA YCTAHABIMBAIOTCS B COOTBETCTBUU CO CPOKAMH,
0003HaYE€HHBIMH 3aKOHOAATEILCTBOM, OPraHU3alMel, HallpaBUBILIEH TOPYyUYEHHUE WIIN
pocbOy, pacopsSIAUTETLHBIM JOKYMEHTOM WJIM pe30Jitolel nupekropa I 'uMHaszum.

Cpox mpocTtaBiigercs B popMe JaThl 3aBEPIICHUS UCTIOTHEHUS.

OTMeTKa 0 HANPABJIEHUHU JIOKYMEHTA B J1€J10.

OTMmeTKa O HamrpaBJICHHUHX AJOKYMCHTAa B JACJIO OIPCACIICT MCCTO XpPaHCHHA
JIOKYMEHTA IOCJIe 3aBepLIeHUs] padOThl ¢ HUM U BKJIIOYAeT: ciioBa «B neno», uHuekc
JieNla IO HOMEHKJIAType JAell, B KOTOpO€ IMOMEIAeTcsl JHOKYMEHT Ha XpaHEHHE, C
YKa3aHHUEM 10/Jia, JOJDKHOCTH JIMIIA, O(I)OpMI/IBIHeFO OTMCTKY, IOAIIMUCH, JAaThI.

IIpumep -
B nesio Ne 01-18 3a 2020 r.
Cexperapb
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IMoanucek /dara
OTMeTKa O HaNpaBlICHUM JOKYMEHTa B JEI0 MOXKET JOIMOIHATHCS KPATKUMHU
CBEJICHUSAMU O XapaKTepe UCIIOIHEHUS JOKYMEHTA.

4. TpeboBaHusl K COCTABJIEHNIO HEKOTOPbIX BHA0B JOKYMEHTOB.

IIpukas.

IIprka3 - mpaBOBOM JOKaJbHBIA HOPMATHBHBIM AaKT, KOTOPBIM H3AACTCA
€AUHOJIMYHO AUPEKTOpOM ['MMHA3uM U yIOCTOBEPSIET PEUICHHS] OpraHU3aIlMOHHO-
pacropsAUTEILHOTO XapaKkTepa.

[Ipukazpl  u3galOTCS MO OCHOBHBIM  BOINpOCaM  JIESITEIbHOCTH,
aMUHUACTPATUBHO- XO3SMCTBEHHBIM BOIIPOCaM W KaJpOBBIM BOMpPOCaM (JIMUHOMY
cocTaBy) [ 'umHazuu.

[Ipuka3 moAnMCHIBA€TCS B COOTBETCTBUU C TPEOOBAHUSIMHU, YKa3aHHBIMH B
NucTpyKumu.

[Tocne moanmucanus MpuKasa U3MEHEHUs W/WIIU JOTIOJTHEHUSI B HETO BHOCSTCS
MyTeM U37aHusl HOBOTO MPHKa3a O BHECEHUU U3MEHEHUM W/UITN JOTIOTHEHHH.

[Ipuka3z, kak npaBuio, ohopmisercsa Ha Oanke [ MMHa3uK B MeYaTHOM BUJIE.

[Ipuka3 wumeeT cleAyromue pPEKBU3UTHI: HaMMEHOBaHHE 00pa30BaTEILHOM
OpraHu3alliy COrjacHO ycTaBy; HauMeHoBaHue Buja nokymeHta (IIPMIKA3), nara,
HOMEp, MECTO COCTAaBJICHHUSI, 3aTOJIOBOK K TEKCTY, TEKCT, HAMMEHOBAHUE JOJKHOCTH,
MOAMUCh JOJDKHOCTHOTO JMIa (MHUIMANbI, (amMuiaus), BU3BI COTJIACOBAHUS,
03HAaKOMJICHHUSI.

JlaToil mpukaza (pacmopspbKeHMs) SIBISETCS Jara ero mnoanucanus. Jlata
odopmiisieTcst TU(PPOBBIM CIIOCOOOM; HOMEP COCTOUT M3 3HaKa «No» U MOPSIKOBOTO
HoMepa npukasza: ot 00.00.0000 Ne 000.

ConepxaHue MprKasza KpaTKO U3J1araeTcsl B 3aroJioBKe, KOTOPbI HAUMHAETCS C
npeora «O» U COCTABISAETCS ¢ MTOMOIIBIO OTIJIAr0JILHOTO CYIMEeCTBUTEILHOTO («O0
YTBEPKICHUU...», «O CO3MaHUM...») WU CYIIECTBUTETHHOTO («O0 uTOraxX...»).

B mnpukazax TekcT wu3naraercs OT MEPBOTO JHUIA E€IUHCTBEHHOIO 4YHCIa
(«TIpUKa3BIBAION ).

Bo Bpemsi 03HAaKOMIIEHHS C MPUKA30M YKa3aHHBIMHU B HEM JIUIIAMU Ha MEPBOM
HK3EMILISAPE MPUKa3a MPOCTABIISIIOTCS MOJIMUCH C YKa3aHUEM JaThl 03HAKOMJICHUSI.

HomMmepa cTpanull mpocTaBisitoTCsl TOCEpEANHE BEPXHETO MOJIs JIMCTa HauuHAas
CO BTOPOTO JIUCTA.

[Ipukaspl HyMepyOTCS B OPSIIKE WX U3JIaHUS B TIpeeiax KajleHaapHOro roja;
MPUKa3bl IO OCHOBHOM JEATEIBHOCTU U MO KaJIPOBBIM BOIPOCaM (JIMYHOI'O COCTABA)
UMEIOT OT/ICJIbHYIO TOPSIKOBYIO HyMEpaluIo.

[Ipu Hymepanuu TpUKA30B AOMYCKAETCA HCIOJIb30BAaHUE JOMOJHUTEIbHBIX
OYKB.

[Tpumep:
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K- xkaapsi;

JI - INYHBIA COCTAB;

O- ocHOBHAasI 1€ITEJILHOCTD;
Y — o0yuarwmmuecs.

[Ipuka3 BcTynmaer B CHILy ¢ MOMEHTA €ro NOANUCAHUs TUPEKTOpoM [ 'MMHa3nH,
€CJIM B TEKCTE HE YKa3aHO JIPYyTroro Cpoka.

[Ipuka3sl  peructpupytorcsi B  KHure/xypHaiae  perucTpanud  MpUKa30B
( npunoorcenue 2).

[Ipukaser dopmupyrorcst B Jlenmo oauH pa3 B kBapraid. Kuura/xypHan
MPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBACTCS, CKPEIUIIETCS MOJANKUCHI0O AUPEKTOpa U
IeYaThi0 00pa3oBaTeabHON Opranu3anuu (mpuioxenue 1). B koHIE KajaeHIapHOTO
roga Jleno (He 6omee 250 nmuctoB) odopmisieTcss B cooTBeTcTBHU ¢ [TososxeHnemM 00
apXuBe.

IIpuka3bl 10 OCHOBHOM JAeATEJIbHOCTH.

TekcT mpukasza 1o BOIpOcaM OCHOBHOW JESTENBHOCTH | MMHA3MM COCTOUT U3
JIBYX 4acTeH - KOHCTaTUpYIolIeH (peaMOyJIibl) U pacriopsIUTEILHOM.

B koHcTatupyromieil 4acTu OTpa)KaroTCA LIEM W 3aJayd MPEAIUChIBAEMbIX
JIEVCTBUM, IPUYHUHBI U3JAHUS IPUKA3a, TACTCA CChUIKA HA JOKYMEHT, HOCITYKUBLIAN
OCHOBAHUEM JIJIS MOJArOTOBKY MpUKa3a. Y Ka3aHHas 4aCcTh MOKET HAYMHATHCS CO CJIOB
«Bo ucnonnenue...», «C 1enbto...» 1 ToMy nogooHoe. Eciiu TOKyMEHT u3JaeTcs Ha
OCHOBAHWH JPYTOT0 PACHOPSAIUTEIIBHOTO TOKYMEHTA, B KOHCTaTUPYIOIIEH
YacTH YKa3bIBae€TCA Ha3BaHWE BHUJA 3TOr0 JOKyMEHTa, ero aBTop (MuHHCTEPCTBO,
CoBeT MUHUCTPOB U JIp.), 1aTa, HOMEp U 3arojioBOK. Touka B KOHIIE KOHCTAaTUPYIOLIEH
YacTH HE CTaBUTCS.

PacnopsimurenbHas yacte npuka3za HaunHaercs co cioBa [IPUKA3BIBAIO,
KOTOPOE MEeYaTAETCsl C HOBOM CTPOKH OOJBITMMHU OyKBaMu 0€3 OTCTYIUICHHUS OT JIEBOTO
MOJIS1 M KaBbIUEK, MIOCIIE YETO CTABUTCS JIBOETOUYUE.

PacnopsnurenbHas 4YacTh [EMWATCS HA MYHKTHI M TOJIMYHKTBI, KOTOpbIE
HyMepyloTcs apabckumu udpamu. B KaXaoM MyHKTE TOJDKHBI OBITh YKa3aHBI
UCIIOJIHUTEN, KOHKpPETHBhIE 3ajaHusi (NMOpYYEeHHs])) M CPOKM WX BBITIOJIHEHHUS.
Hcnonmaurenu Moryt ObITh Ha3BaHbl TakXke OOOOIMIEHHO: «PYKOBOIUTEISIM
METOIMYECKUX O0BEAMHEHUIY, «3aMECTUTEIISIM TUpEKTOopay. [Ipu aToM, Kak rmpaBuIo,
HE MPUMEHSETCS HallMCaHWE HEKOHKPETHBIX MOPYUYEHHI, KOTOPBIE COAEpKAT CJIOBa!
«YCKOPDHUTBY»,  «YyJIy4dlllUTb»,  «AKTUBU3UPOBATh»,  «OOpaTUTh  BHHUMAHHE,
«COBEPILIEHCTBOBATHY, KIPOJOJKUTHY U T.II.

OtaenbHble 3aaHus (Hanpumep, 3aJaHusd, cojaepxkaline HudpoBbie TaHHBIE)
MOTYT O(OPMIISTECS B BUJE NPUIOKEHHUS K MPHUKA3y CO CChUIKOM Ha HUX B COOT-
BETCTBYIOILIMX MYHKTaX MpUKa3a u opOpMIISIOTCS COTJIaCHO AaHHOW MHCTpyKUUU.

CrpaHulilbl MPUKa3a U MPUIIOKEHUN HYMEPYIOTCS KaK €AMHBIN TOKYMEHT.

Ecnim npukazoM OTMEHSAETCA MNpEAbIAyLIMd PaClOPSAUTENbHBIA JOKYMEHT, B
pacropsANTEIbLHON YaCTH YKA3bIBAECTCS ITYHKT, KOTOPBIN JIOJ>)KEH HAYUHATHCS CO CIIOB:
«IIpu3HaTh yTPATUBIIUM CUITY...».

W3meHenusi, BHOCUMBIE B TIpHKa3, O(DOPMIISIIOTCS OTACIBHBIM IPHKA30M,

KOTOPBIN JIOJDKEH HMMETh TakoW 3aroioBok: «O BHECEHHHM W3MEHEHUN W/WIN
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JIOTIOJITHEHUH B TIPUKA3 ...» C YKa3aHUEM JIaThl, HOMEpPA, 3aroJ0BKa pacOPSIUTEIIBHOTO
JOKYMEHTa, B KOTOPBIM BHOCSTCA HM3MEHEHMs. PacmnopsaurenbHas 4acTh IpUKasza
HAaYMHAETCS C TAKOTrO ITyHKTA!

1. BHecT U3MEHEHHUS B MIPUKA3...

Jlanee OTHENBHBIMM  TMOAMYHKTAMU  (POPMYJIHMPYIOTCS  HM3MEHEHHUS B
pacrnopsauTeIbHbIA JOKYMEHT.

[Tpumep -

1) myHKT 2 U3JIOKUTH B CIICIYIOIICH PEeIaKIINN;

2) TYHKT 3 WCKITIOYHTE;

3) ab3ar] BTOpOii IMyHKTa 4 JIONIOJHUTH CIIOBAMH. ..

Ecnu wu3smeHeHuss B paclopsSAUTENbHBIM JTOKYMEHT O(OpMIISIOTCA Ha
OTZICJIbHOM JIUCTE (JIMCTaxX), B MEPBOM IYHKTE PaCHOPSIUTEIBLHON 4YacTh MpHUKasza
YKa3bIBAETCS:

1. BHecTu U3MEHEHUS B...

[locnenuuii MyHKT pacmoOpsAUTELHONM 4YacTH B Ciydae HEOOXOJIMMOCTH MOXKET
coJiep>KaTh PEIICHHE O BO3JIOKEHHUH Ha IOJDKHOCTHOE JTUI0 (DYHKIIMI IO KOHTPOJTIO 32
WCIIOJTHEHUEM MPHKa3a.

IIpuka3sl 10 KAAPOBBIM BONPOCAM.

[Tpukaspl Mo KagpoBbIM BOIpocaM (JINYHOMY COCTaBy) O(QOPMIISIOTCS Kak B
yauduiupoBannoit hopme (Iloctanosnenue I'ockomcrara PO ot 05.01.2004 Ne 1
«O0 yTBEepKI€HUN YHUPUIIUPOBAHHBIX (POPM NEPBUYHON YUETHON TOKYMEHTALIUH 110
y4eTy TpyJAa U €ro oIiaThl» ), TAK U B TEKCTOBOA.

JlaHHbIiA BUI TPUKa30B 0(hOpPMIIAETCS B BU/I€ MHIMBUIYaIbHOTO UM CBOJIHOTO.

B unauBuayansHOM MpUKa3e COAEpKUTCS MH(PopMaus 00 0THOM pabOTHHKE;
B CBOJIHOM - O HECKOJIBKUX, HE3aBUCUMO OT TOTO, KAKHE YIPABIEHYECKHUE PEIICHUS 10
HUM NpuHUMaioTcs (mpueM Ha paldoTy, Ha3HAU€HHWE Ha JOJDKHOCTb, MEPEBOJ Ha
JPYTYIO TOJHKHOCTD (paboTy), YBOJBHEHHE H . ).

CopnepxaHrne MHIMBHIYAJIBHOIO IMPHKa3a IO KaIpOBBIM BOIpocaMm (JIMYHOTO
COCTaBa) KPaTKO M3JIaraeTcsl B 3arojOBKE, KOTOPBIM HAayMHAETCs ¢ npemyiora «O» u
COCTABJISIETCSI C MOMOILBIO OTIVIArOJIBHOTO CYIIECTBUTENBHOrO: «O Ha3HAYEHHH...»,
«O mnpuHATHH..». B CBOAHBIX MNpuUKa3aXx MOXKET NPUMEHSATHCS OOOOUICHHBIN
3aroyioBoK: «O KaJapoBbIX BONpocax», «O JINYHOM COCTaBE».

B Tekcte mpukasa 1o kaJapoBbIM BOMpoOcaM (JIMYHOMY COCTaBY), KakK MPaBUIIo,
KOHCTaTUPYIOIIAs 4aCTh HE OTMEUYAETCH.

PacniopsautenbHas yacTh MpUKa3a HauMHAETCS, Kak MpaBUJIO, C TJarojia B
HeonpeaeneHHo gopme: «I[Ipunsate», «Hasznauutey, «llepeBectn», «OOBIBUTE» U
TOMY 10/I00HOE.

Hanee ykaspiBatoTcsa (pamuiusi, UMsi, OTYECTBO (IIPU HANM4YMK) paOOTHUKA, HA
KOTOPOT'O PacnpoCTpaHseTcss ACHCTBUE IpUKa3a, M TEKCT IpuKa3a. B cBogHOM
npuka3e GaMUINM JIMIL B TIpe/iesiaX MyHKTOB pa3MeIIatoTcs 1o anaBuTy.

B mpukase 0 Ha3HaYEHUU WIM YBOJIBHEHMM PA0OTHHKA YKAa3bIBAETCS MOJIHAsS
naTa (4ucio, MecsI, Toa) PaKTHIEeCKOro BbIX01a padOTHHKA Ha paboTy (MpeKpalieHus
TPYJAOBBIX OTHOLIEHWI), pa3MepPbl €ro JAOJIKHOCTHOIO OKJIaJa COIVIACHO LITATHOMY
pacnucaHuIo.
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B cBogHoM mpuKkaze 1O KaapoBBIM Bompocam (JITUHOMY COCTaBy) B
pacnopsIMTEIbHYIO YacTh BKIIIOUAaeTCsl MHGOpMaIKs, KOTopasi pa3MellaeTcs B TaKon
MOCJIEIOBATEIBHOCTH: TIPUEM Ha pabOTy, EPEBO/I, YBOJIbHEHHE.

B kaxnoM nyHKTE mpuKa3za MO KaJpOBBIM BoMpocaM (JIMYHOMY COCTaBY)
YKa3bIBa€TCs OCHOBaHUE OTHOCHUTENIBHO €ro Wu3JaHus (3asiBleHWE pabOTHHKA,
TPYJI0BOI JOTOBOP (COTrJaleHue), A0KJIaHas 3an1cKa, IpeICTaBlIeHne, X0/1aTaliCTBO,
pELIEHHE aTTECTAlMOHHON KOMUCCHH [ IMHA3Uu U T.1.

Pacnopsixenue.

Pacnopsxkenue - pacriopsAuTeNbHbIN JIOKAIbHBIM HOPMAaTUBHBIN PABOBOM aKT,
KOTOPBIN U3JAETCS pyKOBOASAIIMM paOOTHUKOM ['MMHa3uu (Hampumep, 3aMeCTUTENIEM
PYKOBOJIUTENS, PYKOBOIAUTEIEM CTPYKTYPHOIO MOJApA3IEIEHUsI) IO BOIPOCAM
MH(OPMAIMOHHO-METOIUYECKOT O, aIMUHUCTPATUBHO-XO3IMCTBEHHOT'O u
OpPraHU3alOHHOr0 XapakTepa, BXOJAUIUM B €r0 KOMIIETEHLUIO.

Pacniopsbxennem 0oGOpMIISIIOTCS  BOMPOCHI  KPaTKOCPOYHOTO  OAHOPA30BOI0O
XapakTepa.

PacniopsikeHUs1 COCTaBIISAIOTCSA aHAJIOTMYHO MpHKa3aM (B I€YaTHOM BapUaHTE)
MoskHO 0e3 cioBa «[IPUKA3BIBAIO».

KoHcratupyromass d4acTb TEKCTa B  PACHOPSIKEHUAX  OTHENSETCS  OT
pacniopsiautensHol  4dact  cinoBamu:  «[IPEJUJIATAIO», «PEKOMEHIAYIO»,
«OBA3BIBAIO», « CHUTAKO HEOBXOJUMbIM».

Pacnopsbkenust  peructpupyrorcss B KHure/xypHalie  perucrparuu

pactiopsokernii  (npunoscenue  2).  KHura/kypHasm — TPOHYMEpPOBBIBACTCS,
IIPOIIHYPOBBIBAETCSI, CKPEIUISAETCSA MOANUCHIO aupekTopa [ mmuazuu. PacniopsokeHus
dbopmupyrotcs B Jleno onun pas B KBapTajl. B KOHIIE KaJIEHAApHOrO rojaa

Heno (ae 6onee 250 nuctoB) opopmisieTcs B cooTBeTCTBUU ¢ [losioxkennem o0 apxuBe.

IIporokoJ.

[Ipoueccel mpuMeEHEHNS YIIPABIECHYECKUX pelIeHUN | MMHa3uu U caMy peLICHUS
JIOKYMEHTUPYIOTCSI C TOMOINBIO TMPOTOKOJOB KOH(EpeHIUH, MeIarorndecKux
COBETOB, KOMUCCHM U TIP.

B nporokonax 3acenaHuil KOJUIETMAJbHBIX U COBEIIATEIIBHBIX OPraHOB TEKCT
U3JIaraeTcsi OT TPEThEro JIMIAa E€JUHCTBEHHOTO YHclia («IeIaroruyeckKuid COBET...
MOCTAHOBJISCTY, «COOPAHUE... PEIIHIION ).

[IpoTokoN coCTaBIIAETCS HA OCHOBAHUM 3aIIMCEN, CAETaHHBIX HEMTOCPEACTBEHHO
BO BpeMsI 3aC€JIaHU, IPEACTABICHHBIX TEKCTOB M T€3MCOB JIOKJIaJ0B U BBHICTYILJICHUH,
CIIPABOK, ITPOEKTOB PEIICHUM.

[IpOTOKOJ MOXKET COCTABIIATHCS KaK B PYKOIUMCHOM, TaK U B MeUaTHOM opMme.

JlaToil mpOTOKOJIa ABJISIETCA JaTa IMPOBENCHMS 3acenaHus. Eciau 3acenanue
MPOAOJIKAIOCH HECKOJIBKO JHEW, TO YE€pPE3 TUPE YKA3bIBAKOTCS MEPBBIM U MOCIEIHUN
JICHb 3aCEIaHus.

Howmep npoTtokona 101KeH COOTBETCTBOBATH MOPAIKOBOMY HOMEPY 3aCeJaHUs.
Hymepanusa npoTOKOJIOB BEAETCA B MpEAeiax KaJ€HIApHOrO0 roja OTAENIBHO II0
Ka)XJ0M IPyIIIe NPOTOKOJIOB 3aC€NaHus COOTBETCTBYIOIIETO KOJJIErHAIbHOTO OpraHa.

B pexBusuTe «MeCTO 3aceaHus» YKa3bIBACTCS HA3BAHUE HACEIICHHOTO ITYHKTA,
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B KOTOPOM COCTOSUIOCH 3aCEJaHHUE.

3aroioBOK K TEKCTy MPOTOKOJa JOJDKeH oToOpaxkaTh BHUJ 3acelaHus
(coBemanue, coOpaHue, KOHPEpeHIUs W T.N.) WIA KOJUIETHAIBHOM JESTENbHOCTU
(xomuccusi, coBet, coOpaHue, padoyas rpynmna v T.M.) U BKJIIOYATh Ha3BaHUE BUIA
JOKYMEHTA.

TeKCT MpOTOKOJIa COCTOUT U3 BBOJHOW U OCHOBHOM YacCTEM.

BBonHass  4WacTb  COAEpXKUT  MOCTOSIHHYIO — uHpopmanuio  (cioBa
[NPEJACENATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIM) wu mnepeMeHHYIO
(pamunusi, wWHUIMANBI TpeaceAaTess, cekperaps U npucyrcrByrouwmx). I[lpu
HEOOXOJMMOCTH YKa3bIBAIOTCS JTOJDKHOCTH MPUCYTCTBYIOUINX, a TAK)K€ WHUIUAIIBI,
(dbaMuIuu JIOJKHOCTM JIML, TpPUIVIAIIEHHBIX Ha coBemanue. llpu komumyecTtse
y4acTHHKOB 0oJiee 10 cocTaBiiieTcs CMCOK MPUCYTCTBYIOIIMX, KOTOPBIN pUIaraeTcs
K IIPOTOKOIY.

Ecnu mporokon opopmisiercs: B neuatHoit popme, To cioBa [IPEJJCEIATEJIb,
CEKPETAPDL, IIPUCYTCTBOBAJIM newatatoT OT HYJIEBOTO IOJOKEHHUS
TalyJnsATOpa, OT 2-T0 MOJOXKEHUS TaOyIsITOpa CTABUTCS TUPE, MHUIHAIIBI U (haMUITUU
MUIIYT B UMEHUTEIBHOM Majexe. PaMUINK MPUCYTCTBYIOIIUX PAaCIOJIAraroTcs B
an(aBUTHOM MOPSIKE U TIeYaTaroTCs 4yepe3 1 MeKCTPOUHBIM UHTEPBAI.

BBoanas yacTe npoTokosa 3akaHumBaercs noBectkoil naHs. Cnosa «lloBecTka
JHSD» TIeYaTaloT OT HYJIEBOTO TOJIOKEHUS TaOyssTopa, IOCIEe HHUX CTaBUTCS
nBoeToune. Bompocsl moBecTKM IHS HymepyroTca apadckumu uudpamu. Kaxnbii
HOBBIM BOIPOC MEYATAIOT OT 1-T0 MOoJIoXKEeHUs TadyIsTopa.

ITocnenoBaTenbHOCTD PACHOJIOKEHUS BOIIPOCOB OIMPEAEISETCS CTENEHBIO HX
BaXXHOCTH. Bompockl nepeuucrnsitioTcss B UMEHHUTENbHOM manexe. Jlokman (oruer,
coobuienre, UHPOpMalKsA), HAUMEHOBAHHE JOJKHOCTH, MHULMANBI U (DamMuiinio
JNOKJIaJYMKa MHIIYT B POAWTEIBHOM Iajexe. He pexoMeHayeTcs BKIOYATh B
noBeCTKyY JHs Bompoc «Pa3noe». Kaxplii BOmpoc M0KEeH ObITh KOHKPETH3UPOBAH.
dopMupoBaHUE BOMPOCOB B TOBECTKE AHS HaunHaeTcs ¢ npeiora «O (O0)».

OcHOBHasg 4YacTb NPOTOKOJA COCTOUT M3 Pa3liesioB, KOTOPHIE JIOJKHBI
COOTBETCTBOBAaTh IIyHKTaM TIIOBECTKM JHA. Pa3nensl HyMmepyroTcs apaOCKUMU
udpaMu U CTPOSTCS MO TAKOU cXeMe:

CJIYIIAJIN - BBICTYIIWJIA - PELHMJIA (ITOCTAHOBUWJIN),

VYka3aHHbIE ClIOBa MevyaTaroTcsl OONbIIUMHU OyKBaMU 0€3 OTCTYyIa OT TPaHUIIbI
neBoro noJist. [locie 3Tux cjioB CTaBUTCS JBOECTOYHE.

[Tocne cnosa CIIYIIHAJIM yka3bIBaeTCs KpaTKUM TEKCT BBICTYIUICHUS
OCHOBHOTO JTOKJIaunKa. PaMWIns M HHUIMAIbl KaKIOT0 JOKJIAIUMKa [1€YaTArTCS C
HOBOM CTpokd. KpaTkuidi TEKCT BBICTYIUIEHUS HW3JaracTcsi B TPETbEM JIUILIE
€AUHCTBEHHOTO YMUCIIA.

TexcThl WK Te3UCHI TOKIA0B U BBICTYIJIEHUH, OOPMIIEHHBIE KaK OTAEJIbHbIE
JNOKYMEHTBI, B TEKCT IIPOTOKOJIA He BKIIo4arorcs. [locie cBenenuin o goknagyduke
CTaBUTCA THUpE M YyKasbpiBaeTcs: «TekcT noknana (BBICTYIUIEHHMS) Ipuiaraercs K
IIPOTOKOIIYY.

[Tocne cnoa BBICTYIINIIN ¢ukcupyroTcs BBICTYIJICHHS TE€X JIMII, KOTOPBIE
IPUHSIY y4acTue B 00CYXIEHUU JoKIaaa. BeICTyTieHust opopMIIsIIoTCs B PO TOKOJIE
C YKa3aHUEM JOJDKHOCTEH, paMUINil 1 MHUIMAJIOB, BHICTYNAIOIIUX B UMEHUTEIHHOM
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najie’ke, a TaK’Ke ¢ KPAaTKUM U3JIOKEHUEM COJEP:KaHUSI BOMPOCAa U OTBETOB HA HETO.
Copeprkanue BBICTYIUICHUN U3JIaraeTcsi OT TPETHEro JIMIA €MHCTBEHHOTO YHUCIIA.

ITocne cnosa PELIJIN (ITOCTAHOBWJIN) dbukcupyeTcs NpuHATOE pEIieHNe
o o0CyKJ1aeMOMY BOMPOCY MOBECTKHU JHs. PereHue A0MKHO ObITh KOHKPETHBIM U
BKJIIOYATh COCTAaBJISIONINE, KOTOPbIE OTBEYAIOT Ha CJEAYIOIIME BOMPOCHI: KOMY, YTO
C/IeNlaTh U B KaKOM CPOK.

Pemenus, copeprxkaiiye HECKOIBKO BOMPOCOB, MOAPA3NESIOTCS HA MYHKTHI U
MOAMYHKTHI, KOTOPbIE HyMEpYyIOTCs apadckumu nudpamu. [loanmyHKTE HyMepyOTCs
1 pamMu ¢ TOYKOM.

B cnywae, xorma Ha 3aceqaHMM NPHHUMAETCS pElIEHUE 00 YTBEPXKACHHH
JIOKYMEHTa, KOTOPBIM OOCyXAajicsi Ha 3acelaHuH, dTOT JOKYMEHT MpHJIaraercs K
MPOTOKOJIy U B HEM JIEJIA€TCSI CChIJIKA HA HOMEpP U Jary npoTtokona. [lpu Hanuuuu
JIPYTUX JTOKYMEHTOB, KOTOPbIE pacCMaTpUBAIUCh HA 3acelaHuu, U (PaKT o0CyKaeHUS
KOTOPBbIX OBbUI 3aUKCUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS apaOCKUMU
muppamu  (Ilpunoxxkenne 1, Ilpunoxkenwe 2). B cOOTBETCTBYIONUX MyHKTax
MIPOTOKOJIA JIETAETCS CChIIIKA Ha ATH MPUIIOKECHHUS.

[IpoToKOa TOMNMUCHIBAETCS MPEACENaTeNbLCTBYIONMM Ha 3aceJaHuH  KOJI-
JIETUAJILHOTO OpraHa M CEKpPEeTapeM.

Brinucka U3 mpoTokoJia — TOYHAs KOTIHSI YaCTH TEKCTa MOJJIMHHOTO MPOTOKOJIA,
OTHOCSIIIETOCS K TOMY BOIPOCY TMOBECTKU THS, IO KOTOPOMY TOTOBUTCS BBIMIKCKA.
Breinmucka u3 MPOTOKOJIA COACPKUT CIEAYIOIIUE PEKBU3WUTHI: HAUMEHOBAHHUE
00111e00pa30BaTeIbHON OpraHu3allii, Ha3BaHUE BHJAA JOKYMEHTa (BBINHCKA W3
MPOTOKOJIAa), JlaTa 3ace/laHusi, MECTO COCTAaBJICHMs, 3aroJ0BOK K TEKCTy, TEKCT,
MOAMUCH, OTMETKY O 3aBEPEHUU KOIHH.

[IpoTokonbl peructpupyrorcss B KHure/xypHane perucTpaiuu MNpPOTOKOJIOB
(npunoowcenue  3). Kuura/kypHaa NPOHYMEPOBBIBACTCS, IPOIIHYPOBBIBACTCS,
CKpEIUISIETCSl TIOJANMUCHIO0 JTUPEKTOpa M TeYaThio 00pa30BaTEIbHOM OpTraHMU3aIUU.
[TpoTokousl hopmupyrores B Jleno oguH pa3 B kBapTai. B KoHIE KajleHIapHOTO Io/1a
Heno (ae 6onee 250 muctoB) odopmitsieTcss B cooTBeTcTBHM ¢ [TomokeHnem 06 apxuge.

Cayxe0HOe MMCbMO.

CnyxxeOHO€ MHCbMO COCTABIISIETCS C I€bl0 OOMeHa WHpopManuen u
MPEICTaBIIAECT COOOM:

- OTBETHl O BBINOJHEHUN 3a/laHuM, OIpENeJCHHBIX B aKTaXx OpraHoB
rOCy/IapCTBEHHOM BJIACTU, HOPYUYEHUSX BBICIINX JIOJKHOCTHBIX JIMIL;

- OTBETHI HA BHINIOJHEHUE MOPYUYSHH BBIIIECTOSIINX OpraHUu3alni;

- OTBETHI Ha 3aMpPOCHI APYTUX YUPEKICHUH;

- OTBETHI Ha 0OpaIICHUs TPaXIaH;

- OTBETHI Ha 3amMpOoChl Ha HH(pOpMaIHIO;

- WHUIIMATUBHBIC MMUCHMA;

- COTPOBOJUTENBHBIE MHCHMA.

CnyxebHoe nucbMo odopmisieTcs: Ha O1anke [ uMHazum.

[lucbMO uMeeT cileAyolue pPEKBU3UTHI: JaTa, PETUCTPAIMOHHBIA HOMEp
(McxoAsIIMif), CChUIKA Ha PETUCTPALMOHHBIA HOMEp (BXOASIIMIA) U JaTy JOKYMEHTA,
Ha KOTOpPBIM Jaercs OTBeT (NP HAJIM4YWM), aapecar, 3arojOBOK, TEKCT, OTMETKa O
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HAJIMYUKA TPWIOKEHUH (B cilydae HEOOXOJUMOCTH), NOANHCH, CBEACHUA 00
ucnoiaautene (O.1.0., KoHTakTHBIN HOMEp TeledoHa).

JlaToii muchbMa sIBJIsIETCA JaTa ero MOAMMCAHMS, KOTOpas TOJKHA COBMAAATh C
JATOM PErucTpalvy UCXOISAIIEH KOPPECTIOHACHIIUH.

OCHOBHBIM PEKBU3UTOM CIIy>KEOHOT'O MUChMa SIBJISIETCA TEKCT, KOTOPBIM, Kak
IpaBUIIO, COCTOUT U3 JIBYX YacTeil. B nmepBoit yacTu ykas3blBaeTcsi pUYMHA, OCHOBAaHUE
WM 000CHOBaHKE TIOJITOTOBKH MHUCHhMa, TPUBOISITCS CCHUIKM Ha JJOKYMEHTBI, KO TOPBIE
ObUTM OCHOBaHHWEM /JIsi €ro COCTaBJeHMs. BTopas 4acTh BKIIOYACT BBIBOJIBI,
IPEIOAKEHHS, TPOCHOBI, PELICHHS U T. II., KOTOPBIE pa3MeIatoTcs ¢ ad3ara.

Kak npaBuio, B miucbMe 3aTparuBaeTcs OJWH BOIPOC.

TexcT mmcbMa wW3maraercs OT MEPBOTO JHUIA MHOXXECTBEHHOTO 4YHCIa C
UCTIOJIb30BAaHUEM CIIOB: KIIPOCUM COOOIIHUTE...», «PA3bICHIEM, UTO...».

CnyxebHoe MIChMO TOMUCHIBACTCS TUPEKTOpOoM [ MMHAa3HH.

Cnpaska.

CnpaBka - TOKyMEHT, OATBEPKIAIOIMINMN KaKue-Tu00 GakThl U COOBITHS.

CnpaBku ObIBaIOT ABYX BUOB:

ChopaBka mJisi ONMUCAHUS WM TOATBEpPXKAeHUS (PaAKTOB, WIM COOBITHM B
nesrenbHocTy I mMHA3un.

CrpaBKu COCTaBJISIOTCA MO YKa3aHUIO BBIIIECTOAIIECH OpraHu3alluu WU
nupekTopa ['uMHazuu i1t “”HGOPMAIIMK O BBITIOJIHEHUH TUTAHOB, 3a/IaHUM, TOPYyUYESHUN
Y TIPEACTABIISIIOTCS B YCTAHOBIICHHBIE CPOKH.

Texcm makou cnpagku cocmoum u3 08yx 4acmell.

B nepBoit yactu uznararorcs (hakThl, TOCTY>KUBIIHUE ITOBOJOM K €€ HAITMCAHUIO,
BO BTOPOW! - MPUBOJISATCS KOHKPETHBIC TaHHBIC. BBIBOIBI U TIPE/ITIOKEHUS B CIIPABKE HE
JAI0TCs (32 UCKITIOYEHUEM aHATUTHYECKOM ).

CnpaBka J0mKHa OOBEKTUBHO OTpPakaTh COCTOSIHUE JI€N, €€ COCTaBJICHUE
TpeOyeT TIIATEeILHOTO cOOpa U MPOBEPKU CBEACHUMN, MOTYT IPUBOIUTHCS TAOJIUIIBI.

CnpaBku, COCTaBJIiEHHbIE JJIA  JUpeKTopa [ HMMHa3uM, TOJIUCHIBACT
COCTaBUTEIIb.

CrpaBku, KOTOPBIE COCTABJISIIOTCS MO YKa3aHUIO BBIMIECTOSIIECH OpraHu3aiui,
MOAMUCKHIBAET AupeKkTop [ MMHa3uu.

JlaTol cipaBKU SIBJISIETCS JaTa €€ MOANUCAHUS.

CrpaBku, YJIOCTOBEPSAIONINE IOPUANYECKHE (PaKThl: TMOATBEPKICHUE MeECTa
paboThI, 3aHUMAEMOM JTIOJDKHOCTH, pa3Mep 3apa00THOM TIJIaThl U T.1I.

JIJist HUX TpUMEHSI0TCA YHUGUIIUPOBaHHBIE TpadapeTHbIC OIaHKH.

Takoro pojila copaBKH BBIAAIOTCS MO 3alpocaM 3aMHTEPECOBAHHBIX JIUII
(COTpYIHUKOB) WM YYPEKIECHUNH U PETHUCTPUPYIOTCS B JKypHAJIE BbIIaBAEMBIX
CITPaBOK.

JlokaaHnas 3amucka.

JlokiianHass 3amMcka - JIOKYMEHT, QJpPECOBAaHHBIM PYKOBOJUTEIIO U
WHOOPMUPYIOIMIUNA €T0 O CIIOKHBIICHCS CUTYyallM¥, UMEBIIIEM MECTO SBJICHHUH WA
(dakTe BBIMOJHEHHOW palOOThl, a TaKXKe COACPXKAIIMK BBIBOJALI U MPEIJIOKCHUS
COCTaBUTEJIS.
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JlokmaHast 3aMCcKa MOYKET BBITTOTHATHCS PYKOITHUCHBIM CITIOCOOOM.

Texer moKIaAHON 3aMCKU JIETUTCS HA JIBE YACTH: MepBas - KOHCTATUPYIOIas,
I7Ie U3JIararoTcs MMeEBIIME MecTO (aKThl WJIM OMKMCHIBACTCS CUTYallUsi, U BTOpasi, B
KOTOPOU M3Jaraercs npeiokeHune, npocroa.

Texcrty JoknagHOM 3amuCKM  O0SA3aTENIbHO MPEIIIECTBYET  3aroJioBOK,
HaynHarouwmiics ¢ npeniora «Oy», «O0».

JloxnanHas 3anucka opopMIIsieTcs Ha JUCTe OyMmaru.

AKT.

AKT - TOKYMEHT, COCTABJICHHBIM HECKOJBKHMH JULAMH U MOJITBEPKIAFOIINI
YCTaHOBJICHHbIE (PAKThl U JEHCTBUA. AKTbI 0OPMIISIOTCS MO pe3ysibTaTaM PEeBU3HM,
Ipy npueMe-Tfiepeaaye e, CIMCaHuyd UMYIIECTBA U TOMY 1MOJ00HOE.

AKT odopmisieTcss Ha CTaHAApTHOM Jucte Oymaru ¢opmara A4 u umeer
CIIEIyIOIIUE PEKBU3UTHI: Ha3BaHHWE JOKyMEHTa, Tpud yrBepxkiaeHus (npu
HEOOXOJIMMOCTH), JJaTa U MECTO COCTABJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, MOAMUCH
nu1l (He MEHee TPeX), KOTOPbIE COCTAaBIISIIIU aKT.

TekcT akTa COCTOUT U3 BBOAHOM M KOHCTATUPYIOIIEH YaCTEM.

B BBOOHOW uYacTu yKa3bIBaIOTCA OCHOBAHUS [IJIi COCTaBJICHHUS aKTa U
Ha3bIBAIOTCS JIMIIA, KOTOPHIE COCTABWUJIM aKT WJIM MPUCYTCTBOBAIU NpU 3ToM. B
KOHCTATUPYIOIIECH YacTH U3JIaraeTcs CyTh, 3aJa4M, XapakTep MpoJielaHHON padoThl,
YCTaHOBJICHHbIE (DAaKThI, MPEJIOKEHHUS U BBIBOJBI. KOHCTaTUpyIOIasi 4acTh MOXET
oQopMIISITECS B BHJE TaOnuibl. B KOHIIE TEKCTa aKkTa 3allKMChIBAIOTCA JAHHBIE O
KOJIMYECTBE 3K3EMIUISIPOB aKTa U KX MECTO HAXOXKIACHUSI.

AKT TOANMUCHIBAETCA BCEMHU JUIAMH, MPUHUMABIIMMH Y4YacTUE€ B €ro
COCTaBJICHUHU.

JIuuo, uMerolliee 3aMevaHus K COAEPKaHUIO aKTa, MOAMUCHIBAET €r0 U U3J1araeT
CBO€ MHEHHE Ha OTJIEIbHOM JIUCTE, KOTOPBIM MPUIIAraeTCs K aKTy.

Tenerpammsl, Te1e()OHOrPaMMBbl, PAKCUMUIAPHASA CBA3b.

OTO JOKYMEHT MO ONEPATHBHBIM BOIpOCAM, MEpeJaBaeMblii MO TenepoHy U
3aMMCHIBAEMBIN MOJTyYaTEIIEM.

O0s13aTeNbHBIMU PEKBU3UTAMU TAKUX JTOKYMEHTOB SIBISIOTCS:

- HaWMEHOBaHUWE YUYPEXKIACHUU aJpecaHTa u aapecara;

- PEKBHU3UT «OT KOTO» M «KOMY» C YKa3aHHMEM JOJDKHOCTH, (pamMuiuu, u
OTYECTBA AOJKHOCTHBIX JIULL;

- HOMeEp, JaTa U BpeMsl IEPENAYN U IpUeMa TOKYMEHTA;

- JIOJDKHOCTHU M (paMIJIMU TMepeaBIIero U MPUHSABILETO JOKYMEHT;

- HOMepa TeseOHOB;

- TEKCT U MOJIHNCH.

[locTynuBmve JOKYMEHTHI JOJDKHBI HMMETH TE€ JK€ PEKBU3UTHI, YTO U
OTIPAaBJIIEMBIE, 3a UCKIIFOYEHUEM TTOIIIHUCH.

JIOKYMEHTBI COCTAaBJIAIOTCS B OJHOM DOK3EMIUIIPE U IOANMCHIBAIOTCS
PYKOBOJWTEIIEM WUJI OTBETCTBEHHBIMU HCIIOJHUTEIbHBIM.

BHGKTPOHHBIC AJOKYMEHTDBI.



28

[Topsmox coctaBneHusi, 0hOPMIICHHS U COTIACOBAHUS MPOEKTOB JIEKTPOHHBIX
JOKYMEHTOB  OCYLIECTBIISIETCS IO  OOIIMM  TMpaBuUjaM  JI€JIONPOU3BOJCTBA,
YCTaHOBJICHHBIM B OTHOILIEHUHM AHAJOTUYHBIX JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE.
ONEKTPOHHBIA JOKYMEHT JOJDKEH WMEThb PEKBU3HTBHI, YCTaHOBJICHHBIC IS
aHAJIOTMYHOI'0 IOKyMEHTa Ha OyMa)KHOM HOCUTEJIE, 32 UCKIFOUEHUEM OTTHCKA II€YaTH.

B nepeuenp 00s3aTeNbHBIX CBEACHUN O JIOKYMEHTAaX, UCIIOJIb3YEMBIX B LIEJSIX
yuyeTa M IIOMCKa JOKYMEHTOB B CHUCTEMaxX OJJIEKTPOHHOIO JIOKYMEHTO00O0pOTa
['MMHa3uM B COOTBETCTBUM C IPaBUIIAMH JIEJTONPOU3BOACTBA B | MMHA3uu, BXOAAT:

e AJIPECAHT;

e aJpecar;

¢ JIOJDKHOCTb, (DaMHJIMSL 1 MHULIAAJIBI JTULA, IOJIUCABIIErO JOKYMEHT;
e BHJ JIOKYMEHTA;

e JlaTa JOKYMEHTA;

e HOMEp JOKYMEHTA;

e J1aTa IIOCTYIUICHUS JOKYMEHTA;

e BXOALIUN HOMEpP JOKYMEHTA;

e CCBUIKA Ha UCXOIALIMN HOMED U ATy JOKYMEHTA,
e HAaNMCHOBAaHUE JOKYMEHTA;

e HHJIEKC JeIa;

e CBEJCHUA O Iepeagpecanuu JOKyMEHTa,

e KOJINYECTBO JIMCTOB OCHOBHOI'O JIOKYMEHTA;

e KOJINYECTBO MPUIIOKECHUM;

+ 00I1€e KOIMYECTBO JUCTOB MPUIOKEHUN;

e YKa3aHWs MO UCIIOJHEHUIO JOKYMEHTA;

e JOJKHOCTH, ®@. M. O. UCHIOIHUTE]IS,

e OTMETKa O KOHPHUJACHIIMAIBHOCTH.

B coctaB A0MOJHUTENBHBIX CBEACHUN 00 3JIEKTPOHHOM JOKYMEHTE MOTYT OBITh
BKJIFOUEHBI CBEJICHUS: HANMEHOBAHHME aBTOPA JOKYMEHTA (€CJIM aBTOp HE COBIAAAET C
azipecaHToM (OTIIpaBUTENIEM) JIEKTPOHHOTO JJOKYMEHTA), OTMETKa O IIEPEHOCE CPOKa
VCIIOJIHEHUS JJOKYMEHTA, CPOK XPAaHEHHUs TOKYMEHTA, HAMMEHOBAHUS NPUJIOKEHUN K
AJIEKTPOHHOMY JTIOKYMEHTY, KJIIOUEBBIE CJIOBa, CTaTyC TIOKyMEHTa (IIPOEKT, Bepcusi),
BU/I TIEpPEIauu JOKYMEHTA (JIEKTPOHHOM MOYTOM, MOYTOU, (Pakcom u T. 11.) U JIp.

Cpoxu XpaHeHHUs 3IEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CPOKAM XpaHEHUS
JOKYMEHTOB, YCTAaHOBJICHHBIX 3aKOHOJATEJIIbHBIMM W WHBIMH HOPMATHUBHBIMU
IpaBoBbIMU akTaMu Poccuiickoi @enepanuu, TUNOBBIMA IEPEUYHAMU  JUIA
aHAJIOTMYHBIX IOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE.

5. Opranuzanusi J0KyMeHT0000pOTa U UCIIOJIHEHUSI JOKYMEHTOB.

IIpuem u 06padoTKa NOCTYNAKIINX JOKYMEHTOB.

JIBUKEHUE JOKYMEHTOB C MOMEHTAa HUX CO3JAHHMS WIM IOJyYEHHs JI0
3aBEpIICHUS UCTIOJHEHUS W OTIIPaBKU 00pa3yeT JOKYMEHTOOOOPOT.

B noxymenToo6opote [ MMHa31H BBIACIAIOTCS CAEAYIONINE JOKYMEHTOMOTOKH:

a) BXOJAIIAsi KOPPECTIOHACHIINA (IOpUANYECKUE U (PU3UUECKHE TN 1IA);

0) ucxopsias KOppecnoHAeHIM (FopuArnYecKre U GU3NIECKUE JINIA);
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') BHYTPEHHSIS TOKYMEHTAIUSI.

JlocTaBKa 1 OTIIpaBKa JJOKYMEHTOB OCYIIECTBIISIETCS, KaK MTPABUIIO, CPECTBAMU
IIOYTOBOU U JIEKTPOHHOU CBSI3U.

JlokyMeHTbI, mocTynarone B ['MMHaA3MI0, MPOXOAST MEPBUYHYIO 00pabOTKY,
pPETUCTpaluo, MPEIBAPUTEIIBHOE PAcCMOTPEHUE, MEpenady pyKOBOJACTBY Ha
paccMOTpeHHE, NMEPEAAOTCsl UCHOJHUTENAM U IOCJE HCIOJHEHHS MOMEIIAITCA B
Jena.

[Ipuem u nepBuuHast 00pabOTKa JOKYMEHTOB OCYILIECTBIISIETCS CEKPETAPEM.

CekpeTapb MPOBOJUT: MPOBEPKY MPABHIBHOCTH aJPECOBAHUS MOCTYIMAOIINX
JIOKYMEHTOB, ITPAaBUJIBHOCTU JOCTAaBKM U KOMIUIEKTHOCTA JOKYMEHTOB; COPTUPOBKY
JOKYMEHTOB Ha MOJUJIEkKAIUE U HE MTOJIEKAIINE PETUCTPALUN.

[Tomy4yeHHBIE KOHBEPTHI C KOPPECIOHACHUMEN BCKPBIBAKOTCS, MHPU HITOM
MIPOBEPSIETCA HAUTMYMUE BIIOKEHHM, a4 TAK)KE YKA3aHHBIX B JOKYMEHTAaX NPUIOKEHUN. B
cillydae TOBPEXKJICHUS YMAKOBKU U BIIOKEHUH JMOO OTCYTCTBUSI TPHUIIOKEHUN
COCTaBIISIETCS aKT B JABYX HK3eMIuiapax. OAWH 53K3eMIUISIP aKTa HalpaBIseTCs
KOPPECTIOHEHTY, BTOPOH MPUOOIIAETCS K MOCTYIUBIIEMY JOKYMEHTY.

OmmboyHO pUCIaHHas KOPPECTOHACHIUS MEePECHLIAECTCS o
MPUHAJIEKHOCTH, €CIM M3BECTEH aJapec Tnoiyyarens. B mnpoTuBHOM ciydae
KOPPECHOHAECHUINS BO3BPAILAETCS OTIIPABUTEIIO.

KonBepThl OT nocTynaromiei KOppeCnoHAECHIIMNA COXPAHAIOTCSA U MPUIIArarTCs
K JOKYMEHTaM JIMIIb B TOM CIy4ae, KOrJa TOJIbKO MO0 HUM MOKHO YCTAHOBUTH aJIpec
OTHPABUTENSA WJIH, KOT/A JaTa MOYTOBOrO IITEMIIENS MMEET 3HAYEHUE B KAYECTBE
JI0Ka3aTeIbCTBA BPEMEHH MOJTYyYECHUS JOKYMEHTA.

CnenuanucTomM He BCKPBIBAKOTCA KOHBEPTHI IHCEM C HAMUCHIO «INYHO». OHU
MEPEAOTCS IO HA3HAYEHHIO

Nudopmarus u JOKyMEHTHI O JeATeIbHOCTU | MMHA31M, HE YKa3aHHBIC B UaCTH
2 cratpu 29 denepaibHOrO 3aKOHA ot 29 nexabps 2012 roga Ne 273-D3
«O06 oOpazoBanuu B Poccuiickoit @Dexpepanun», MNPEACTABISIOTCS ITUPEKTOPOM
['iMHa3MK o 0OpallleHNIo TPpaKIaHUHA JIMOO0 JOKHOCTHOTO JIUIA TOCYIaPCTBEHHOTO
OpraHa WM OpraHa MECTHOTO CaMOYINpAaBJIEHUS B CIOydasXx H MOpPSIKeE,
MPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Pocculiickon denepanuu.

[IpeacraBnenne nHGOpMAITUU UHBIM OPTAHU3AIUSAM O JeATEIbHOCTH | MMHA3uN
OCYIIECTBIIIETCA YYPEAUTEIEM OpTraHUu3alMd, B OTHOLICHWM KOTOPOM Takas
uH(pOpMaIUs 3apalIuBaeTCs.

IIpenBapuTeabHOE pacCMOTPEeHHE T0KYMEHTOB.

Cekperapp ¥ (WJIM) JHIO, OTBETCTBEHHOE 3a BEICHHE JEIIONPOU3BOJICTBA,
IPOBOUT NPEABAPUTEILHOE PACCMOTPEHHE JJOKYMEHTOB B LIEJISX BBIZCITICHUS U3 BCETO
MacCHBa MOCTYMHUBIICH KOPPECTIOHICHIIMU JOKYMEHTOB, TPEOYIOIIUX 0053aTEIbHOTO
paccMOTpeHHs JupeKTopoM I nMHa3uN.

OcHOBaHMEM ISl IPUHATHS PEHICHUS B X0JI€ IPEIBAPUTEIILHOTO PACCMOTPEHHUS
SIBIISIETCS COZICPIKaHUE TOKYMEHTA, a He a/IpeCOBaHMUE JOKYMEHTA COOTBETCTB YIOIIEMY
pabOTHHKY.

PesynbraToM mpenBapUTEIbHOTO PACCMOTPEHHS SBISICTCS HAIpPaBJICHUE
JOKYMEHTa JUPEKTOpY [ MMHA3MM WM JOJDKHOCTHOMY JIMIy B COOTBETCTBUH C
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YCTAHOBJICHHBIM ~ paclpelieIeHUEM OOS3aHHOCTEN MEXIy pYKOBOAMUTEIEM H
JOJKHOCTHBIMU JIMLIaMU J1J1s1 BBIHECEHUS YKa3aHUs 110 UCIIOJIHEHUIO TOKYMEHTA.

Perucrpauust 10KyMeHTOB.

Ilepenaya AOKYMEHTOB Ha PETUCTPAIMIO MPOU3ZBOAUTCA TOJBKO IOCIE HX
MPEIBapUTEIBLHOTO PACCMOTPEHMUSI.

Perucrpanmm mojexxar Bce JOKYMEHTBHI, TpeOyroIue y4yera, HCIOJHECHHS,
WCIOJIb30BAHUS B CIIPABOYHBIX LEIAX, KAK MOCTYIMAIOIINE U3 APYTUX OPraHU3aluil u
OT YaCTHBIX JIUI], TAK U 00pa3yrolIuecs B Mpoliecce AesITeIbHOCTH | MMHA3UH.

He mopnexar peructpauuu NO3IpaBUTEIbHBIE IHMCbMA, TEJIETPAMMEI,
MPUTJIACUTENbHBIE OUJIEThI, UHPOpMAIUs JJIsI CBEACHUS, OYXTaNTePCKUE JOKYMEHTHI
MEPBUYHOTO yuera. JIns HUX COCTaBISETCS IMEPEUYEHb HEPETHCTPUPYEMBIX
JIOKYMEHTOB.

Perucrpanusi TOKyMEHTOB MPOU3BOJUTCS C IIEIBI0 OOECIICUCHHUS] MX Y4YeTa,
KOHTPOJIS 32 UCTIOJTHEHUEM M OTIEPAaTHUBHBIM UCITOIb30BaHUEM HH(POpMAITIH.

Peructpaniust JOKyMEHTOB MPOU3BOJIUTCS B JICHb UX MOCTYIJICHHUS.

JlonmyckaeTrcst OoTMETKa O MOCTYIUICHUH JOKYMEHTa B [ MMHA3MI0 TPOCTABJISITh B
BHUJIC IITaMra WiId OT PYKU B HIKHEH YacTW JIMIEBOM CTOPOHBI MEPBOrO JIMCTA
JIOKYMEHTAa WJIK Ha ero 000poTe.

Peructpanus JOKyMEHTOB 3aKJIIOUAETCSl B BEICHUH 3aMKMCH YYETHBIX JAHHBIX O
JIOKYMEHTE IO YCTAaHOBJICHHOW PETHCTPAllMOHHOW (PopMe, KOTOpPBIM (PUKCUpPYETCS
(dakT co3maHus, OTIPABICHUS WU MOJYUYECHUS IOKYMEHTa IyTEeM MpPOCTABJICHUS HA
HEM PErUCTPAllMOHHOIO MHJEKCA C IMOCIEAYIONIEH 3almuChi0 B YKa3aHHBIX (hopmax
HEOOXOJIUMBIX CBEJICHUN O JOKYMEHTE.

JlokyMeHThI, mocTynarwime B ['mMHasuto, peructpupytorest B Knure/xypnaie
perucTpaiuu BXo el KOppecrnoHICHIINH, a T€, YTO OTIPABIISIOTCS U3 HETo, - Kuure/
JKypHAaJIe PETUCTPAIliU UCXOISIICH KOPPECIIOHACHIIUU (npuiodcenue 3).

PacnpenesieHue mocTynawimux 10KyMeHTOB.

Ilocne peructpanum JOKYMEHTHI NEPENAIOTCA HAa PACCMOTPEHHUE ITUPEKTOPY
I'mMmuazumn.

[Tocne paccMOTpeHUs PYKOBOAUTENIEM JTOKYMEHTBI BO3BPAILAIOTCS CEKPETAPIO
U (WIM) AUy, OTBETCTBEHHOMY 3a BEJCHHUE JIeJIONMPOU3BOJCTBA, JJISI MEPEHECEHUS
YKa3aHUW 1O UCIOJIHEHHWIO JIOKYMEHTAa B JKypHaJl PETUCTPALIMU  BXOISIIUX
JIOKYMEHTOB. B COOTBETCTBUM C YKa3aHUSIMHU MO UCTIOJTHEHUIO TTOJJIMHHUK JOKYMEHTA
HalpaBJIIeTCs  Pa0OTHUKY, SIBJSIONIEMYCSI OTBETCTBEHHBIM HCIIOJTHUTEIEM, a
COMCIIOJIHUTEJISIM HaMPaBJISIFOTCSI KOMTUU JIOKYMEHTOB (€CJTH UMEIOTCS ), O UM JIeJIaeTCsI
oTMeTKa B KHHUre/sKkypHale perucTpaiy BXOSIINX JOKYMEHTOB.

DJIeKTPOHHBIE COOOIIEHNS, TOCHIJIAEMBbIE M0 AJIEKTPOHHOM MOYTE, UCTIOTHSIIOTCS
AHAJIOTUYHO JIOKyMEHTaM Ha OyMaXHBIX HOCHUTENSIX C YYETOM OMpeeTIeHHOU
cnenurKN B TPOIECCE UCTIOTHEHUS.

Iopsinoxk o00paloTKM MW NPOXO0KAECHUA MCXOASIIUX W BHYTPEHHHX
JTOKYMEHTOB.
[TopsmoKk MOATOTOBKM UCXOASIIMX JTOKYMEHTOB BKJIIOYAaeT B ce0s paboTy Mo
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COCTaBJICHUIO ITPOEKTA JOKYMEHTA, COTJIACOBAHUIO, MOJMUCAHUIO (YTBEPXKACHUIO) U
OTIPaBKeE.

Jlo mepenaud NOKyMEHTa Ha MOJNKUCH HWCHOJHUTEIb JOJHKEH MPOBEPUTH €r0
coJiep)KaHue, MPAaBUIBHOCTL  OQOPMJICHUS, HaJIMYWe HEOOXOIUMBIX BH3 H
NPUIIOKEHUN. JJOKyMEHT IpeaCcTaBisieTcsl Ha MOAINKMCh BMECTE C MarepuaiaMu, Ha
OCHOBAHUHU KOTOPBIX OH TOTOBUJICA.

BuyTrpenaue nokymMeHTH OQOPMIISIOTCS M HCHOJHSIOTCS (MCIIOJIB3YIOTCS) B
npenenax ['mmuazum.

BuyTrpenHue nOKyMEeHTHI (IOKJAIHBIE 3alHUCKW, CHPaBKU, CBOAKA U Ap.)
paccMaTpUBaIOTCS TEMU JOJKHOCTHBIMHU JIMIIAMH, KOMY OHHM HAPaBJICHBI.

OTBETCTBEHHbBIC 3a JEIOMPOU3BOACTBO MEPE] CAayell KOPPECHOHICHIIMU Ha
OTIPaBKy OJDKHBI 00S3aTEIHHO TMPOBEPUTH MPABUIBLHOCTh €€ O(QOpMIICHUS U
aapecoBanus. KonBepToBaHue KOPPECIOHICHIIMK U APYTUX MOYTOBBIX OTIPABICHUM
MPOU3BOJIUTCS CTPYKTYPHBIMU MOAPA3AEICHUSIMHU OPTaHU3ALINH.

Peructpauuss oTOpaBisieMbIX JOKYMEHTOB OCYIIECTBISIETCA B JAEHb HX
noanucanus (yTBEPKJICHUS) WIK Ha CenyIomuid padbounii 1eHb. PerucrpannoHHbiii
HOMEp JIOKYMEHTA U JaTa pEruCTPaliy MPOCTABIIAIOTCS HA MOJJIMHHUKE IOKYMEHTA B
peKBU3UTAX OJaHKa M Ha KOIIUH, OCTAIONICHCS B Jieie 00pa3oBaTelbHON OpraHu3alim.
CrnpaBouHbIM amnmapaToM JUIsl  UCXOISAIIMX JIOKYMEHTOB SIBJISIETCS  JKypHal
pErucTpanuu 3TUX JOKYMEHTOB.

OTrnpaBKy HCXOJAIIMX JOKYMEHTOB IPOU3BOJUT CEKpeTapb ©  (WJIN)
JIUII0, OTBETCTBEHHOE 3a BEJEHUE JeIomnpor3BoAcTBa. CpoyHass KOPpPECHOHACHIUS
oopMIISIETCSL U OTIPABJISETCS HE3aMEIJIUTEIILHO CeKpPETapeM.

CekpeTrapp mpoBepsieT MPaBUILHOCTh O(DOPMIIEHUS HUCXOASIIUX JTOKYMEHTOB,
MPOU3BOJIUT COPTUPOBKY JOKYMEHTOB MO CIIOCOOY JIOCTAaBKH KOPPECIIOHICHIINU
aapecarty (mpocTasi, 3aKa3Hasi, MeXIyHapoiHas u 1p.). HenpaBuiabHO oopmiieHHBIE
JIOKyMEHTBl U KOPPECTHOHJICHIIUA HECTyKEOHOTO XapakTepa K OTIpaBKe He
MPUHUMAIOTCA U BO3BPAILAIOTCS JIUILY, IOJrOTOBUBIIEMY JOKYMEHT.

OtmpaBiisiemasi o0 NOYTE KOPPECTIOHICHIIUS MPOXOJIUT YIIAKOBKY, aIpECOBAHUE,
MIPOCTABJIEHNE CTOMMOCTH IOYTOBBIX YCIYI WU IEpefadyy Ha OTHPaBKYy B MECTHOE
OTZICJICHHUE CBS3H.

Ha 3aka3Hyto KOppEeCHOHACHIIMIO, HA JIOKYMEHTBl C TIIOMETKOM «J[s
CJIy’K€OHOTO TIOJB30BAHMS» COCTABIISIETCS PEeCTp, KOTOPBIM 3aTe€M BO3BpAIlacTCS
CEeKpeTapro y4eOHOM 4yacTu U (WJIM) JIMIy, OTBETCTBEHHOMY 3a BEJCHUE
JIeJIONPOU3BOICTBA, C PACIUCKOM paOOTHUKOB MOYTOBOTO OTACICHUS CBS3HU U HHOTO
Ju1a, 00eCeYBarOIIEro OTIPaBKy IOKYMEHTOB.

[lepenaua ¢ wucmonab30BaHUEM CPEACTB (HaKCHUMMIIBHOW CBSI3U JOKYMEHTOB,
CoJIepKallluX CIyKeOHYI0 MH(OpMAIMIO OIPAaHUYEHHOTO PACIHpPOCTPAHEHUS, B TOM
guciae ¢ ToMeTkor «Jlist  ciy>)keOHOTro  TOJIb30BaHMS», HE  pa3periaeTcs.
Kareropuuecku 3ampemniaercss mnepefadya MO CpeacTtBaMm  (HaKCUMUIBHOM —CBS3H
CEKPETHBIX JIOKYMEHTOB.

C wucnonp30BaHUEM CPENCTB (PaKCUMHIJIBHOW CBSI3M MOTYT OBITh TIE€pEIaHbl
MaTepHaIbl TEKCTOBOTO, TAOJMYHOTO WM TpadUyecKOTO XapakTepa, MCIOTHEH HbIC
TUTIOTPa(CKUM, MATUHOTIMCHBIM WJIH PYKOMTUCHBIM CITIOCOOOM B YEPHOM HJIA TEMHO-
CHUHEM IIBETE C YETKUM U KOHTPACTHBIM HU300paKeHUEM (TIEPBBIE HK3EMILIAPHI UIH UX
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KCEpOKOMUM) Ha 0esoil Oymare ¢ MUHUMaJIbHOUM BbICOTOM OYKB U 1udp 2 MMm. O0beM
nepesaBaeMoro B TEUYEHHE OJHOTO CEaHCa CBsI3U JOKYMEHTA, BBIMOJIHEHHOTO Ha
oymare opmara A4, He TOJDKEH MPEBBIMIATH TSATH JTUCTOB.

OTBETCTBEHHOCTh 32  cojAep)kaHWe WH(GOpMaNWW, TepeJaBaeMoil ¢
UCTIONIb30BaHUEM CpPEICTB (HhaKCUMHIBLHOW CBsI3W, BO3JaracTcsl Ha WCIIOJTHHUTEIS,
MOJITOTOBUBIIIETO (PaKCOTpaMMy ISl TIEpeIayH.

Ocob0ernHoCTH PadOTHI € JIEKTPOHHBIMH I0KYMEHTAMH.
B I'uMHa3um co31a10TCS ¥ UCTIOTIB3YOTCS:

. 3JIEKTPOHHBIE JOKYMEHTBI, CO3/laBaeéMble B 3JIEKTPOHHOH (opme 0Oe3
IPEIBAPUTETHLHOTO JOKYMEHTUPOBAHUS HA OyMaKHOM HOCHUTEIIE;

. AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIOJYyYEHHbIE B peE3yJbTare
CKAHUPOBAHUS  JOKYMEHTOB W  XpAaHAUIMECS B  CHCTEME  DJIEKTPOHHOTO
JIOKYMEHTO000pOoTA.

IIpueM u oTIpaBKa 3JE€KTPOHHBIX JOKYMEHTOB OCYIIECTBISIOTCS CEKPETapEM.

DJEeKTPOHHBIE JOKYMEHTBI CO3/1al0TCs, 00pabaThIBAIOTCS U XPAHSTCS B CUCTEME
3JIEKTPOHHOT'0 IOKyMEHTO000poTa I 'nMHa3uu.

DNEKTPOHHBIA JOKYMEHT JOJDKEH OBbITh O(OpMIIeH IO OO0IMM IpaBUiIaM
JEJIONPOU3BOACTBA M HMMETh PEKBU3HUTHI, YCTAHOBJIEHHBIC JUI AHAJOTWYHOIO
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJE, 32 UCKIIOUEHUEM OTTHUCKA MEYaTH.

JUIsi mOATBEPKAEHUS MOUIMHHOCTU 3JIEKTPOHHBIX JTOKYMEHTOB B ['MMHa3uu
UCIIOJIB3YIOTCSl  AJIEKTPOHHBbIE 1M(poBele mnoxanucu. lcnonb3dyemble cpeacTsa
ANEKTPOHHON  1U(GPOBOM  MOANUCH  JOJKHBI  ObITh  CEPTHU(PUIMPOBAHBI B
YCTaHOBJICHHOM TOPS/JIKE.

Eaununeit yuera 3J1eKTpOHHOTO IOKYMEHTA SIBJII€TCA 3JIEKTPOHHBIN JOKYMEHT,
3apErUCTPUPOBAHHBIM B CHUCTEME JJIEKTPOHHOI'O JOKYMeHTooOopora I'mMHaszuu.
ONEKTPOHHBIA JIOKYMEHT, HMMEKOUIUI IPUIOKEHUS, PETUCTPUPYETCS Kak OJWH
JIOKYMEHT.

Ilocne OTHpaBKM 3JIEKTPOHHOIO JOKYMEHTA, 3aBEPEHHOIO 3JIEKTPOHHOMU
MOJANKCHIO YIIOJTHOMOYEHHOTO JTOJPKHOCTHOTO JIMIA, IOCBUIKH aJpecaTy €ro KOy Ha
OyMa)XHOM HOCHUTENEe, KaK MpaBuiio, He TpedyeTcs, 3a UCKIOYEHHEM OTBETOB Ha
oOpallieHus rpakJaH, MOCTYNUBUIMX MO0 UH(POPMAIIMOHHO -TEJIEKOMMYHHUKAIIMOHHBIM
KaHaJlaM, Ha KOTOpbIE 3asBHUTENO0 JAETCS MHUCbMEHHBIA OTBET, HANPABISIEMBIA IO
IIOYTOBOMY aJIpeECy, YKa3aHHOMY B OOpalICHHH.

HcnonHeHHble 3JIEKTPOHHBIE JOKYMEHTHl CHUCTEMATHU3UPYIOTCA B Jela B
COOTBETCTBHM C HOMEHKJIATypod naen ['MMHa3uMM M HHIEKCUPYIOTCA B MOPSIKE,
YCTAaHOBJIICHHOM B OTHOUIEHUH €I, COCTaBJICHHBIX M3 JOKYMEHTOB Ha OyMa)KHOM
Hocutene. Ilpu cocraBieHMM HOMEHKJIATYypbl /€] B 3aroJIOBOK Je€jla BKIKOYAETCs
yKa3zaHue «JIEKTPOHHBIE IOKYMEHTBD.

Nudopmanuonnas 6e30MacHOCTb.

Wudpopmanmonnsie pecypcbl ['MMHazum 1o  JgocTynmy  (BO3MOXHOCTH
WCIIOJIB30BAHUS) TIOJIPA3IEISIOTCS Ha OTKPBITYIO (0OIMIEeA0CTYHYI0) HH(POPMAIIHIO,
ClIy’)keOHyI0 HMHGOpManui0o U HHPOPMALMIO OTPAHMYEHHOTO PACHpPOCTPaHEHUS
(mocryna).
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K kareropuu oTKpbITOM HH(DOPMALIMK OTHOCUTCA WH(OPMAIIHUS, COAepKAIIAsiCs
B JIOKYMEHTax M 0a3zax JaHHbIX [ MMHa3uuM, HEMOCPEICTBEHHO 3aTparMBarolias mpasa
U UHTEPECHI TPaxaaH.

K  kareropum  cmyxxeOHOM  uHbOpManuu  OTHOCUTCS — HUH(OpMaIus,
coJiepKalascs B JOKyMeHTax M 0azax AaHHbIX [MMHa3uM, npeaHa3HaueHHas st
JOJDKHOCTHBIX JIMI] U PAOOTHUKOB, MPHU BBIITOJIHEHUH UMHU CBOUX (YHKIIHOHATBHBIX
00s13aHHOCTEW, HE 3aTparvBarollas HANpsIMYyH TpaBa W MHTEPECHl TpaxJaaH U HE
OTHOCSIIIASICS K KATETOPUH OTPAHUYEHHOTO PACIIPOCTpaHEHUs (JOCTYIIA).

K xareropun wuH(pOpManud OTrpaHUYCHHOTO PACIpOCTpPaHEHUs (JI0CTyma)
oTHOcUTCA UWHOpMaIus, CoAepKamlascs B JOKyMEHTax M 0a3ax JaHHBIX,
BKJTIOYAIOIIAs CBEICHUS
KOH(HICHIINATTLHOTO XapaKTepa.

Bes undopmanms, copepxamascs B JOKyMEHTax W 0a3ax JaHHBIX, IO
YMOJYaHUIO SIBISIETCS OTKPBITOM M 00meAaocTynHoi. VckioueHune cocTaBisieT
uHbopMalusi, OTHECEHHass K KaTeropusM CiIy)XeOHOM UM  OrpaHMYE€HHOIO
pacmpocTpaHeHus (10CTyma).

Joctyn mnosb3oBarenel Kk MHPOpMAIMM OrpaHUYMBAETCA IyTEM OTHECEHHUS
uHpOpMallMU K COOTBETCTBYIOIIEH  KaTEropuM M  HAJOXKEHWEM Ha  Hee
COOTBETCTBYIOLLIErO0  rpuda  orpaHuyeHuss pacrpoctpanenud. HHdopmanus
OrpaHUYEHHOI0 JOCTyMNa cHabxaeTcst Tpudom «liist cirykeOHOro MoIb30BaAHUS.

[IpaBoMm oTHeceHus MHPOpPMAMKM K KAaTETOPHHM OTPAHUYCHHOTO AOCTYyNa U
HAJO0KEHHUs COOTBETCTBYIOIIETO rprda o0aaaaeT aBTOp JOKYMEHTA M0 COTIaCOBAHUIO
C IUPEKTOpOM | MMHa3uu.

JlokyMeHTHpOoBaHHas WHGOpPMaIUsl OTPAaHMYEHHOTO PAaCIpOCTpaHEHUs 0e3
CaHKIUM  JOJDKHOCTHOTO  JIMIA, YCTAaHOBUBIIETO PEXHUM  OTPAaHUYCHHOTO
pacnpocTpaHeHusi Il JTaHHOTO JIOKYMEHTa, HE TOMJIEXHUT pa3rialleHHIo
(pacnpoctpanenuto). IlpegocraBieHue MoOIb30BATENSIM  JOCTyNa K  JITaHHOU
uHGOpPMaAIIUU OCYLIECTBIIAECTCS HCKIIOUYUTEIBHO MO COIVIACOBAHUIO C YKa3aHHBIM
JOJKHOCTHBIM JIMIIOM ITYTEM MOJa4l COOTBETCTBYIOIIEH 3asBKU.

JIOJDKHOCTHBIE JIMIA, MPHUHSBIIME pelleHHe 00 OTHECeHWH HHQOpMaIUH,
3a(pUKCUPOBAHHOW B JIOKYMEHTE, K KaTe€ropuM OTPaHMUEHHOTO paclpOCTpaHEeHMUs,
HECYT OTBETCTBEHHOCTb 32 000CHOBAaHHOCTh MPUHATOTO PEIIEHUS U €r0 COOTBETCTBUE
JEHCTBYIOIEMY 3aKOHOAATEIbCTRY.

JInuneie nena pabOTHUKOB, TNYHBIE KAPTOYKU PAOOTHHKOB, TPYIOBbIE KHIKKH
pabOTHUKOB, MPHKA3bl MO JTUYHOMY COCTaBY JOJDKHBI XpPaHHUThCA B ceripe mim B
METAJTHYECKOM IIKady.

3anucu B TPYIOBOM KHM)KKE MOJAMUCHIBAET JupekTop [muMHazuum. VYwuer,
XpaHEeHUE U BbIJIayy OJIAHKOB CTPOTOM OTYETHOCTH: JUIUJIOMOB, BKJIAJbIIIEH K HUM,
CBHUICTETILCTB, yIOCTOBEPEHHI BEJET 3aMECTUTENb AUPEKTOpa. BiIaHku XpaHATCS B
ceride.

VYcTaHOBKa M SKCIUTyaTallds MPOrpaMMHOTO OOeCleYeHHs], MOJYyYEHHOTO U3
JHOOBIX UCTOYHUKOB M BBIMOJIHSIONIETO (DYHKIIMH, HE CBSI3aHHBIE HETIOCPECTBEHHO C
BBIMIOJTHEHHEM PAOOTHUKAMHU CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH, KaTeropHuecKu
3anpenieHa.

Bes mpeacraBneHHas B AJIEKTPOHHOM BHJE HH(pOpMAIUs, MOCTYIMAKOMas B
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['uMHa3uio0, B 00S3aTEIBHOM TIOPSIAKE MOMJIEKUT MPOBEPKE AHTHUBUPYCHBIMHU
CPEICTBAMH.

DJIEKTPOHHAsI MOYTa MOXKET HCIOJIb30BATHCS MOJIB30BATEIAMU TOJBKO IS
oOMmeHa nH(opMalMet, OTHOCAIIEHCS K KaTeropu, OTKPBITOM U  CIY>KCOHOM.
3anpeiieHo HKCIMoib30BaTh AJIEKTPOHHYIO TIOUTYy Ui mepenayr  uHdopmaiuwy,
OTHOCSIIIEHCS K KATETOPUHM OTPAHUYEHHOTO PACIIPOCTPAHEHUSL.

6. KOHTpOJII) 34 HCITOJTHEHUEM JTOKYMECHTOB

Opranuzanus KOHTPOJIS.

Kontponto mojnexar Bce 3aperuCTpUpPOBAHHBIE JOKYMEHTBI, TPEOYIOIIne
ucnojaHeHus. KoHTposib UCTIOTHEHUSI JOKYMEHTOB BKJIFOYAET: YUYET, MOCTAHOBKY Ha
KOHTPOJIb, KOHTPOJIb CPOKOB HCIIOJTHEHHUS, HEMOCPEICTBEHHYIO MPOBEPKY Xoja
WCIIOJTHEHUS, IPOBEPKY KAaueCTBA UCIIOJIHEHHUS], AHAIN3 PE3YJIHTATOB UCIIOJTHEHUS.

KoHTpons 3a wuCHONHEHWEM JIOKYMEHTOB YCTAaHaBIMBAETCS B  LENAX
oOecIieyeHus X CBOEBPEMEHHOTO ¥ KAY€CTBEHHOT'O UCTIOJIHEHUS, TOBBIIIICHUS YPOBHS
OpraHu3aTOPCKON PabOThI M UCTIOTHUTENBCKON TUCIUILITUHBI.

[Ipu nocTaHOBKE JOKYMEHTA HA KOHTPOJIb HA TPABOM BEPXHEM MOJIE TIOKYMEHTA
JenaeTcsi OTMETKAa O KOHTPOJie, KOTOpYI0 0003HAYalT CJIOBOM (IIITAMIIOM)
«KOHTPOJIbY»

Kontponto moasiexxar mnpukasbl, PEIICHHUS COBETOB, a TaKXKE JTOKYMEHTHI,
MOCTYTMAIOIIUe Ha UMS JupekTopa [ uMHazuu.

Opranu3zaiysi KOHTPOJISI UICIIOJIHEHUS! BKJTFOYAET B ce0s:

o IMOCTAaHOBKY NOKYMCHTA Ha KOHTPOJIb,

o MOHHUTOPHHI" UCITIOJTHCHUSA KOHTPOJIbHBIX HOpy‘—ICHI/Iﬁ JAOKYMCHTOB,
o CHATHUC UCIIOJJHCHHOI'O JOKYMCHTA C KOHTPOJIA,

° HarpaBJICHUEC UCIIOJTHCHHOT'O JJOKYMCHTA B ACJIO.

PykoBomuTenu CTPYKTYpHBIX MOJpa3felieHui 00s3aHbl paccMaTpUBATh
COCTOSIHUE MCIIOJIHUTENBCKOW JUCHUIUIMHBL 10 JOKYMEHTaM C HOpPYYEHUSIMHU
agMUHHACTpauMM ['MMMHAa3MKM, a TakXke JOKYMEHTHI, IIOCTYNMBIIME B aJpec
CTPYKTYPHOIO MOApPa3AesieHNs U TPeOYIOIMEe UCTIOJIHEHUS, U TIOATOTOBKU OTBETA.

JIOKYMEHT CYMTAeTCsd MCIOIHCHHBIM, KOIJa PEIICHbl OKOHYATEIbHO BCE
MOCTABJICHHBIE B HEM BOIIPOCHI U COOJIIOAEHBI CIAEAYIOIINE CPOKHU:

. €CJIM B JOKYMEHTE IMOCTABJICH CPOK MCIIOJIHEHUS — B YKa3aHHBIN CPOK;

. JIOKYMEHTBI 0€3 yKa3aHHs CPOKa UCIIOTHEHUS — B MECSIYHBIN CPOK;

. €CJIM B IOKYMEHTE UMEETCS] IOMETKA «CPOUYHO» — B TPEXIHEBHBIN CPOK;

. Opy4eHUs 0€3 yKa3aH!sl KOHKPETHOU AaThl UCTIONTHEHUS — B MECSTIHBIN
CpOK;

. C IOMETKOM «onepaTuBHO» — B 10-THEBHBIN CPOK;

. 1o OOpaIIeHUsIM TpaxaaH, TPEOYIOIUM JOTIOJTHUTEILHOTO N3YUYEHUS U

MIPOBEPKH, — JIO OJHOTO MECSIla CO JHS PEerUCTpaIliu, 10 OCTaJbHBIM — He Oonee 15
JTHEM.

CpOK HNCUHUCIIAACTCA B KAJICHAAPHBIX JHAX C JaThbl MOAIIMCAHNA JOKYMCHTA.
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Ecnu mociienHuii 1€Hb UCIIOJIHEHHSI JOKYMEHTAa NMPUXOAUTCS Ha Hepadouuid
JI€Hb, OH MOJICKUT UCIIOJIHEHUIO B IPEIIIECTBYIOIINM eMy paOouuil 1eHb.

[Ipy  HEOOXOIMMOCTH  MPOJUIEHHS  CPOKA  HCIOJHEHUS  JIOKyMEHTa
OTBETCTBEHHBIM HCIIOJIHUTENb IIPEACTABIIACT Ha UM pykKoBoaurtens ['umHazny,
JIABIIETO MMOPYYEHUE, MOTUBUPOBAHHYIO IIPOCHOY O €ro MPOJJIEHUH HE MO3HEE YeM
3a TP JIHS A0 UCTEYECHMs YCTAaHOBJIIEHHOI'O CPOKa, C YEM CBOEBPEMEHHO IIEPENacTCs
uHpopMaIus B IPUEMHYIO PYKOBOAUTENS | MMHA3UU.

Iopsinok CHATHS JOKYMEHTOB ¢ KOHTPOJISI.

JIOKyMEHTBl CHUMAIOTCSI C KOHTPOJIS, €CJIM PEIICHbl MOCTaBJIECHHBIE B HUX
BOIIPOCHI WJIK aBTOPaM JIaH OTBET MO CYIIECTBY.

Ecnu no paspemaeMoMy BOIIPOCY 0KHMIAETCA OTBET, TO OH BMECTE C KOIHUEH
OTBETA 3asIBUTEIIIO MOKET HAXOJUTHCS Y UCTIOTHUTENSI HA KOHTPOJIE.

[IpoMexyTOUHBIN OTBET, pAaBHO KaK M 3alpoC IO HCIOJHIEMOMY JOKYMEHTY
WM YaCTUYHOE HCIOJIHEHHUE MOPYYEHHUs], HE SIBJIIIETCS OCHOBAHHUEM JJIsi MPHU3HAHMUS
JOKYMEHTA UCTIIOJIHEHHBIM.

CHATh JOKYMEHT C KOHTPOJISI MOET TOJbKO JOJDKHOCTHOE JIMI0, KOTOpPOE
MIOCTaBUJIO €r0 Ha KOHTPOJIb.

OcHoBaHueM [JIsi CHSATHSL C KOHTPOJIA JIOKYMEHTOB C MOPYYECHHUSIMU
pykoBogutens ['MMHa3uM  SBASETCS  JIOKYMEHT —  OTBET, HOAMHCAHHBIN
PYKOBOJIUTEJIEM, €r0 3aMECTHUTENIEM, JMOO CIpaBKa 00 MCIOJHEHUU JOKYMEHTa 3a
MOAMUCHIO PYKOBOJIUTEIIS CTPYKTYPHOTO MOAPA3CICHUS.

Ecnu Bce mocraBieHHBIE B JOKYMEHTE BOIPOCHI PEHIEHBI B ONEpPaTUBHOM
nopsiake, 0€3 MoJAroTOBKYM MUCbMEHHOTO OTBETA, UCIIOJIHUTENb HA JIOKYMEHTE JIeJaeT
KpPaTKYI0 3allMCh O PEIICHUH BOMPOCA, YKa3bIBACT AaTy U MOAMKUCH, ITOCJE YEro JIOKY -
MEHT NTOMEIAETCA B JIENO.

7.Y4eT M XpaHeHHe neyaTeil, ITaMIOB U 0JIAHKOB.

OO0s3aTenbHOMY YYETy TOJJIekKAT BCE BUJBI MMEUYaTel M IITAMIIOB, OJaHKHU
CTPOrOl OTYETHOCTH, KOMAaHIMPOBOYHBIE YJIOCTOBEPEHHUS, CIIyKEOHBbIC 3a/laHuf,
TPYAOBBIE KHUKKHU.

Vyer Bcex meuaTred M INTAMIIOB, HMMEIOIMMXCS B | HMMHa3uu, BeIeTcsI B
CHCIMAIILHOM XXypHale (npunoscenue 2).

JKypHaiibl yyeTa BKJIIOUAIOTCS B HOMEHKJIATypy Jiell. JIUCThI X HyMEpYIOTCH,
MPOIIMBAIOTCS U ONEYATHIBAIOTCHL.

[Teuatu ¥ mITaMIIBI TOJKHBI XPAHUTHCS B celipax WM METaJUTMUECKUX IKadax.

OTBETCTBEHHOCTh 3a XPAHEHUE M HMCIIOJIb30BAHUE IME€YATEM, IITAMIIOB HECYT
JIMIIa, OTBETCTBEHHBIE 32 BEJCHHUE JIEJIONPOU3BO/ICTBA.

YHuuTo)KeHne  ONaHKOB  TPOM3BOJUTCA TIO AaKTy C OTMETKOW B
COOTBETCTBYIOIIUX )KypHAJIaX y4yeTa.

[IedyaTn ¥ mTramMnbl yHUYTOKAKOTCA MO AKTY.

[IpoBepka Haluuus Me4yaTeil, IITAMIOB W OJIAHKOB, a TaKXKe IMOPSAKA HX
XPAHECHUSI U UCIIOJb30BAHUS MMPOU3BOJUTCS KOMUCCUEN HE PEXKE OJHOTO pa3a B roj
OJIHOBPEMEHHO C ITPOBEPKOM COCTOSIHUS JETOMPOU3BOACTBA.
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8.CocTaBiieHHe HOMEHKJIATYPHI JeJ.

Homenkiatypa aes - 3To 00s3aTeNbHBI CUCTEMAaTU3UPOBAHHBIN TEPEUYCHb
HAaMMEHOBAaHUW (3aroJIOBKOB) JIeJ, KOTOpble (POPMHUPYIOTCS C YKa3aHUEM CpPOKOB
XpaHeHus aen (npunosicenue 4).

Homenknatypa nen mnpenHa3sHaueHa JUisi YCTAaHOBKM B ['MMHa3WM €IMHOIO
nopsnka (opmMupoBaHus e, OOecleueHuss HUX Yyuyera, OINEpPaTUBHOIO IOHCKa
JOKYMEHTOB IO HMX COJEPKAHHMIO M BHUJY, ONPEICICHUS CPOKOB XpaHEHUs NeN U
SBJIIETCSI OCHOBOM JIJIs1 COCTAaBJIEHUS OIMCEH JI€] TOCTOSHHOIO M JUTUTEIBHOTO (CBBIIIE
10 net) xpaHeHus, a TaKXKe JJIs1 ydyeTa Jea BpeMeHHoro (10 10 et BKIIOUUTENBHO)
XpaHEHHS.

B rpajge 1 HOMEHKNATypbl A€M MPOCTABISIOTCS HHIEKCHl Ka)XJAOro Jela,
BKJIFOUEHHOTO B HOMEHKIaTypy. MHAeKC nemna cocTout u3 uudpoBoro 0003Haue HUS U3
LITATHOrO pacnucanus I ' MMHa3uu (KoJa) U MOPSAKOBOIO HOMEpA 3arojoBKa JIeJIa 1o
HOMEHKJatype. MHekchl 1e1 o6o3HavaroTesa apabCkuMu Ludpamu.

[Ipumep —

12-05, rne 12 — o6o3Hauenue (kox), 05 — MOpsAIKOBBIM HOMEP 3aroJIoBKa Jeja B
paszziene HOMEHKJIATYPBI A€l

B rpade 2 HOMEHKIATypBI A€M IPOIUCHIBAKOTCS 3ar0JIOBKH JIE]T.

3aroyioBOK Jiena JOJDKEH YEeTKO B CxkaToil 0000LIeHHON ¢opme oToOpaxaTh
COCTaB M COZEpKaHuE JOKYMEHTOB JIea.

B 3arosnoBkax JIMYHBIX W JAPYTHUX JA€J, COJIEPKAIIUX JOKYMEHTHI MO OJHOMY
Bompocy, ynorpeoisiercss tepmun JEJIO.

B 3aronoBkax jen, coAep)KalMX IUIAHOBO-OTYETHYIO JOKYMEHTAIMIO,
yKa3bIBaeTCsl MEpHUOJ] (MecCsl, KBapTail, MOIYrojue, rofl), B KOTOPOM IUIAHUPYETCS
CO3/1aHUE JTOKYMEHTOB WJIH MEPHOJ UX (PAKTUUECKOTO BBIIIOITHEHHUS.

Bo Bpems pa3MelneHusi 3arojoBKOB JIed1 B HOMEHKIATYPE YUYUTHIBAETCS
B&XXHOCTh JOKYMEHTOB, BKJIIOYEHHBIX B J€JIO, HMX B3aUMOCBs3b. B Hauane
pacrnoJiararoTcs 3aroJIOBKH JI€JI B OTHOLIEHUH JOKYMEHTOB, TIOCTYIIHUBIINX OT OPTaHOB
BBICIIIETO YPOBHSI, AaJIe€ - [0 OPraHU3allMOHHO-PACIOPSAUTENBHON JOKYMEHTAIINUH,
IUIAHOBO-OTYETHOM  JOKYMEHTAllMM, MEPENHUCKE, YYETHO-CIIPAaBOYHBIM  BHJIaM
JOKYMEHTOB. B KaXJ10il U3 3THUX TPyl AOKYMEHTHI TAK)K€ Pa3MEILAIOTCs C y4ETOM
3HAYMMOCTH U CPOKOB XPAHEHHS.

I'pada 3 HomeHKIIaTyphI 1€ 3aM0IHAETCS B TEUEHUE KaJICHIapHOTO roJia — IMPpU
(GbOopMHpPOBAaHMK HOBOTO €N, MPU 3aKPHITUU J€JIa U 0 OKOHYAHUM KaJIeHAApHOTO
roja.

[To noctuxkenuu aenom odbeMa B 250 JIMCTOB, TOM 3aKPBIBAETCS U OTKPHIBACTCSA
HOBBIN TOM. B rpade nocnenoBarenbHO yKa3bIBalOTCS HOMEpAa TOMOB U KpallHHUE J1aThl
JOKYMEHTOB Ka)0r0 TOMa.

ITpumep —

«T1 - 11.01.2021-30.06.2021, T.2. - 01.07.2021-30.12.2021».

DNEeKTpOHHBIE Jiela Ha TOMa HE pa3JeisatoTcsa. Bee 35eKTpoOHHbIE TOKYMEHTHI,
HE3aBUCUMO OT UX 00bE€Ma, BKIKOYAIOTCSA B OHO 3JEKTPOHHOE JAEIIO.

B rpade 4 yxa3sbiBaeTcs CpoK XpaHEHHs Jie1a, HOMEpPa CTaTei 0 THIIOBOMY HJIN
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BEJIOMCTBEHHOMY MEPEUHIO, PeepaIbHOMY 3aKOHY WJIHM HWHOMY HOPMAaTHBHOMY
IIPaBOBOMY aKTYy, a IIPX UX OTCYTCTBUU — IO TUIIOBOM WJIM IPUMEPHON HOMEHKJIATYpe
Jen.

B rpage 5 «lIpumMeuanue» yKa3bIBalOTCS CHELUAIbHBIE CPOKU XpaHEHUS,
IPOCTABJISIFOTCSL OTMETKM O 3aBEJEHUM JieN (B TOM 4YMCIIE B JJIEKTPOHHOM BHUJE), O
BBIJICJICHUH JIe]1 K YHUYTOXXECHHIO IO MCTEUYCHHH CPOKOB HX XPAHEHUs, O MecCTe
XpaHEHHUs MOUIMHHUKOB JIOKYMEHTOB, O Ilepefade el B APYTryl0 OpraHu3aluio AJis
IpOAOJDKEHNA U Ap. B rpade nenarorcst OTMETKH O MEPEXOAAIIUX JENaX C YKa3aHUEM
CTaporo MHJEKCA Jeja B CIIy4ae €ro U3MEHEHHUSL.

ITpumep —

«Ilepexomsmee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

[To nemam, KOTOpBIE MO KAKUM-TTHOO MPUYMHAM B TEUCHHE TOa HE 3aBOIMIIUCH,
B rpade «lIpuMeuanue» HOMEHKIATYphl el Aejaercs 3amuch — «Jleno He
3aBoamioch». [Ipu 3ToM B rpade 3 mpocTaBisieTcss IpovepK.

IIo oxOH4YaHMM TOJ]a B KOHIIE HOMEHKJIATYPHI A€JI I€TAETCSI NTOr0Bas 3aIlnuch O
KOJIMYECTBE 3aBEJICHHBIX €T (TOMOB).

9. ®opmupoBanue u opopmiieHHE Jel.

DopmupoBaHue JIeJl.

®opMHpOBaHUE €N - 3TO IPYNIUPOBKA MCIOJHEHHBIX TOKYMEHTOB B JI€Ja B
COOTBETCTBHH C HOMEHKJIATypOH Jell.

Bo Bpemst popMupoBaHus 1€ CleayeT NPUAECPKUBATHCA TAKUX OOIIMX MPABUIL:

- IOMEIIaTh B JieJla TOJbKO HCIOJHEHHBbIE JOKYMEHThI B COOTBETCTBUU C
3aroJIOBKamHu JieJl B HOMEHKJIATYypE;

- TPpyHIUpOBaTh B JI€Jla JIOKYMEHTBI, BBIIOJHEHHBIE B TEYEHUE OIHOIO
kasienaapuoro roja (01.01-31.12), 3a uckitoueHEM NEpeXOAIIuX el (BEeAyTcs B
TEYEHUE HECKOJIBKUX JIET), INYHBIX JEIT;

- NOMEWIAaTh B JEJIa TOJBKO OpPUTHMHAIBI WM, B CIy4ae HX OTCYTCTBHS,
3aBEPEHHBIE B YCTAHOBIEHHOM NOPSJIKE KOIMH TOKYMEHTOB;

- HE [IONYyCKaThb BKJIKOYEHUS B J€Ja YEPHOBBIX, JIMYHBIX JIOKYMEHTOB,
Pa3MHOXEHHBIX KONMHMA M JIOKYMEHTOB, IOJJIEXKAIIMX BO3BpaTy; pa3/ieiIbHO
IpyNnupoBaTh B JieJa JOKYMEHThI IOCTOSSHHOTO M BPEMEHHOTO XPaHEeHUS;

- 10 00BEMY J1e710 He JoJIKHO npeBbimarh 250 muctoB (30-40 MM TOJIUHOWN).

Pacnionoxxenne AOKYMEHTOB BHYTPH €] MPOU3BOIUTCS B XPOHOJOTUYECKOM
NOpsJIKe, IPU KOTOPOM HanboJiee paHHUE TOKYMEHTHI pacIioyiaraloTcs B Havyaje Jena.

[lonoxenusi, mpaBWwiIa, HUHCTPYKUMM W T. 0.,  YTBEPXKICHHBIC
pacropsiIuTEeIbHBIMA ~ IOKYMEHTaMHU, TPYIIUPYIOTCS BMECT€ C yKa3aHHBIMU
JTIOKYMEHTaMH.

[Ipuka3bl M0 OCHOBHOM AESITENbHOCTU (POPMUPYIOTCS OTIIEIBHO OT IPUKA30B 110
KaJIpOBBIM BOMNpocaM (JIMYHOMY COCTaBY) (Ha3HA4Y€HHE, NEPEMEIIEHUE, YBOJIbHEHUE
COTPYIHHUKOB) U OT MPUKA30B 00 OTITyCKaX, KOMAaHAUPOBKAX U T.J.

IIpoTOKOMIBI 3ace€aHNi KOJUIETHAJIBHBIX OPraHoB | MMHAa3uu rpynnupyroTcs B
Jiea B XpOHOJIOTHYECKOM TOPSIAKE U M0 HOMEpaM B Mpejesiax KaJeHIapHOIo roja.
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JIOKyMeHTBl K 3aceaHusIM yKa3aHHBIX OPraHOB CHCTEMATHU3UPYIOTCS MO JaTaMm U
HOMEpPaM MIPOTOKOJIOB, a B TIpeJiesiaX IPYMIbl JOKYMEHTOB, KOTOPbIE KaCatOTCsl OJTHOTO
MPOTOKOJIA, - TIO MIOBECTKE JIHS 3aCETaHMS.

[lepenucky cienyer rpynmndpoBaTh B Jejia 3a MEPHOJ KaJeHAApHOTO Troja.
B neno mepenucku MOMEIIAIOTCS BCE JOKYMEHTHI, BO3HUKIIKME B XOJE PEIICHUs
Bonpoca. [lepenucka cucremMaTu3npyeTcs B XpOHOJIOTUYECKON MOCIEeI0BATEIbHOCTH;
JIOKYMEHT OTBET IMOMENIAETCs 32 JOKYMEHTOM-3aIIPOCOM.

Odopmirenue gea.

Hena 'mMHa3umn noanexat opOpMIIEHHUIO ITPU UX 3aBEJIEHUH U 110 3aBEPIICHUN
roja.

OdopmiieHne aena — MOArOTOBKA JI€J1a K XPaHEHUIO BKIIFOUAET B CE0sI KOMILIEKC
paboT mo onucaHWiO Jefla Ha OOJOXKe, MOJAIIMBKE, HyMEpaluuu JHUCTOB U
COCTaBJICHUIO 3aBepUTENbHON Hajgnucu. OdopmiieHne e MpoBOAUTCS pabOTHUKAMU
['mMHa3uM, B 00S3aHHOCTH KOTOPBIX BXOAMT 3aBEACHHE U (OPMHUpPOBAHUE AEI, IPU
METOMYECKON ITOMOIIY U IIOJT KOHTPOJIEM OTBETCTBEHHOTO 3a apXuB [ MMHa3uu.

B 3aBUCMMOCTH OT CpPOKOB XpaHEHHsI MPOBOJUTCS MOJHOE WM YaCTUYHOE
oopMIICHHE JICII.

[TomHOMY OOopMIIEHHIO TTO/AJIEXKAT JieNia TOCTOSIHHOTO, BpeMeHHOTO (cBbIie 10
JIeT) XpaHeHus (10 JIMYHOMY COCTaBY, JUYHBIE Jiejia YBOJICHHBIX paO0THUKOB). [TosiHOE
oopMieHHE eNa IpeyCMaTPUBAET:

. NOJILIMBKY UM TBEPAbIN NEPEIUIET Jea;

. HyMEpaLHUIo JINCTOB B JIEJIE;

. COCTaBJICHUE JINCTA-3aBEPUTEIIS;

. COCTaBJICHHE B OCOOBIX ciiydasx (Ipu oQOpMIIEHUH JIMYHBIX €T, AJIs
ydeTa 0c000 IIEHHBIX JOKYMEHTOB) BHYTPEHHEHN ONUCH JOKYMEHTOB JI€1a;

. BHECEHUE HEOOXOAMMBIX YTOUHEHHUH B PEKBU3UTHI OOJIOKKH Jerna

(yTouHeHHEe Ha3BaHUs MOApa3/ICICHUs, UHIEKCA U 3ar0JI0BKa JeJia, 1aThl J1eia U Ap. ).

Hena BpemeHHOTO (710 10 €T BKIIOYNUTENBHO) XpaHEHUS TOIJIEkKAT YaCTUUHOM Y
opopmiienunto. Jlomyckaercs:

. XpaHUTDB ACJia B CKOPOCIINBATCIIAX

. HC MMPOBOJUTL NEPECUCTEMATU3ALIUIO TOKYMCHTOB B ACJIC,
o JIMCTEI A€J1a HC HYMCPOBATh,

° 3aBCPUTCIIBHBIC HAAIIMCH HE COCTABJIATD.

JIOKyMEHTBI, MOJyIeKAIe TOTHOMY O(QOPMIICHUIO, TOJIIMBAIOT HA YETHIPE
MpOKOJia B TBEPAYID OOJIOKKY U3 KapTOHA WM TEPEIUIeTaloTCs €  Y4ETOM
BO3MOXKHOCTH CBOOOJIHOTO YTEHHUSI TEKCTa BCEX IOKYMEHTOB, JIaT, BU3 U PE3OJIOIUI
Ha HuX. [Ipu moAroToBKe /€1 K NOJAIMBKE (IEPEIUieTy) METaJUIMYECKUE CKPEIICHUS
(CKOOBI, CKpemnKu) U3 JOKYMEHTOB yHalsaroTcsa. Jlela MNOCTOSHHOTO XpaHEHHs,
COCTOSIIIIHME U3 He(HOPMATHBIX JOKYMEHTOB, XPAHATCS B 3aKPBITHIX TBEP/IbIX MaIKax C
TpeMsi KJIallaHaMU U C 3aBsI3KaMHu.

[Ipy Hamuyuu B Jene HEBOCTPEOOBAHHBIX JIMYHBIX JOKYMEHTOB (TpPYIOBBIX
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KHIWKEK W JAp.) 3TH JIOKYMEHTBhI BKJIQJbIBAIOTCSI B KOHBEPT, KOTOPBIA 3aTeM
MOAIIMBACTCS B ATO Jiesio. [Ipu Hamu4yuu OOJIBIIOTO KOJMYECTBA TaKUX JTIOKYMEHTOB
OHU MOTYT U3bIMAThCS U3 JI€JI, U HA HUX COCTABJISIETCS OT/IEJIbHAS OIHKCh.

B koHlle Kkaxaoro jena IOJIIMBAIOTCS YHCThIe OJaHku ¢dopM  JUIA
3aBEPUTEIILHON HAJIIHCH.

B nensax oGecrieueHusi COXpaHHOCTH U 3aKPEIUICHUS MOPSJIKa PACIIOIOKCHUS
JIOKYMEHTOB, BKJIIOUEHHBIX B JI€JI0, BCE JIUCTHI, KPOME 3aBEPUTEIBLHOT0, HYMEPYIOTCA
apabckumu 1HdppaMd B IPaBOM BEpXHEM YIriy, HE 3ajeBas TEKCTa JIOKYMEHTAa,
MPOCTHIM TPapUIECKUM KapaHJAIIOM WM HyMepaTopoM. YTOTpeOJIeHUE YEPHIIT U
[BETHBIX KapaHJAIlIeW i HyMEpalldd JUMCTOB 3ampeliaeTcs. BHYTpeHHsSI ONKCh
MMEET CaMOCTOSITENIbHYIO HyMEpallUIo.

JIucTel J1en, COCTOAIIMX M3 HECKOJbKUX TOMOB WJIM 4YacTei, HyMEpYyOTCS IO
KaXJIOMY TOMY WJIH YaCTH OTJEIBHO.

dortorpadun, UepTexKH, AUArpaMMbl W JIpyTM€ WUIIOCTPaTUBHBIE U
cnenupuyYecKue JOKYMEHTBI, IPEACTABIISIIONINE CAMOCTOSITEIbHBIA JIUCT B JIETIE,
HYMEPYIOTCS Ha 00OPOTHON CTOPOHE B JIEBOM BEpPXHEM YTIIy.

CIioEeHHBIN JINCT Pa3BOPAYMBAECTCS U HYMEPYETCS B MPABOM BEPXHEM YIIIy.
[Ipu sToM sHcT mr0060r0 opMarta, MOAMIUTHIA 3a OJUH Kpail, HyMepyeTcs Kak OJHUH
JIUCT; JIMCT, CJOKEHHBIM W MOJIIMTHIA 3a CEPEIUHY, MOJJIEKUT IEPEIIUBKE U
HyMEpYEeTCs KaK OJIVH JIUCT.

[ToammTeie B €10 KOHBEPTHI C BIOKEHUSIMU HYMEPYIOTCS; IIPU TOM BHayaje
HyMEpYyeTCsl KOHBEPT, a 3aTEM OYEPEIHBIM HOMEPOM KaXK/10€ BJIOKEHHE B KOHBEPTE.

[ToammTeie B A€710 JOKYMEHTHI ¢ COOCTBEHHON HyMepallueil JTUCTOB (BKIIOYast
MeyaTHbIE W3JaHUs) MOTYT HYMEPOBAThCA B OOIIEM TMOPSAKE WIM COXPAHATH
COOCTBEHHYIO HyMEpallUi0, €CJId OHa COOTBETCTBYET MOPSIKOBOMY PaCIOJI0KEHHUIO
JIMCTOB B JIETIE.

B ciydasix o6HapykeHUs1 OOJIBIIOT0 Ynciia OIMMOOK B HyMEpaIluu JUCTOB Jiefia
B JICJIONPOU3BOACTBE MPOBOAUTCS UX nepeHnymepanus. [Ipu nepenymepanuu JIMCTOB
CTapble HOMEPA 3a4YEPKUBAKOTCS OJIHOM HAKJIOHHOW YEPTOW U PAJOM CTABUTCS HOBBIN
HOMEp JIMCTA; B KOHIIE JIeJIa COCTABISETCA HOBasl 3aBEPUTEIbHAS HAJIUCH, IPU 3TOM
cTapasi 3aBEpUTEIbHAs HAIUCh 3a4€PKUBAETCS, HO COXPAHSETCS B JEJ€.

Jlns ydera Kodu4ecTBa JIMCTOB B Jeie M (UKCAIlMM OCOOCHHOCTEH HX
HyMEpaluu COCTABIISECTCS 3aBEpUTEIbHAS HAANUCH Jesia. OHa cOCTaBsAEeTCA B JIEJI€ Ha
OT/IEJILHOM JIUCTE€ — 3aBepUTEsie Jeja. 3aBepUTENIbHAs HAIIUCh COCTaBIISIETCS TIO
yCTaHOBJIEHHOH (hopme.

Bce mocnenytoiye u3MeHEHUsI B COCTaBe U COCTOSTHUU Jena (MOBPEXACHUS,
3aMeHa TOJIMHHBIX JOKYMEHTOB KOMHUSMHM, MPUCOCTUHEHUE HOBBIX JOKYMEHTOB W
T. J.) OTMEUAIOTCS B 3aBEPUTEIIbHON HAJIMKUCH CO CCHIJIKOM Ha COOTBETCTBYIOIIUM aKT.

OO6noxKa Aen MOCTOSHHOro, BpeMeHHOro (cBeiie 10 71eT) XpaHeHus U 1O
JUYHOMY COCTaBY 0(OPMIISIETCSI TI0 YCTAHOBIIEHHOM (hopMme.

Ha 00670%Ke 1em mOCTOSHHOTO XpaHEHUs BBEPXY MPEIyCMATPUBAETCS MECTO
JUTs HAMMEHOBAHUS TOCYJapCTBEHHOTO apXWBa, B KOTOPBI OHU OyIyT MEpelaHbl, a
TaK)Ke apXWBHOTO MHU(pa B TPaBOM BEPXHEM U JICBOM HIDKHEM YTJIaX.

[Ipu odopmnennn o6moxku gen HauMmeHoBanue Illkonbr  yka3biBaeTcs
MOJHOCTBIO MO YCTaBy, B HMMEHUTEIHLHOM IaJIeKE, COKpAIllCHHOE Ha3BaHHE — B
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CKOOKax.

OO0s13aTEIbHBIMU PEKBU3UTAMU OOJIOKKH JIENa SIBISETCS yKa3aHUEe KOJIUYECTBA
JIMCTOB B JIeJI€, KOTOPOE MPOCTABIAETCSA HA OCHOBAHUU 3aBEPUTEIBLHOM HAIIUCH JIENIA,
U CpOKa XpaHeHHus Jena (Ha Jelax IOCTOSHHOIO XPaHEHUs IHILETCSA: «XpPaHWUTb
IIOCTOSTHHO»), KOTOPBIN MEPEHOCUTCS Ha OOJIOXKKY JAejla U3 HOMEHKIIATyphl IOCIE
CBEPKH €r0 10 CPOKaM XPAHECHMSI B IIEPEUHE.

JUiss yuera JOKYMEHTOB ONPEIEICHHBIX KaTErOpuil JeJl IMOCTOSHHOTO U
BpeMeHHOTo (cBblie 10 JieT) XpaHEeHHs, y4eT KOTOPBIX BBI3BIBAETCS CHELU(DPHUKOM
JTAHHOW JOKyMEHTaluu (JIM4YHbIE 7ena, 0co00 IIEHHBIC), COCTABISACTCA BHYTPEHHSSA
OIHCh IOKYMEHTOB JIENa.

BHyTpeHHI0I0 OIKUCh HEOOXOAUMO TAaK)KE COCTABIATH B J€NaX MOCTOSHHOIO U
BpeMeHHOTro (cBbime 10 7er) xpaHeHus, cHOPMHpPOBAHHBIX MO PAa3HOBUIHOCTIM
JIOKYMEHTOB, 3arojlOBKA KOTOPBIX HE pAaCKpbIBAIOT KOHKPETHOE COJEpKaHUE
JIOKyMEHTOB.

BHyTpeHHS ONMCh COCTaBIIACTCA HAa OTAEJIBHOM JIUCTE€ IO YCTaHOBJIEHHOMW
(dopMe, KOTOopasi COAEPKUT CBEACHUS O MOPAIKOBBIX HOMEpaX TOKYMEHTOB Jiea, UX
MHJEKCax, JaTaX, 3arojOoBKax M HOMEpax JINCTOB JI€Ja, Ha KOTOPBIX PACIOJIOKEH
KKl TOKYMEHT.

K BHyTpeHHel omucH nena COCTaBISIETCS WTOroBas 3alucb, B KOTOPOM
yKa3bIBaeTcs U(paMu U IPOMUCHIO0 KOJIMYECTBO BKIIOUCHHBIX B HEE JOKYMEHTOB U
KOJIMYECTBO JIMCTOB BHYTPEHHEH OMKCH.

BHyTpeHHSs1 OnHMCh OANKUCHIBAETCS €€ COCTABUTEIIEM C YKa3aHUEM JOJDKHOCTH,
NOJANKCH, PACIIM(PPOBKHU MOJMUCH U HYMEPYETCS B JIE€ OTAEIBHO.

10.XpaHeHne U YHMYTOKEHUE JOKYMEHTOB.

JlokyMeHTBI (Z1e71a) ¢ MOMEHTa co3JaHus (Moy4deHHs) uiu (GOpMHUPOBAHUS
xpaHsarcs B [ ' mMHa3uu.

Hupextop 'mMHa3uu © cCHENUAIBHO HAa3HAYEHHOE MO (IHIa) OOs3aHbI
00ecIeyuTh XpaHeHne JOKYMEHTOB U JE.

Jlena MOMKHBI XPAHUTHCS B BEPTUKAIHHOM IOJIOKEHUU B IKadax, KOTOPbIe
3aKpbhIBatOTCs. Ha xoperkax 00105KeK e yKa3bIBalOTCs HOMepa Jell.

Beimaua gen BO  BpeMeHHOE TMOJb30BaHHWE paboOTHHKaM [ MMHa3uu
OCYIIECTBIISIETCSI C YCTHOTO pa3pelIeHus: €ro pyKOBOJUTEIS, a APYTUM YUPEKICHUSIM
- C ero MMCbMEHHOro pazpemieHus. Ha BblJaHHOE /EJI0 COCTABISIETCS KapTOyKa -
3aMeHHTeNlb. B KapTouke yKa3bpIBalOTCA HOMEp Jieia, 3aroJioBOK Jelia, JaTa ero
BBIJIAYH, JIUILIO, KOTOPOMY JEJIO BBIJIAHO, JaTa €ro BO3BpaTa, MOIIUCH JIUL, KOTOPBIE
BBIJIAJIM ¥ TIPUHSIIU JEJIO.

[IpenocraBnenue e’ BO BPEMEHHOE TOJIb30BAaHUE OCYIIECTBISIETCS HE Oosiee
YeM Ha OJIUH MECHIII.

N3bsiTHe NOKYMEHTOB W3 Jejla TOCTOSIHHOTO XpaHeHus 3ampeniaercsa. B
UCKJIIOYUTEIBHBIX CIIy4asiX HU3bSITHE JOKYMEHTOB JOMYCKAeTCsS C pa3peuieHust
nupekTopa ['mmMHa3zum ¢ 00s13aTeIbHBIM OCTaBJICHUEM B JICJI€ 3aBEPEHHBIX JTOJDKHBIM
o0pa3oM KOIHUH.
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ITocne oxoHuaHus CpOKa XpaHCHHA HOOKYMCHTOB, KOTOPBLIC HC IIOAJICIKAT
nepeaadyc B apXmuB, JOKYMCHTHI CITMCBIBAIOTCA KOMHUCCHEH [ mMHa3uu 1o IMPOBCACHUTO
9KCIICPTU3bI HCHHOCTU AOKYMCHTOB, KOTOPYIO HA3HAYACT AHUPCKTOP I'mmnazun. Ha

CIIMCAHHYIO AOKYMCHTAIIUIO 3KCIICPTHAA KOMHCCHUS COCTABIISACT COOTBCTCTBYI-OHII/II\/'I
aKT.

CrnucanHas AOKYMCHTAIIUA YHUYTOXKACTCA.



[Ipunoxenue 1
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[Tpunoxenue 1
K MHCTpyKIIMM 110 BEICHHUIO 1E€II0BOMI
nokymeHTanuu B MbOY «l'umuazus Nell um.
K.A. Tpenesay r. Cumdeporons

IIpumepHas popMma :KypHaJIa yuyeTa nedyarei U IIraMIoB
MBOY «I'umua3ust Nell um. K.A. TpeneBa» r. CumdpeponoJis

PesyabTaTsl .
HanmenoBanmue . OTTHCK neyartei
HaumeHnoBanue esKeroaHom
nmoJApasaeIieHus , OTMeTKa 00 (IITAMIIOB)
ne4yaTru OrrHck Hoammuce , NPOBEePKH [ st
0JI’KHOCTH
Nen/n| (IoramMna) , MHUIMA | €YATH o YAOCTOBEPSIOIIAs | HAJTHYHSA y r| A Mpumeyanue
noJiyyarenss u . HOMep YHUUTOKEHUS ,
TOp 3akasa, IITaMIa) MoJIy4YeHue , jara |nedyaren
hamunusn aKTa M Jara |j;ara
Aara nocTynJieHus U TaMIIOB ,
noJry4arteJst BO3BparTa
AaTa NpoBepKH
1 2 3 4 5 6 7 8 9

IIpumepnas ¢popma Kuuru/ ;kypHajia perucTpanum nNpuKa3oB
MBOY «I'mmuaszus Nell um. K.A. TpeneBa» r. Cum¢pepomnoJis.

ITo ocHOBHO 1eITEJLHOCTH

e Hdara Home Cpok OT1MmeTKa 00 MCTIOJTHEHUH
., P Copep:xanue HUcnoaHureab |[McmoJiHeHUst
n/n npuKasa
npuKasa
O nposenenun CHAT C KOHTPOJIS
KOMITJICKTOBAHHS
74-0O 0)5(0)

Mearoru4ecKux
KaJpOB

ITo xagpoBbIM Bonpocam
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JIT?H Jara npukaza | Homep npuka3za Bun npukasa D®UO coTpynHuka OcHoBaHue
77-K Tpuem ®UO TANe 25 ot
I1o KOHTHHI€eHTY 00y4aIOLIUXCH

Ne Jara npuka3za Howmep Bun npukasa DU odyuaronerocs OcHoBanue

n/n P NnpuKasa AP ¥ m
3asiBIIeHUE pOAUTENeH

35-y 3aqucieHue oOU ot 27.09.2022

Ne 46
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[Tpunoxenue 2

K MHCTpyKIIMH 110 BEAEHUIO 1€JI0BOU
nokymeHTanuu B MBOVY «'umuazus Nell um.
K.A. Tpenesay r. Cumdeporons

IIpumepHas ¢popma KHuru/ ;kypHajia perucTpanum pacrnopsizkeHui
MBOY «I'mmua3us Nell um. K.A. TpeneBa» r. CumdepomnoJis.

Jlara

Homep

Cpok ucnosiHenusi| Ormerka 00

Ne ni/m Conep:xkanne Kto0 mognmucan
pacnopsi:keHusl | pacnopsKeHust HCIOJTHEHHH
®.10. O noe3ne yyammxcs Crr ¢
37-P A1C yHar KOHTPOJIS
Ha HKCKYPCHIO
IIpumepHas ¢popma KHuru/ ;xypHaJia perucTpauuu nNpoToKoJioB
MBOY «I'mmua3ust Nell um. K.A. TpeneBa» r. Cum¢pepomnoJis.

Nen/m | Ne mportoxkoJia Jara ero IloBecTka aHSI

perucrpauuu
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[Tpunoxenue 3

K MHCTpyKIIMM 110 BEICHHUIO 1E€II0BOMI
nokyMmeHTanuu B MBOY «I'umnuasus Nel 1
uM. K. A. TpeneBa» r. Cumdeponors

IIpumepHas popMa perucTpaMOHHOIO )KYPHAJIa BXOAAIIHUX JOKYMEHTOB

MBOY «I'umua3ust Nell um. K.A. TpeneBa» r. Cum@peponoJis

Jara nocrynienus Pe3oaronusa nin
Ne i/ JOKyMeHTa/ Jara u Homep Kparkoe conep:xanue KOMY HamnpaBJieH Otmerka 00
BXOISIIHIT HOMep JOKYMEHTA, AOKYMEHT HCTIOJTHEHHH
NPUCBOEHHBI i Koppecnonnent (noanucey,
aBTOPOM yI0CTOBEpSIOIIAs
MoJy4eHmne)
1 2 3 4 5 6 7
HpnMepHaﬂ (bopMa PErUHCTPALMOHHOIO XKYpPpHAJIa UCXOAAINUX TOKYMECHTOB
MBOY «I'mmua3us Nell um. K.A. TpeneBa» r. Cumdpeponois
Jlata u HOmep
Perncrpamnuo JOKYMeHTa, Ha
Ne JlaTa HHBINA Anpecar Kpatkoe KOTOpbIii Hcmonurens
n/n NOKyMEHTa | HOMep coaep:kaHue maeTcst OTBET
ITOKYMeHTAa
1 0 3 4 S 6 7




46




477

Ipunoxenue 4

K MHCTpyKIIMKM 110 BEACHUIO JEI0BOU
nokymeHntauuu B MBOVY «l'umnazust Nell um.
K.A. Tpenesa» r. Cumdeponoss

HPUMEPHASA HOMEHKJIATYPA JIEJI
OBPA3OBATEJIbHOM OPT AHU3ALIUN

MBOY «I'umnHazus Nell um. K.A. TpeneBay» r. Cumdepornons

Cpox
XpaHeHus
KoauuecTBo | aeaa (Toma,
HHpexc 3aroJiIoBOK [eJia
e YacTH) IIpumeyanue
Jaesa (ToMa , yacTH) .
(TOMOB) u Ne crarei
no
IHepeunio

1 2 3 4 5

01. PykoBoACTBO (KaHUEJAPHUSA)

HopmMaTtuBHbIE TMpaBOBBIE aKThI Jlo MuHOBaHUSA
OpraHOB, OCYIIECTBIISIONINX HaJI00HOCTHU
aBJIcHHME B cdepe m. «o» cr.

01-01 yip (bep 3aBeqeHo
o0pa3oBaHMs, peErIAMEHTHPYIOIINE 3, m. «O»
00pa3oBaTeNbHBIC OTHOIICHHUS . cr. 4 TII
Komun 2019

Hocrosro ITocne 3ameHsl

01-02 |YcraB OO cr. 28 TII HOBBIM

2019

O MHWHOBAaHUA
CBI/IHGTGHBCTBO O IIOCTAHOBKEC Ha 'Z[

01-03 [y4er B HaAJIOrOBOM OpraHe Ha706HOCTH, Ilepexonsimee
2019
CBHIIETENBCTBO O BHECEHUU Hoctostio Ilepexonsiee
01-04 . cr. 24 TH |, PEXoMH
3anucu B EI'PIOJI 2012
2019
JIOKyMEeHTBI (JOTOBOpP, KOHTPAKT, o
CBUJICTEIBCTBA) HaA IPABO JTUKBUJAITIN
[Tepexonsmiee
01-05 |omepatuBHOrO YIpaBICHUS oprammzamms | L
HMYILECTBOM, Ha IIPaBo cr. 93 TII
MOJIb30BaHUS 3E€MEJIbHBIM y4acTKOM 2019
ITocne
5 ner MIpEeKpaIeHus
01-06 |JIuueH3un W NPUIIOKEHUS K HUM cr. 55 TII |#edcTBus
2019 JIMLIEH3UH
[Tepexonsuiee

2018
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o
C . JTUKBHUIALUU 0
01-07 ‘ I?Ifll[eeT;;I;C;];O 0 TOCYyJapCTBEHHOMU oprammanmi, | g}ieé(oz[ﬂmee c
peAwTan cr. 61 TII
2019
CaHUTapHO—3MHIEMUOJIOTUYECKOE
3aKJII0YeHHE Ha 00pa3oBaTeIbHYIO 5 ner, OIIK
[Tepexonsmee ¢
01-08 | mesaTenbHOCTh, CAHUTAPHO— cr. 429 TII 5018
DIUAEMUOIIOTHYECKOE 3aKIIFOUYEHHUE 2019
Ha MEIULUHCKYIO IesTeNbHOCTD
r / [TocTostHHO
01-09 1\/? CYAapCTBEHHOC m. «o» cT.
YHUIUTIATBHOE 3aJ]aHue 198 TI 2019
OTyer O BBINOJHEHUH [TocTostHHO
01-10 |rocynapCTBEHHOIO/MyHHUIIMIIAIbHOTO M. «@» CT.
3a/1aHUs 211 TII 2019
[TocrosaHO Mepexomsiee ¢
01-11 |IIporpamma pa3BUTHUS cr. 193 TII pexozAm
2020
2019
I [TocTostHHO
01-12 5 pr(;lool;onbl KOJUIETHaIbHBIX 0. By CT.
P 18 TH 2019
- . [TocrosanHnO
01-13 I/II)O;E);(OOJIeH COBEIIAHUIN TpH 0. «e» CF.
AHPCITOP 18 TII 2019
n 5 5 . ITocTosHO
01-14 2?6(2)12(1;?; obHX - COOpaHH M. <«K» CT.
p 18 TII 2019
- . [TocrosannO
01-15 iﬁiﬁiogﬁl ocHoBHOR M. «a» CT.
A 19 TIT 2019
KHura/xypHan perucrpanuu IlocTossHHO
01-16 |mpuWKa3oB TO OCHOBHOM Im. «a» CT.
JIeSITeIbHOCTH 182 TII 2019
I [TocrosaHO
01-17 0 é) HI;?OH Hlj((;ﬂ KOHTHHTCHTY M. «a» CT.
yadiom 19 TII 2019
KHura/xypHan perucrpanuu ITocTossHHO
01-18 |mpuxa3oB MO KOHTHUHIEHTY o. «» CT.
oOyuaromuxcst 182 TII 2019
[Ipukasbl/ pacniopsKeHHUs] 110 5 ner
01-19 | agMHUHUCTPATUBHO—-XO03HCTBEHHBIM m. «O» cr.
BOIIpOCaM 19 TII 2019
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Knura/xypHan perucrpanuu

/ . 5 ner
0120 |MPUKa30B pacnopﬂmeHHfI o ) 0. By T
aAMUHUCTPATUBHO — X031 ICTBEHHOMN 182 TII 2019
NEeSATEIbHOCTH
JlokanbHble HOPMATUBHBIE aKTHI IIO Hocroso
01-21 OCHOBHBIM BonpocaM cr. 8 T
p 2019
JIOKyMEHTBI O TpOBEpPKax (akThl, 10 ner
01-22 |cnpaBku, Iepenucka) oOpraHaMu cr. 141 TII
TOCKOHTpOJIA (Haa3opa) 2019
Hoctosiro [Tocne 3amenbl
01-23 |HMHCTpyKUus 1O JEJIONPOU3BOACTBY cr. 28 TII
HOBBIMU
2019
[Tocrosinno | CTpYKTYpHBIX
01-24 |Homenknarypa nen cr. 157 TII |noxpasnueneHui
2019 — 3 roxa
OOpamieHust rpaxaaH W Tepenucka 5 mer SIIK
01-2> nopmlcu aCCM(I))T eimo P cr. 154 TII
P P 2019
e 5 . 5 z;er
01-26 - ZE(I;?; A M. «&» CT.
P 182 TI 2019
Ho
K . JUKBUAALIHT
01-27 X Tyg);:re:gB yuyera BblJauM Iedared u OpTAHHSAIIY
cr. 163 TII
2019
[Ipu
OTCYTCTBHUH
KHUT,
AKTBl YHUYTOXEHHUS MeyaTed u 3 roma AKYpHaJIOB
01-28 |70 cr. 164 T |7OPHAIOB,
5019 OTTHCKOB U
CJIETIKOB — JI0
JTUKBUIAITIH
OpraHu3aluu
Kypnan peructpauuu BXOASIIMX > Jer
01-29 )10}1]<p eHTI())(lZ cTpatt oA II. «» CT.
™ 182 TII 2019
Kypnan perucrpa CXO0 > ner
01-30 ;[0}1]<p I:/[eHTI())Bm ThallH HCXOJIIHIX Im. «» CT.
Y 182 TIT 2019
[Ty6nuunblii mokinan o pabote Hocrosrro
01-31 |~ Ol O p cr. 209 TII

IIKOJIBI

2019
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ITocTostHO
01-32 [Oruer 0 camMo00cCIeI0OBaHUHI cr. 209 TII
2019
ITocTosHHO
01-33 |TonoBoii MmiaH paGoOTHI IIKOJBI rll ; 8«3» CT.
TIT 2019
Jlo MuHOBaHUS
OnepaTUBHBIE TUIaHbBI
01-34 | (kBapTalbHble, MECSUYHBIE) Ha0OHOCTH
' cr. 201 TII
paboThI TIIKOJIBI 010
01-35 |<...>

02. OOpa3oBaTeibHAas /AeATENbHOCTH

OO6pazoBarenbHble MPOTPaMMBbI

Jlo 3amMeHBI

[Tepexonsmee ¢

02-01 |mKOJBI MO YPOBHSM OOIIETO HOBBIMH
2017 ropga
oOpa3zoBaHHs cr. 271 IIMII
Jlo 3ameHbI
02-02 JlononHUTENbHBIE 00pa30BaTEIbHBIE OBBIMI Ilepexonsmee ¢
OpOrpaMMBbI 2020 roma
porp cr. 271 TIMII A
[Iporokomnsl 3acenaHui ITocTostHHO
02-03 |memarorm4eckoro coBeTa H O. «I» CT.
JOKYMEHTBl K HUM 18 TII 2019
Knaura ydera npoTokoiioB 10 mert
02-04
MeIarorndeckoro CoBETa cr. 335 ITIMII
so-5 | o s
b P cr. 316 TIMII
eATEIILHOCTH
IIpoTokosbl 3acenaHuil coBeTa
poauTenen (POAUTENBCKOTO
02-06 |kKOoMHUTETa) W JIOKYMCHTHI Hocrosturo,
ct. 324 IIMII
(ctIpaBKHM, JOKJIAABI,
uH(pOpMaLIUK) K HHUM
IToctosiHHO,
o €CIM IITKOJIa
02-07 [IpoTokomnbl 3acemaHuit 3 roma craer
9K3aMCHAIIMOHHBIX KOMHCCHUH ct. 326 IIMII
JOKYMEHTBI Ha
rOCXpaHue
02-08 Nudopmanus, cBeaeHus o padore 3 roga
IPYII IPOJJIECHHOIO OHSA cr. 312 IIMII
02-09 Kuura ydera Bbigaum menanei 50 nmer
y4daluMes LIKOJI cr. 319 IIMII
02-10 |Kuura ydera ONaHKOB M BBIIAYU 50 1er
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arTecTaToB (perucrpanuu
BBIJITaHHBIX JIOKYMEHTOB 00

cr. 322 IIMII

o0Opa3oBaHNH )
Knaura ydera BblIa4u NOXBAJIBHBIX 50 Ier
02-11
JIUCTOB M TOXBAJbHBIX I'PAMOT cr. 320 IIMII
ITocTosHHO,
JIOKyMeHTBI (TUJIaHBI, JOKJIaJHbIC 3 roma €CJIM IIKOJa
02-12 |3amucku, TeEpenucKa) o craet
/. mep : er. 321 IMIT |
MIPOBEACHUU OTKPBITBIX YPOKOB JOKYMEHTBI Ha
rocxpaHue
[IpOoTOKOIIBI POAUTENBCKUX
coOpaHMii W JIOKYMEHTBHl K HHUM 5 ner
02-13
(CrIpaBKH, JTOKJIAJIbl, ct. 324 IIMII
nHpopMaIun )
02-14 Otuetsl 0 paboTe coBera 3 roma
poauTenen cr. 325 IIMII
02-15 AndaButHas KHHTa 3arvch 50 Ier
oOyuaromuxcst ct. 329 IIMII
[Tocne
3 rona OKOHYAHHUH
02-16 |Jluunple nema OOyYarOIIUXCS IKOJBI U TIPH
ct. 330 IIMII
BBIOBITUH B
OPYTYI0 KOy
02-17 | DK3aMeHAIIMOHHBIE OWJIECTHI 1 ron
" cr. 503 TIMII
02-18 DK3aMeHaIMOHHbIE PabOTHI 1 roxg [locne cnaum
00yJaronmxcst ct. 506 IIMII |2K3amMeHOB
N3bsaTeIe 13
B snexktponHoin KTACCHBIX
KypHaJIOB
dbopme Ha TucKe
02-19 Kinaccubie >xypHaibl =5 et CBOJIHBIE
(2JIEKTPOHHBIE ) BEJIOMOCTH
CIIEBAEMOCTH —
r. 331 nMI |
cr. 33 HE MeHee 25 JeT
02-20 Kypnan ydera HNpoOmylIEHHBIX H 5 ner
3aMELIECHHBIX YPOKOB cr. 337 IIMII
02-21 Kypnan 3ansatuii 1o 5 ner
JIOTIOTHUTEIFHOMY 00pa30BaHUIO cr. 493 IIMII
5 ner
02-22 | XKypHan rpynnsl HpOAJEHHOTO JHS

cr. 333 IIMII

02-23

<.o.0.>
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03. BocnurareJanLHasi NeATEJLHOCTDH

IInaHel BOCHIMTATEIBLHBIX 3 roxa
03-01 |meponpuaTuii U JOKYMEHTBI K cr. 194 TII
HAM 2019
Ilepenucka mo Bompocam
03-02 |nmpodopuenranuu, TpPyAOBOTO 3 roma
! cr. 345 TIMII
oOy4YeHHs] W BOCHUTAHUS
[Iepenucka ¢ opraHamMu CHUCTEMBI 5 ner, OJIIK
03-03 |mpodunaktuku U Oe3HAT30PHOCTH cr. 70 TII
HECOBEPILIEHHOJIETHUX 2019
ITocTosHHO,
€CIIM IIIKOJIa
03-04 JlokymMeHTbl 00 OpraHu3anud u 10 ner craet
pabote mnarepeit cT. 478 TIMII
JIOKYMEHTBI Ha
TOCXpaHue
JIOKyMEHTBI O TPOBEICHUU
OJIMMIIHA, BUKTOPHUH IO
5 o P JIo MHMHOBaHWMSI
eOHBIM IIpeaMeTaM, CMOTPOB
03-05 | Y4 pea ! POB, Hag00HOCTH
KOHK B XYI0KECTBEHHOT
OHKYPCOB  XyNOKCCTBCHHOTO, cr. 383 IIMII
TEXHUYECKOTO U JPYIHMX BHUJOB
TBOpPYECTBA IIKOJIBHUKOB
JIOKyMEHTBI O BBICTaBKaX JETCKOIO Jlo MuHOBaHUSA
03-06 |XymoKECTBEHHOTO M TEXHUYECKOIO HaJ00HOCTH
TBOpPYECTBA cr. 384 IIMII
ITocTosHO,
Otuetsl, uHbOpManUu 0 pabote 10 ger €CIIM IIIKOJIa
03-07 |0oOleCTBEHHBIX YYEHHYECKHX caaer
H bIx ¥4 cr. 388 IIMII| "
OpraHu3aIuii JTOKYMEHTBI Ha
rocxpaHue
03-08 [<...>
04. Meroanueckas AesITeJbHOCTb
ITocTostauO,
IlonoxeHnrne 0 METOIHMYSCKOM
04-01 coBeTe I. «a» CT.
34 TII 2019
[Tonoxenus o0 ydeOHO- [TocrostaHO,
04-02 |meroguyeckux OOBEIMHEHUSAX, M. «a» CT.
pabouux Tpymmax 34 TII 2019
[Iporokonsl 3acemanui
ITocTostHO,
METOJIUYECKOTO COBETA U
04-03 O. «I» CT.
JOKYMEHTBI (CHpaBKH, JOKJIAMIbI,
18 TII 2019
uH(pOpMaLIUK) K HHUM
04-04 l'ogoBoii mian paGoTHI 5 ner, OIIK
METOAUYECKOIO COBETa ct. 200
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TII 2019
ITo
AHanu3 pe3yibTaToB 5 ner, OJIIK
- ONepaTUBHBIM
04-05 |mMeronuueckoil pabOTHI cr. 460 TII
. BolpocaM — 5
o0pa3oBaTeNbHONM OpraHu3aIuu 2019 et
04-06 |<...>
05. KagpoBoe oOecnedyeHnue
[Ipucnannsbie
ITocTosuHO IUIA CBEIECHUS
05-01 | KOJuIeKTUBHBIN JOTOBOP cr. 386 TII |—nmo mMuHOBaHUA
2019 HaJ00HOCTH
ITocne
JIokyMeHTBI O HpOBEpKax 3 roxa HCTEYEHUS
05-02 |BBINOJHEHHS YCIOBUHI cr. 389 TII |cpoka nencTBHs
KOJIJIEKTUBHOT'O JIOTOBOpA 2019 KOJIJIEKTUBHOTO
JIOTOBOpA
[IpaBuna BHYTPEHHETO TPYAOBOTO Hocrostrio
05-03 piHOpMKa yIp pyA cr. 394 TII
2019
[lItatHOE pacnucaHue M Hoctostio
05-04 I/I3M€H€HI/I$Ip K HEMy cr.40 T
2019
[lITatHble paccTaHOBKU (IITaTHO- 50/75 e
05-05 P cr. 42 TI
CIIMCOYHBIA COCTaB PaOOTHUKOB) 5019
JIOJKHOCTHBIE MHCT 17505 50/75 ser
05-086 a0OTHUKOB P cr. 443 TII
P 2019
[Ipuka3pl MO JMYHOMY COCTaBY
(mpueM, MepeMelleHue,
COBMEUIEHUE, TEPEBON,
T
g net? OIIK
05-07 |mpodeccuonansHoe 00pa3oBaHUE, 0. @ or
U3MEHeHHe (aMuInH, 434 TII 2019

MOOIPEHUs, HArpaXXJICHHUH,
OTIyCKa IO YXOAYy 3a peOeHKOM,
OTIycKa 0e3 COXpaHEHUs
3apabOTHOM TILIATHI)
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[Ipuka3pl opraHuzanuu 1o
JIMYHOMY COCTaBY (€KETOMHBIE

O6 ormyckax,
KOMaH/IUPOBKaxX
pabOTHUKOB C

OIUIAYMBAEMbIE OTIYCKa, OTIIYCKa 5 ner
BPEOHBIMU U
05-0g |B CBI3H C oOydeHueM, M. «O»—«r» (k)
JIKYPCTBAaX, HE CBS3aHHBIX C cT. 434 TII
. . OMaCHBIMH
OCHOBHOM (TTPO(HITHHOMN ) 2019 VCITOBHAMH
NEeATEIbHOCTBIO, O KOMAaHJIMPOBKaX Tpyma —50/75
U CIyXeOHBIX IMPOBEpKax et
IIpuka3pl Mo JIMYHOMY COCTaBY 3 Toza
05-09 (TUCIUTUTMHAPHBIE B3BICKAHUS ) . < cr.
434 TII 2019
O exerogHo
OTIAYUBAEMBIX
OTIyCKax,
OTIyCKax B
50/75 ner |CBI3H C
05-10 Kuura/xypHan perucrpauuu OIIK oOyueHueMm,
MPUKA30B 10 JIUYHOMY COCTaBY) n. «O» cr. |AexypcrBax,
182 TII 2019 |He CBsS3aHHBIX
C OCHOBHOH
(mpoduILHOM )
NEeSATEIbHOCTBIO
— 5 Jer
Kypnan ydera JAMYHBIX A€l 50/75 ner
05-11 paOOTHUKOB JIMYHBIX 1€, JHUYHBIX OIIK
KapTO4YeK, TPYIAOBBIX JIOTOBOPOB n. «o» cT.
(ciy*eOHBIX KOHTPAKTOB) 463 TII 2019
50/75 ner
OIIK [lepexonsiee ¢
05-12 |JIuunbie nena paOOTHUKOB cr. 445 TII |2021 roma
2019
50/75 ner
TpynoBbie TOTOBOpHI, CiyKeOHBIE
OIIK*
05-13 |KOHTpaKkThl, CcOrJalIeHUs 00 HX
cr. 435 TII
W3MEHEHUH, PACTOPKCHUHU 5019
VBenomneHusi, NpeaynpeRaeHus, 3 roma
05-14 ct. 436 TII
paOOTHHKOB (aM) paboToxareneMm 5019
50/75 ner
05-15 JInyHble KapTOYKU pabOTHHUKOB OIIK Ilepexonsiee ¢
(. T-2) cr. 444 TII |202 roxa
2019
IlomHHbIE TUYHBIE JOKYMEHTBI o HeBocTtpeboBanu
05-16 | (TpynoBasg KHUXKKA, JUILIOMBI, BocTpeboBanusi. |[pie — 50/75
aTTecTarsl, YAOCTOBEPEHHUS, cr. 449 TII |ner*
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CBUJICTEIBLCTBA) 2019
50/75 ner
05-17 Kanra ydgera ABIKCHUS  TPY/OBBIX M. «B» CT.
KHIDKEK M BKJIAJBIIIEH B HHUX 463 «By TII
2019
ITocne
HCTCUYCHHUS
CpOKa JEHCTBUSA
corjacus Win
Cornacusi Ha 00pabOTKY 3 rona €ro OT3bIBa,
05-18 cr. 441 TII
TIEPCOHAIBHBIX JTAHHBIX 2019 eClIi HHOE He
MPEAYCMOTPEHO
benepanbHBIM
3aKOHOM,
JIOTOBOPOM
JIoKkyMeHTBI 00 OCBOOOXXJIEHUH OT
VIUIaThl HAJOTOB, TIPEIOCTABICHUU 5 JIeT
05-19 |nbpror, OTCpPOYEK yIUIATHI WA cr. 304 TII
OTKa3e B Hell 10 Haloram, 2019
cobopam
[IpoTokonbl 3acenanuii, 10 ser BIK
05-20 |TMOCTAHOBJICHHS H JIpYrue or. 485 TII
)IOKyMeH"EI)I aTTEeCTAI[HOHHBIX 5019
KOMUCCHH
JIOKyMeHTBI 1O arTecTauuu, 5 et
05-21 |OMPENCICHHIO po¢heCcCHOHATHHBIX or. 484 TII
U JIMYHOCTHBIX KaudecTB
2019
pabOTHUKOB
JIOKyMEHTBI O MPOXOKICHUU
HE3aBHCHUMOM OIICHKH
kBaMukanyu pabOTHUKOB WU > et
05-22 cr. 488 TII
JUI, TPETCHIYIOIUX Ha 2019
OCYIIECTBJICHUE OIPEIEICHHOTO
BHJIA TPYIOBOU JCSATCIBHOCTH
1 ronxg
05-23 |I'paduku mpoBeneHUS aTTECTAI[UH cr. 490 TII
2019
JIOKyMEHTBI O TEpEenoAroTOBKE M 5 ner DOIIK
05-24 |mOBBIICHUH KBATH(PHUKAIIUU H cr. 491 TII
MepPENnoArOTOBKE PabOTHUKOB 2019
[Tepermcka 1Mo arrecTaryu, 3 roma
05-25 |mepernoAroToBKe W TOBBIIICHUH cr. 499 TII
KBaJIU(HUKAIIMU PAOOTHUKOB 2019
05-2¢ [Inan moBbImIeHUsT KBaTU(UKAIIAN 5 ner
MeJaroruyeckux pabOTHUKOB ct. 482 TII
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2019
JIOKyMEHTBI O TPENCTaBICHUH K
HarpaxJIeHu0 pabOTHUKOB 5 JeT
05-27 | (upeacraBieHusi, XOJATaNCTBAa, cr. 500 TII
XApPaKTEpUCTUKU, BBIIIUCKUA U3 2019
peleHnii u ap. )
3 roxa
05-28 |I'padpux oTImyckoB cr. 453 TII
2019
TapudukaoHHbIE CITUCKU 50/75 ser
05-29 (BEIOMOCTH) pPaOOTHUKOB cr. 400 TI
A P 2019
OtueThl PaOOTHHKOB O 5 ser SIIK
05-30 KOMaHHHPOBKaX cr. 452 TII
p 2019
JIOKyMEHTBI BEIECHHIO BOUHCKOTO s
JIeT
era U OpPOHHMPOBAHMIO TpakgaH
05-31 |77 PORHP pazKAaH, cr. 457 TH
npeObIBAIONMX B 3amace (IUIaHbI, 5019
OTYETHI )
JIOKyMEHTBI BEIEHHIO BOUHCKOTO 5 e
JIeT
era U OpPOHUPOBAHMIO TpakaaH Ilocne cusTHA
05-32 [V* POFHP PaKAAH, cr. 458 TII
MpeOBIBAIONINX B 3arace 5019 C yuera
(KapTO4KH, IJIMCTKHA, IIOBECTKH)
XypHan (xHHMra) IpOBEpPOK 5 jer
COCTOSIHUSI BOHMHCKOTO ydeTa M
05-33 - cr. 459 TI
OpOHHpPOBaHUS TpaKIaH, 5019
npeObIBAIOINX B 3arace
K 5 ner
05-34 BOZIII){IZ?:(I,MWGTaeTHHH, MOIJIeKAIUX 0. «e» C.
v ey 463 TII 2019
3asBKH O TMOTPEOHOCTH B 1 roxm
05-35 |mpuBI€UYEHUH HMHOCTPAHHBIX cr. 377 TII
pabOTHHUKOB 2019
3asBieHuss pabOTHUKOB O BBIIAYEe 1 roxg
05-36 |IOKYMEHTOB, CBSI3aHHBIX C cr. 451 TII
paboToii, W WX KOIHUU 2019
05-37 [<...>
06. byxraiarepckuii y4er M OTYETHOCTH
ITocTossHHO
[Tonoxxenne 00 omate Tpyaa u [Tocne 3ameHbl
06-01 MIPEMUPOBAHUHM PAOOTHHUKOB M- @ CT- A orbMu
peMup P 294TIT 2019
06-02 |T'omoBoif miaH (PUHAHCOBO— [TocTostHHO
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XO3IUCTBEHHON NeITENbHOCTH

Im. «a» CT.

247 TII 2019
OT4YeTsl O BBIIOJHEHWH IUIAHOB
(MHAHCOBO—XO03SICTBEHHOM Hocrosuno
06-03 I. «a» CT.
JIEATEIIbHOCTH OpPraHU3alkH . 579 TII 2019
T'onoBeie
OT4YeTsl O BBIIOJHEHHWHM IUIAHOB 5 jer
06-04 | Beone orwiemenen b o
A p T - 272 TIT 2019
KBaprasbusie
JIOKyMEHTBI O NpOBEpKax (aKThl, 5 et
CIIpaBKH, IIepenuckKa
06-05 |CUPaBKH, Mepemicka) cr. 282 TII
(bMHAHCOBO—XO035HCTBEHHOU 2019
JEeITeIbHOCTHU
T'omoBass Oyxramrepckas Hocrosnmo
06-06 OTIfeTHOCTbe p cr. 268 TII
2019
5 mer
06-07 |(TomoBass OromxkeTHAs OTYETHOCTH O. «a» CT.
269 TII 2019
IIpoMexyTouHble OyXrajaTepcKkue o Jet 1(:ITpcI/I CTBUU
06-08 | P Y yx p o. «O» cr. T
OTYETEI 265 TI 2019 T'OJOBEBIX—
IOCTOSIHHO
5 ner s rogoBoit
AynuTopCcKHe 3aKIIIOUEHHUS II0 OyXrajarepckoi
06-09 | YATTOPOmE cr. 286 TIT | Y rammep
YXTaJTEPCKOM OTYETHOCTHU 5019 OTYETHOCTH —
MOCTOSIHHO
T'ogoBrle M KBapTaldbHBIE pPacUeThHI 50/175 ner
06-10 10 CTPaxOBBIM II;SHO()aM b cr. 308 TI
p 2019
50/75 ner
OIIK:
06-11 |JIuuesnle cueta pPaOOTHHUKOB
i P ct. 296 TII
2019
JIOKyMEHTBI O TOJy4EHUH -
3apaboOTHOM TIaTHl (CBOJHBIE 6 JIeT pH
0b-12 acueTHhIe (pacyeTHO-ILIaTE KHBIC) 295 TII OTCYTCTBHH
p p cT. 5019 JHUIEBBIX CUYETOB
BEJIOMOCTH, PACUETHBIE JIMCTHI, — 50/75 ner
JIOBEPEHHOCTH )
JIOKyMEHTBI (KONIMU OTYETOB, 5
JIeT
3asiBJICHUSI, CHHUCKH DPaOOTHUKOB
06-13 ' P ' cr. 298 TII
CIIPABKH, BBINACKA U3 2019

MPOTOKOJIOB, 3aKJIFOUEHHUS ,
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Mepenucka) O BBIIUIATE TOCOOMIA,
orJiate JMCTKOB
HETPYAOCIOCOOHOCTH ,
MAaTepHAILHON TTOMOLIU

[Tpu
OTCYTCTBUH
JUIEBBIX CUETOB

CopaBki 0 O0XOJaX M CyMMax > Jer v
06-14 P JLOXOA y cr. 312 TI |Bemomoctei
Hajora (U3UYECKUX JIHII 5019 HAAICIICHIS
3apabOTHOM
ILUIATBl —
50/75 met
5 Jer
06-15 HUcnonHurenpHple JIUCTHI 1O or. 299 TII ITocae
yACP)KAaHUIO W3 3apaOOTHOM TIIIATHI : 2019 HCIIOJIHEHUS
[Ipu TsOKENBIX,
Tabenu u xypHAIBI era > Jer BPCHBIX H
06-16 abouero B £6HH & cr. 402 TII |omackbx
P P 2019 YCIIOBHAX Tpyda
— 50/75 n;er
HarnoroBele aexnapanuu 5 ner DOIIK
06-17 | (pacueTsl) MO BCEM BHJaM ctr. 310 TII
HaJIOTOB 2019
JIokyMeHThI 00 HWHBEHTapU3aIllUH > Jer
06-18 |2 O pusatt cr. 321 TII
2019
JlokyMeHTBI 00 HWHBEHTapH3aIlUH > et Ilpa ycnosuu
06-19 M P . cr. 321 TII |mpoBeneHus
TOBapHO—MAaTEepPUAIBHBIX [EHHOCTEH 5019 IpoBepKE
ITocie BBIOBITHS
JIOKyMEHTBI O TEpPEOLECHKE 5 et OCHOBHLLX
OCHOBHBIX (OHIOB, ONpPEICIEHUH
06-20 (omnos, ompen cr. 323 TII |cpenacts u
aMOPTHU3allMd OCHOBHBIX CPEJCTB, 2019 HEMATCPHATEHEI
OIICHKE CTOMMOCTH HMYIIECTBA X AKTHBOB
ITocae
JIoroBopel 0 MaTepHaIbHOM > Jer YBOJILHCHHA
06-21 OTBeTCTI;eHHOCTI/I b cr. 279 TII | MaTepuanLHo-
2019 OTBETCTBCHHOI'O
JINIa
JIoroBOpsl Tpak1aHCKO—TIPaBOBOTO
XapakTepa O BBHINIOJHEHUH padoT, 50/75 er
06—po |OKasaHUA yCiIyr ¢buznuecKuMu o oTh
JUIaMHA, aKThl CHA4YU-TIPUEMKH 5019

BBINIOJIHEHHBIX Pa0OT, OKa3aHHBIX
yCIIyr
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ITocne
JloroBopel ¢ poOaUTEISIMHU 5 ser SIIK HUCTEUCHUS
06-23 prl ¢ p cr. 11 TII g
HHBIMHA IIPEICTABUTEIIMU
(3ako peacraBuTe ) 5019 CpOKa [JEUCTBUS
JIOTOBOpa
> Jer ITocne 3ameHBI
06-24 |JIOKyMEHTbl YYE€THON MOJIUTUKHU cr. 267 TII
5019 HOBBIMU
[lepBuuHbIE y4YeTHBIE JTOKYMEHTHI
M CBSI3aHHBIE C HUMH
OIpaBIaTeNbHbIE JOKYMEHTEI lpn ycnosun
(KaccoBble JIOKYMEHTBbl U KHWIH, HPOBCICHU
GAHKOBCKHME JOKYMEHTHI, KOPEIIKH TIpOBCPKH;  IIpH
BO3HUKHOBEHHH
JIIEHEKHBIX YEKOBBIX KHIDKEK, 5 JeT
06-25 |opnepa, Tabenu, W3BELICHUSA ct. 277 TII CIOpoB, .
0aHKOB W TIEPEBOJIHBIC 2019 PasHOTIACHH
COXPaHSIOTCH
TpeOOBaHUsI, aKThl O TpPHEME, p
70 TIPUHATHS
cladye W CHUCAHUU HUMYIIECTBA M
pelieHus 1o
MarepuaioB, KBUTAHLNH, neny
HaKJIaJHble, aBaHCOBLIE OTYETHI,
IepenncKa)
[lepeuenb nuI;, UMEHONIUX MTPaBO 5 ner Mocte 3aMeHbL
06-26 |moamucH TEPBUYHBIX YYETHBIX cr. 280 TII HOBBIMIL
IIOKYMEHTOB 2019
JloKyMEHTBI O B3aMMHBEIX pacuerax > Jer Hocre
06-27 Y p cr. 264 TII |upoBeneHus
U Tiepepacuerax
2019 B3auMoOpacuyera
5 zer
06-28 |Kuura yuera IOBEpEHHOCTEH o. «I» CT.
292 TII 2019
5 ner
06-29 | Cuera-daxTypsl cr. 317 TII
2019
Ho
JIMKBUIALIUNA
06-30 |XypHan yuera OCHOBHBIX CpPEICTB OpraHu3aluu
M. «a» CT.
329 TII 2019
Kypnan €Ta marepual > Jet
H Ta MaTEepUAILHBIX
06-31 I_ICZIII){OCTegq U HUHOIO pHMymeCTBa m. «b» cr.
329 TII 2019
ITocne
Knaura ydera npuxomHo- 5 ner N
06-32 |pacXOAHBIX MaTEpPHAJIOB, cr. 526 TII
MaTepuaibHbIX
o0opynoBaHUs 2019 .
IeHHOCTEeH
06-33 |IlomoxxeHne O 3aKyIIKE TOBapoOB, ITocTostHHO
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pabot, ycuyr cr. 217 TII
2019
3 roxa
06-34 |[lnan-rpaduk 3aKymok ct. 218 TII
2019
3 roxa
06-35 |JIOKyMEHTBI IO 3aKynKam cr. 219-223
TIT 2019
5 ser JTIK EC?[CGJTIZHI/IH
06-36 | MyHMIMDANbHBIE KOHTPAKTHI cr. 224 TII .
CpoKa JIeMCTBHS
2019
KOHTpaKTa
Ilepenucka 1O OCYIIECTBICHUIO 3 rona
06-37 | P i cr. 229 TII
3aKyMOK Al HYXKJ OpraHu3aluu
2019
KypHan perucrpamuu 3asBOK Ha 3 rona
06-38 ZETI/IG 113) 3aK ﬁKI:IX cr. 227 TII
- 4 2019
Ilepenmmcka mo Bompocam OKa3aHHUS 5 ner STIK
06-39 nn:mmx o P cr. 290 TII
yer 2019
o § e
06-40 P pei), cr. 511 TII
o0OpylOBaHus U JIPYyroi 5019
MPOTYKIIUH
[Ipuemo—-cnaTrouHble aKThHl,
COCTaBJICHHBIC TMPHU CMEHE 15 ner
06-41 p cr. 44 TII
JIOJDKHOCTHBIX, OTBETCTBEHHBIX , 2019
MarepuaibHO—OTBETCTBEHHBIX JIMII
06-42 [<...>
07. bubdauoreka
ITocTosiHHO
07-01 |Ilomoxenme o OmMOIHOTEKE M. «a» CT.
33 TII 2019
" o . ITocTostHHO
07-02 HBEHTApHAsi KHUTA, ajl(aBUTHBINA er. 330 TII
KaTajior 5019
o
JIoKyMeHTBl ydeTa MaTepuaoB JIUKBHIAITAN
07-03 | cnpaBoYHO—UH(POPMAITMOHHOTO Ooubnmorexku
dbonma, OuOIMOTEKH cr. 366 TII

2019
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AKTHI crnucaHMs KHUT H > Jer Hocre
07-04 . cr. 365 TII |cuenyromen
MEPUONYECKUX H3AaHUI
2019 IIPOBEPKU
JIOKyMEHTBI O MOJAIOTOBKE M 5 ner OIIK
07-05 |mpoBeneHUH BBICTABOK, SIPMaApOK, cr. 368 TII
IIPE3EeHTALAN 2019
07-06 [<...>
08. Apxus
I 5 5 ITocTrosHHO
08-01 3KOCHZ}KGHZIf EO aEzHBe’ 0 I. «a» CT.
MEPTHOH KOMMUCCUH
p 33 TII 2019
ITocTostHO
08-02 | YyeTHble HOKYMEHTBI apXuBa ct. 171 TII
2019
ToCTOSHHO HeyrBepxeHHbI
e — 10
08-03 |Onucu nea MOCTOSHHOTO XpaHEHHUS M. «@» CT. MHHOHBaHI/Is[
172 TII 2019
HaJI00HOCTH
HeyrBepxxneHHbI
S0/75 mer Ie-:I’eCOFHaCOBaHHBI
08-04 |Omucu nen Mo JUYHOMY COCTaBy m. «O» cr. . o
172 TIT 2019 A
MHHOBaHUS
Hag00HOCTH
3 roga ITocme
Onucu Jen BpEMEHHOrO (CBBILIE
08-05 10 ner) xpaemms o. «B» CT. YHUYTOKEHUSA
p 172 TIT 2019 |zen
ITocae
BO3BpAILICHUS
JIOKYMEHTOB .
Jli1st aKToOB
JIoKyMeHTBl yyeTa BblIauu 1€, 3 roma
BBIOAYH €I BO
08-06 | HOKyMEHTOB BO BPEMEHHOE cr. 175 TII
BPEMEHHOE
IIOJIb30BAHUE 2019
MMOJIL30BaHHE
IPYruM
OpraHMu3alusIM
- 5 g;er
ITocne
BO3BPAILICHHS
OKYMEHTOB .
JIOKyMEHTBI BBIEMKH JICIT 3 roma HH I/Iy
08-07 M Aet, cr. 176 TI | P
JTOKYMEHTOB 5019 HEBO3BpAIICHUHT
— TPOTOKOJIBI,
aKTHI
BKJIIOYAIOTCS B
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neno ¢ouHma -

MOCTOSHHO
Komnn apXWBHBIX CIPaBOK
BBII[aHHBIIe) o 3anpocIZuv1 r;,)ancnaH 5 qer MK
08-08 ! cr. 178 TII
JIOKYMEHTBI K HUM (3asBJICHUSA, 5019
3alpoChl, CIPABKH, TIEPENUCKA)
Kypnanbi, 0a3bl JaHHBIX YydeTa 5 mer
08-09 |BbIauM apXMBHBIX CIIPaBOK, cr. 177 TII
KONUM, BBIIHCOK W3 JOKYMEHTOB 2019
JloroBopsl (coryamenusi) ¢
APXUBHBIMHU YUPEKICHUSIMU , 5 ger DMK ITocne
WHBIMH OpPTraHU3aIUsIMUA O UCTEUCHUS
08-10 P 1t cr. 179 TII y
B3aUMOJICHICTBUM U COTPYIHHYECTBE 5019 CpOKa JeHCTBUSA
B cdepe apXWBHOTO Jelia H JIOTOBOpA
JIEJIOTIPOU3BOJICTBA
08-11 |<...>
09. Meaununckoe o00cayKUBaHHE
ITomoxxeane o Me CKO Hocrosrso*
HU MEIUITTHCKOM
09-01 6110Ke AL o. «a» CT.
33 TII 2019
09-02 MenuiuHcKue KapThl 5 ner
oOyJaromuxcs cr. 441 IIMII
3aKIIOYNTEHLHEI
€ aKTBI
MEIUILIMHCKHUX
OCMOTpPOB
paOOTHUKOB,
JIOKyMEHTBI O MEAMITUHCKHUX 3 rona BBITTOIHSFOIIIX
09-03 0CMOTpax cr. 635 TH paboTel ¢
2019
BpPEIHBIMH ,
OITIACHBIMU
YCJIOBUSIMU
Tpyda —
50/75 xet
ITocne
JloroBop 0 ¢uHAHCOBOM 5 ner -
09-04 |obecrneueHun 0043aTEIHHOIO cr. 627 TII .
CpoOKa JIeHCTBHS
MEIUIIMHCKOTO CTPaxOBaHUA 2019
JIOTOBOpA
09-05 JIOKyMEHTBl O MEIUIMHCKOM 5 ner
o0cITy>)KUBaHUHU ct. 369 ITIMII
09-06 [<...>

10. IIumedJ0K

10-01

[Tonoxxenne 00 opraHu3zanUu

ITocTosiHHO
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IIMTaHUA 06yan0mec;1 IIKOJIBI

Im. «a» CT.

33 TII 2019
nl 6 N [TocrosiHHO
10-02 |[lonoxettne o Gpaxcpancrol -
33 TIT 2019
Otuersl, uwHpOpPMAIUK, CIPABKH 1 rox
10-03
00 opraHuM3anuy MUTAHUSI cTt. 362 TIMII
10-04 VYTBepKICHHbIE HOPMBI MUTAHUS J3H
JUIA INDKOJILHUKOB (MCHIO) cT. 839 IIMII
JIoKyMeHTBI  (CcepTU(UKATHI, 5 ner
10-05 |akTbl, pekiamanuu, 3aKIIOUYCHUs, ctr. 513 TII
CIIPABKU) O Ka4yeCTBE ChIPbs 2019
HaxonurenbHass BeIOMOCTH IO > Jer
10-06 A cr. 276 TII
pacxony NPOAYKTOB HUTAHUS
2019
AxTBI TIO Opaxepaxy,
om0 OpaKOBOYHBIC W3BEIICHHUS, 3 roma
nedeKTHbIE BEIOMOCTH H or. 787 TIMII
Iepenucka O BBIOPAKOBKE
MPOAYKLIUH
KypHan mocTaBKHM NHIIEBON 3 rona
10-08 |~ 3(’3[ - - cr. 787 TII
POLYK 2019
1 ronxg
10-09 | KOMIUIEKTOBOYHBIE BEIOMOCTH cr. 512 TII
2019
JIOKyMEHTBI (pacHopsKeHus , 5 jer
10-10 TpeOoBaHUsI, HakKJIagHble) 00 or. 518 TII
OTIIyCKE TOBApOB CO CKJIAJ0B U 2019
OTTpYy3KE MPOAYKIIHH
Kypnanbr Opakepaka MHUIIEBBIX
10-11 |mpooyKTOB M KyJIMHApHOU 1 rox
ct. 967 ITIMII
MPOTYKITHH
Kypnan ydera TemiiepaTypHOIoO 1 1o
10-12 |pexnma B XOJIOAUIBHOM A
ct. 967 IIMII
o0opynoBaHUU (Ha MUIIEOIOKE)
Kypnan nposenenus
10-13 |BUTaMHHM3ALUU TPETHUX H L rox
ct. 967 IIMII
CIIaIKUX OJI0]
Jlo 3aMeHEbI
10-14 |TexHODOrM4ecKue Kaprbl Ilepexonamue ¢

HOBBIMH

2019 ropga
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['uruennueckuii xypHan 1 roxg
10-15
(COTpYIHUKH ) ct. 967 IIMII
Kypnan ydera Temieparypsl U 1 ron
10-16 |BIaXHOCTH B CKJIAJCKUX
8 cr. 967 TIMII
MTOMEIICHUSX
10-17 |[<...>
11. be3onacHocTh
5 zer ITocne
11-01 |IlacmopT ©€30macHOCTH ILKOJbI cT. 594 TII |akTyanusanuu
2019 racropra
ITocne
UCTECYECHUS
5 jer CpOKa JIEeHCTBHS
OrOBOPbI Ha OKAa3aHHE OXPaHHBIX OoroBopa;
11-02 ch P P er. 580 TIT |20 O%%P
JEIT 2019
MpeKpaIieHus
00513aTeNLCTB
0 JOTOBOPY
JIOKyMEHTBI (IIPOTOKOJBI, aKTHI,
CIIPABKH, CBEICHUA, MHOKIIAJHBIE, 5 ger DIIK
11-03 CITyKEOHBIC 3alUCKH, TMepenucKa) cr. 587 TII
O pacCleIOBAHUM YpE3BbIYANHBIX 2019
MIPOUCIIECTBUIM NPHU OXpaHe
30aHUN
Knauru peructpaunn era
BBI atm)p ocfroLllae GI-I(IZ/I;I{ 3 rTofa
11-04 |4 i peHitH, cr. 589 TI
MPOIYCKOB, HWIACHTH(PUKAIIMOHHBIX 5019
KapT
Pa3oBeie mpomycka, KOpEIIKH 1 ron
11-05 |MPOMYCKOB B CITy)KeOHBIC 37aHUs er. 591 TII
U Ha BBIHOC MAaTE€pUaJIbHBIX
. 2019
LIEHHOCTEHN
JIOKyMEHTBI (3aBKH, TEPENUCKA) 1 rox
11-0¢ |© Homycke B cityxeOHbIe or. 592 TII
MOMENIeHus1 B Hepabouee Bpems U ’ 5019
BBIXOJIHBIE JIHU
JIOKyMEHTBI O TOBBIIICHUU 5 mer DOIIK
11-07 |aHTUTEPPOPUCTHUECKOM cr. 595 TII
3alUIIEHHOCTH OpTraHU3aluu 2019
KypHasbl MHCTpyKTaxka IO 3 roxa
11-08 |aHTUTEPPOPUCTHUECKOM cr. 598 TII
3aIUIIEHHOCTH 2019
11-09 ’KypHan BBOJHOrO MHCTpYKTa)a 3 roma

M0 TPaXXJTAaHCKOH 00OpoHE
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ct. 608 TII
2019
Kypnan ydera HHCTpyKTaxa IO 3 roma
11-10 |pelcTBUSIM B YpE3BBIYAHHBIX cr. 608 TII
CATyalusIX 2019
Jo 3amenHsbl
[InanbI-cxeMbl 3Bakyallud W3
11-11 |3maHus Opu 4Ype3BBIUANHBIX HOBBIMH
by Hp cr. 606 TII
CUTYAaILHUSIX 5019
JokymenTsl 00 oOecnedeHun > et SIIK
11-12 M cr. 611 TII
MIPOTUBOMOXKAPHOTO pPEKUMaA
2019
JlokymeHTsl 00 oOecnedeHuu 5 ner OIIK
11-13 | BHyTpHOOBEKTOBOTO U cr. 611 TII
MPOIYCKHOTO PEXUMOB 2019
XKypHanbl ydeta WHCTPYKTaxeil Mo 3 rona
1i-1d no};ga HOM }iliqe?.OHaCHochz cr. 613 TI
P 2019
Ilmanel geMicTBUM 1O 5 ner
ITocne 3ameHbl
11-15 |npenynpexJIeHUIO W JIMKBUIALUUU cr. 603 TII
. . HOBBIMU
YpEe3BBIYaUHBIX CUTYaIUU 2019
[Topsimox oOyueHUs nuIl, H
OCTOSIHHO
11-1¢ |OCYWMECTBIAOMMX TPYOBYIO HIH 0. «@» or. 8
CIIYy)KEOHYIO JCSITEIBHOCTh, MepaMm
) TII 2019
MOKapHOU 0e30MacHOCTH
11-17 |<...>
12. Oxpana Tpyaa
IT
OTdeT IO CIEHMUAIBLHOH OIIEHKE 45 1etr PH BPE/IHBIX
. U OMaCHBIX
12-01 |ycnoBuid Tpyda U JAOKYMEHTBI K cr. 407 TII
HeMy 2019 YCIOBUSIX Tpyna
— 50/75 ner
I 5 [TocTostHHO
12-02 TOJ'I(;)KCHI/Ie 0 ciayx0e OXpaHbl 0. @y or.
pyA 33 TIT 2019
[Tnan paboThl CiIy)XObI OXpaHBI 5 zer SIIK
12-03 | Hap Y P cr. 200 TII
by 2019
[TocrosannO
12-04 |HWHcTpyKUMHM IO OXpaHE TpyzAa m. «a» cr. 8
TII 2019
12-05 CornameHue mo oxpaHe Tpyaa u 5 ner OIIK |Ilocne
IOKYMEHTBI K HEMY cr. 11 TII |ucreueHus




66

2019 CpOKa JEHCTBUSA
COTJIAIICHUS
I'otoBBIE CTAaTUCTUYECKUE CBENCHUS
o0pa3oBaTeNbHON OpraHU3aANH O [TocTostHHO
12-06 |TpaBMaTu3Me Ha IPOU3BOJCTBE U M. «a» CT.
npodeccuoHaNbHbIX 3a00JI€BaHUSAX 335 TII 2019
(b. 7— TpaBmaTHu3M)
Casi3aHHBIE C
KPYITHBIM
JIOKyMEHTBI (QKTbl, IIPOTOKOJIBI, 45 n;er MaTepHaIbHbIM
12-07 |3aknmroyeHus1) O HECYACTHBIX cr. 425 TII |yumepboM u
caydJasx 2019 YEJIOBEYECKUMU
KepTBaMu —
ITIOCTOSTHHO
Kypnan (xHura) perucrpauuu 45 et
12-08 HECYACTHBIX CIIy4acB cr. 424 TH
2019
Kuuru ydera uHCTpyKTaxeil 1o 45 Jer
12-09 |oxpane Tpyma (BBOOHOrO, Ha M. «a» CT.
paboueM MecTe, IIEJIEBOTO) 423 TII 2019
Kypnan (xHura) yuera
60T TO > Jer
12-10 NpOPUIAKTUIECKUX pa ) 0. Gy Cr.
OXpaHe TpyAa, IPOBEPKU 3HAHUUI 423 TI 2019
[0 OXpaHe Tpyaa
JIOKyMEHTBI (CIIpaBKH, 5 et
1o_11 |MpensioxeHus, obocHOBaHus, er. 409 TII
[IEPENUCKA) O COCTOSSHUM U Mepax 2019
[0 YJIy4LIEHUIO OXpaHbl TpyJa
[Topsimox yuera [TocrosanHO
12-12 | MUKpONOBpEXIEHUN (MUKPOTPaBM) Im. «a» cr. 8
pabOTHHUKOB TII 2019
[Tonoxenune o mopsiuke oO0ydeHHs [TocTostHHO
12-14 |no oxpaHe Tpyaa U IPOBEPKU m. «» cr. 8
3HaHUS TpeOOBaHUU OXpaHbl Tpyda TII 2019
ITocTostHHO
12-13 |IIpaBuna mo oxpaHe Tpyzna Im. «a» cr. 8
TII 2019

12-14
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